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PROCEDURE FOR ENTERING END OF KEY STAGE 3 DATA

Import Key Stage 3 Wizard

Y

Collect and Input Teacher Assessments

Y

Open Wizard and select Key Stage Pack

J

Select the Student Group

J

The Wizard displays the Key Stage Marksheets

Y

Open each Teacher Assessment Marksheet, in order to collate and
aggregate assessments.

Ensure P Scale Assessments have been entered (if applicable)

Y

Create CTF for Year 9 Pupils for QCA

Y

Send Teacher Assessments to QCA.

v

The Wizard displays the Key Stage Individual Report Templates

v

Generate, Preview and Print Individual Reports for the required
Pupil/Students
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REPORTING REQUIREMENTS 2011

The following information is taken from the QCDA Teacher Assessment and Reporting
Arrangements 2011 for Key Stage 3 Students.

4.1 Reporting teacher assessment
Teacher assessment and
Schocls have 3 statutary responsibility to report the overall subject t2acher assessment reporting arrangements

levels In the core subjects for eadh eligble pupll to QCDA.

Schook must submit ther teacher assessment, Including overall attainment levels, to ZCDA
on the "Teacher assessment’ sactlon of the NCA tools website at wae.goda govukincatools.
The deadlne for submitting teacher assessment ks Friday 8 July 2001,

P scales

P scale data for puplls with spacial educational needs wha are on the school's Spedal
Needs Regitar and working towards level 1 should be submittted with teacher assessment
by Friday B July 2011,

Mare Infarmation on how to submit teacher assessment and P scale data can be fourd on
the QCDA website at weew.goda.govukiteacherassessment.

National curriculum assessments

3.6 Submitting teacher assessment to QCDA

Maintainad schaols must submit thelr tezcher assessment for the key stage 3 core subjacs
English, mathematics and sdence.

Academles must comply with key stage 3 assessment arrangements far reporting,
minltorng ard moderation IF this i a requirsment of their funding agreemant. When

an acadermys funding agreement states that the acadermy must report Information to an
argarisation selected by the Secretary of State, the academy must prosde Information on
puplls and teacher assessment to QCDA.

‘When an academys furding agreement states that the scademny will submit te monitoring
and moderation of thelr assessment arrangements, as st out by the Seaetary of State,
the acadermy must follow the monitoring and moderation arrangements that apply to
maintained sdrools.

Indepandent schook (ot being acedemies) that are participating In the assassment and
raporting arangements must submit their teacher assessment to SCDA

All maintained specdal schools are required to make a teacher assessment submission even
if some, ar all, of thair cohort 1s dizapplied from the naticnal curriculum.

Teacher assassment Is submitted to QCOW on the "Teadher asssssmant’ saction of
the NCA tools website at wwawgoda.govukineatools. Teacher assessment and P scale
data must be submitted by Friday 8 July 2011. Mare information on the submisslon
of tzacher assassment and P scale data can ke fourd on the QCDW websita at
weanw.qoda.govuk'teadhe rassessment.
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OVERVIEW OF THE END OF KEY STAGE PROCEDURE

The Wizard Manager area of Assessment provides an easy to use process of managing
the statutory end of Key Stage Procedures, including the production of Reports to fulfil
statutory reporting requirements, (as detailed on the previous page).

The Wizard guides you through selecting the required Key Stage Pack; selecting the
student group; entering, editing and validating the results in Marksheets; the generation
and printing of the reports to be sent home to parents.

The Key Stage 3 Wizard allows recording of the different attainment levels for English,
Maths, Science and MFL or the reported levels Reading and Writing attainments plus
overall subject levels for English, Maths, Science and MFL. You can choose either
option to enter all attainment levels or only the reported levels, further details of this
choice are shown within this booklet.

It should be noted that if Marksheets are independently created for the collection of
Teacher Assessments from different academic classes and data entered into
Assessment via these Marksheets, all data will be displayed in the appropriate Wizard
Marksheets. The Wizard should be used to aggregate these assessments to give the
overall Subject Level, where applicable and to validate Teacher Assessments as the
End of Key Stage 3 Result.

You will be able to export the KS3 Teacher Assessment data, in a Common Transfer
File, via SIMS.

It is important to mention that when you commence processes within the Wizard i all
tasks DO NOT need to be completed in one go. As long as you save any work you
have entered into Marksheets created, the Wizard can be reactivated when appropriate
or convenient to continue working.

As the Key Stage 3 Tests have been optional since 2008, they have now been moved
from the 2011 statutory key stage wizard. Templates relating to key stage 3 tests have
been ad@EDA TesbTermplates KS3 2011 as optional key stage 3 tests.

N.B. The Wizard only deals with one Group at a time for the creation of Marksheets. If
you require Marksheets by Reg. Group you would need to reopen the Wizard and create
Marksheets for each relevant group. However, the Marksheets created can then be
accessed either via the Marksheet navigator in SIMS Assessment (could be exported if
required) or by re-entering the wizard and selecting the relevant group you wish to work
on.

The wizard would need to be re-entered in order to print the reports for the relevant
groups.
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It is recommended that you create a User Defined Group containing the current Year 9
Group for the purpose of End of Key Stage 3 administration.

It is worth remembering that all Marksheets (including those in the Wizard) display the
latest mark wherever entered. End of Key Stage 3 Teacher Assessments can be
entered into Assessment via subject Marksheets. The results will then be displayed
collectively in the Wizard Marksheets, ready for validation.

PERMISSIONS

Only Users with Assessment Co-ordinator or Assessment Operator access can use
the Key Stage Wizard.

SIMS VERSION

Your SIMS System must have been upgraded to 7.138 to undertake the tasks within this
guidance. This can be checked in SIMS via the route: Help | About SIMS

SIMS/End of KS3 2011 4



CHECK SIMS FOR 2011 KEY STAGE WIZARDS

Following the completion of the Spring Upgrade, the 2011 Key Stage Wizards may have
been automatically imported. Check in SIMS for their presence.

From the Home Page of SIMS select the
route:

Tools | Performance | Assessment |
Wizard Manager.

IMS .net: WATERS EDGE PRIMARY SCHOOL

Reports  Routines

S Shortcuts

ications

[Tools_|window  Help
'Rt BBER20% B0

il SCHOOL

Bulletin D ate

¥ feachers' TV Schedules available 01/09/2008

Assgssment

Category

Yalidate Memberships

Staff 3
CAPITA

SOLUS

Analysis 3 System Ltities 3

Wizard Manager ]
Individual Report Template Conversion

11:‘30

Profles 3

Cptions

I
[10‘30 11:‘00 12:‘00

Supporthiet

EEH ]

Scroll down the list of imported
Wizards and check if the required
2011 Wizard/s are listed.

For the administration of End of Key
Stage 3 this year you require the
Wizard: Key Stage 3 England 2011
(not shown in example)

I Wizard (2l
Select Wizard

Filter Incomplete -

Name Edit Date Complete

Key Stage 2 England 2008 01/04/2008 [}

Key Stage 2 England 2009 01/01/2009 ]

Key Stage 3 England 2008 01/04/2008 ]

Key Stage 3 England 2009 01/01/2009 ]

Key Stage 3 England 2010 | ]

Senior Manzgement 28/02/2009 =

1T |
|
ﬁ Import Assessment Manager Resources @Ié]

There are new/updated Assessment Manager Resources
available for import. Do you wish to update your system 7

,i, Please note that this may take some time.
=" Do not close SIMS until this import process is complete.
Using some areas of SIMS during import may cause a system crash.

AMPARK Resources [

Tracking Templates and Grids E‘

” Remind me later ]

If you see the Import Assessment
Manager Resources screen, ensure
that both boxes are ticked and select
Yes. This will ensure that the 2011
Wizards and Templates are available for
import into SIMS.

On completion you will receive an
Activity log, check that all is imported
before closing. Now proceed to page 13.
Create a User Group.

If you do not see this screen, continue
below.
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IMPORTING THE KEY STAGE PACK

The Key Stage 3 dat a

entry

requi rements

the process for users. This file may need to be imported to Assessment if the resources
update was not completed during the upgrade. The Key Stage Packs within the AMPA
file contain the Aspects, Grade Sets, Result Sets and Templates that you need to run
the End of Key Stage process. This will update any changes that have occurred since

the previous year.

Open SIMS

w5 SIMS .net: WATERS EDGE PRIMARY SCHOOL

Focus  Reports

lDﬂ|S Window  Help

- — - -, (=) .
i |3 evEdBREEZES DS
Data Qut L
SIMS Shorl[:ull Data In CTF 3|
Applications Pupil 3 ‘ Assessment | Import
Documents 3 Performance Analysis — » Impart From Spreadsheet h

Data Synchronisation

il MARY SCHOOL

Data Exch L
Liata Exchange le Bulletin D ate
Qurriculum & Lesson Planner P b 1o Teachers' TV Schedules available 01/09/2008

have

Select the route:
Routines | Data In | Assessment |
Import.

An import Wizard will commence.

T |

L ﬁ Import Assessment Manager Resources

! There are new/updated Assessment Manager Resources
available for import. Do you wish to update your system 7

<

Please note that this may take some time.

! Do not close SIMS until this import process is complete.

Using some areas of SIMS during import may cause a system crash. \

1 AMPARK Resources [

Tracking Templates and Grids E‘

I I Remind me later

s

If you see the Import Assessment
Manager Resources screen, ensure
that both boxes are ticked and select
Yes. This will ensure that the 2011
Wizards and Templates are available
for import into SIMS.

On completion you will receive an
Activity log T this can be closed.

Now proceed to page 13 Create a
User Group.

If you do not see this screen, continue
below.

‘Select the file to import fram |
EN
Header comments from the import file:
Owenarite defaults [
< Back | | Mest » | | Einizh | | LCancel |
P

SIMS/End of KS3 2011
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m Open

Use the drop-down browser to navigate to
C:\Program Files\SIMS\SIMS.net\AMPA as
shown.

Lock in: . 5IMS net
[ Name Date modified Type :
el . Ampa
Recent Places | DinnerMoney
! . Template
temnBnt

Look i | £ AMPA v o

From the AMPA area, select

5 (C)England Primary {and Middle Deemed Primary)
(B England Secondary (and Middle Deemed Secondary)

England Secondary (and Middle

My Recernt [C)England Special
Daocuments [y Morthern Treland Primary
7= () Morthern Treland Secondary
|_ [C5)Wales Primary

Dieskiop |C5)Wales Secondary

Deemed Secondary), by double-
clicking with your mouse.

Lok in: | I England Secondary (and Middle Deemed Sec v| Qo G e

N I3 Assessment Manager __1

D) | [Dorerformance Analysis Select Assessment Manager.
My Recent
Documents

&

! = En K52 Templates

&5 Open ==
Lookin: || Assessment Manager - @3 > m-
D= Name Date modif... Type Size
el = Av Pt Score Calc Templates AMT
Recent Places = EAL TA Aspects
|2 EMA Aspect

= En K33 Templates

WS@EZWMEw'ﬂ"dm4] Select Key Stage 3 Wizard England 2011.

Desktop =
o 2] Key Stage 3 Wizard England 2011
\'I 1 = Key Stage 4 Aspects
Bakgr;']a(k\g |2 P Scale Templates Key Stages 1-3 2011
(CCS) = QCDA Test Templates K52 2011
p L |2 QCDA Test Templates K53 2011
=
R -
Flesoftype: | mifles () »] [ cancal |
g . [] Open as read-only

|
— — —

Select the fi

ceen| The Key Stage 3 Wizard is now

Header con

a4 ready for import.
rwd| ENSUre a tick is present in the

process for

wereml Qverwrite defaults box.

1. Select thi

2. Within thi TS AT P e TT= AT
Please click ‘Finish’to complete
This may take a little time.

J Select Finish.

J

Overwrite with default values [
- Back Next> Cancel
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siMonet x|
f ": Are you sure wou want ko proceed?
L

You will be asked to confirm that
you want to proceed?

Select Yes.

The import will commence, this
may take some time 7 please be
patient é.

B Activity Log | |

& Print [P Save
B

\4ssessment Manager Import from Templates(s)
Date : 12/04/2010 20:24:38

| The following Gradeset(s) were succ il =i aimpo@i-
(Il KS3 Read Soig-a- i
1 = ¥ g i
1 B HEE ‘N b
] g ‘N
! £ 3 H ‘W
] ! H \ o

A A Sat=gicl g
Graueseti5d Sclence Test Levels 36
Gradeset K53 Science Test Levels 5-7
|Gradeset:K53 Science Test Levels

The following Aspect (s) were successfully imported:
\4spect:EN K53: Tier 4-7 Paper 1

\4spect:EN KS3: Tier 4-7 Paper 2 2004

\tspect:EN KS3: Tier 4-7 English Reading
\tspect:EN KS3: English Reading Test Level
\Mspect:EN KS3: Tier 4-7 Paper 3 2004

N

Upon completion, you will receive
an Activity Log which notifies
you of what has been imported.
Scroll down and check that this
has all been imported correctly.
Select Close.
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COLLECTION OF TEACHER ASSESSMENTS

Section 31 Teacher assessment at the end of key stage 3 (pages 6-8) of the QCDA
Teacher assessment and reporting arrangements outlines the statutory requirement for
reporting Teacher Assessments at the end of Key Stage 3

3.2 What do teachers have to assess?

At tha end of key stage 3, teachars must summarise thair judgemenits for each aligibla
pupll, taking Inte account the pupll’s pregress and perfommance throughout the key stage.

Teachers need to datarmine:

m 3 level for eadh attalnment target In Erglish, mathematics, sclence ard medermn forelgn
languages

m an overall subject level In eadh of the core and norrcore subjects.

Teachers should base thelr judgements cn the level descriptions in the national
curriculum. They shiould use ther knowledge of a puplls work over ime to Judge whidh
lewel description k dosast to the puplls performance, taking Inte account weitten,
practical and oral work, as well &= classroom work, homework and the evidence from any
tasks or fests.

Schools usually create different Templates for each subject and build Marksheets for the
appropriate subject class teachers. When this data has been collected and recorded
into Assessment, the levels will automatically be displayed in the Wizard Marksheets as
the latest result is always displayed against the Aspect. The Wizard should be used to
aggregate subject levels and to validate assessments for the end of Key Stage 3.

Log into SIMS and follow the route Focus | Assessment | Template. Choose to create
a New template and name it appropriately. E.g. Maths TA KS3.

H H H Result Set Supplier Module
The following section advises you of the correct
. Key Stage 1 Trial CES Assessment Ser CES Assessment
Aspects to be used for the collection of Teacher Ke Stage | Vadaed sl SIMS CES Assessmen.
A t ey tags 2 Valn:lale ssul SIS ssessmsnt
SSeSSmen S' I: ol . m E ssessm
“ear 7 820 4321 Gireen Abh CES Assessment
‘ear 7 Autumn Term 820 4321 Green Abb...  CES Assessment,
. ‘Year 7 Spring Term 820 4321 Green Abb...  CES Assessment.
- “ear 7 Summer Term 8204321 Green Abb...  CES Assessment,
When Creatlng Data Entry TemplateS’ Choose' “ear B 820 4321 Gireen Abh CES Assessment
. H “Year B Autumn Term 820 4321 Green Abb. CES Assessment
ReS U | t Set . K ey Stag e 3 Val I d ated Res u It . ‘ear 8 Spring Teim 820 4321 Gieen Abb...  CES Assessment,
“fear 8 Summer Tem 8204321 Green Abb...  CES Assessment,
“ear 3 8204321 Green Abb...  CES Assessment,
“Year 3 Autum Term 820 4321 Gireen Abh CES Assessment
“rear 9 Spring Term 820 4321 Green Abb. CES Azsessment.
‘fear 3 Summer Term 820 4321 Green Abb...  CES Assessment,
Select ] [ Clear Selection ] [ Cancel

SIMS/End of KS3 2011 9




When selecting Aspects, narrow the view to show; Type: Grade. Category: System i

Key Stage 3. This will make the selection of Aspects easier.

EE Aspect Browser

Type |4l

[ key Stage 1
[ key Stage 2
k.ey Stage 3
[ Madule
[J'rear
[] Subject
[] Assessment Type
[JTem
D Performance Analysis

+ | Searching For |

MNarme
[] &R P Scale: At
[ &R Ta: At Subject

L. Citizenzhip Subject Ta
TA: Citizenship Subject TA KS3
&L [esigning

P
L]
[
O
O
[
H
[]
O

ct K53 %

L et Evel Grade

EM AT1: Speaking and Listening Grade

[ EM AT1: Speaking and Listening K53 Grade
[ EM &T2: Reading Grade
[ EM AT2: Reading k53 Grade
[ EM AT3: Wwiiting Grade

[ Selectal | [ Desclectal
Select ] ’ LCancel

Note

Old TA Aspects are still
available alongside the
current KS3 Attainment
Aspects that are to be
used. The difference
between the old and new
is the presence of KS3 at
the end.

Ensure you choose the
correct Aspect i the ones
with KS3 after them).

Please note: the following acceptable grades for the Aspects are detailed below:

Grade Description Walue PG
» E Excephional Performance 57

8 Level B 51

7 Level 7 45

6 Level 6 33

5 Level & 33

4 Level 4 27

3 Level 3 Pl

2 Level 2 15

1 Level 1 9

W ‘Working towards Level 1 3

O Dizapplied

A Absent

L Left

F To take in future

P Taken in past

SIMS/End of KS3 2011
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ENGLISH

Column Heading Aspect Name

EN AT1 Speak & Listen KS3 EN AT1 Speak & Listen KS3

EN AT2 Reading KS3 EN AT2 Reading KS3

EN AT3 Writing KS3 EN AT3 Writing KS3

MATHS

Column Heading Aspect Name

MA AT1 Use & Apply KS3 MA AT1 Using & Applying Maths KS3
MA AT2 Number & Alg KS3 MA AT2 Number & Algebra KS3

MA AT3 Shape & Space KS3 MA AT3 Shape, Space & Measures KS3
MA AT4 Handling Data KS3 MA AT4 Handling Data KS3

ltisA Go od P roaecdrd all &f the above attainment levels, but only the Maths
Subject level is reported.

Column Heading Aspect Name

MA TA Maths Subject KS3 MA TA Mathematics Subject Level KS3
SCIENCE

Column Heading Aspect Name

SC AT1 Scientific Eng KS3 SC AT1 Scientific Enquiry KS3

SC AT2 Life Processes KS3 SC AT2 Life Process & Living Things KS3
SC AT3 Materials KS3 SC AT3 Materials & their Props KS3

SC AT4 Phys Process KS3 SC AT4 Physical Processes KS3

ItisA Go od P roaecdrd all &f the above attainment levels, but only the Science
Subject level is reported.

Column Heading Aspect Name

SC TA Science Subject KS3 SC TA Science Subject Level KS3
MODERN FOREIGN LANGUAGE

Column Heading Aspect Name

MF AT1 Listen Respond MFAT1 Listening & Responding KS3
MF AT2 Speaking MF AT2 Speaking KS3

MF AT3 Read & Respond MF AT3 Reading & Responding KS3
MF AT4 Writing MF AT4 Writing KS3

ItisAi Go od P roaecadrd all & the above attainment levels, but only the MFL
Subject level is reported.

Column Heading Aspect Name

MF TA MFL Subject KS3 MF TA Modern Foreign Language Sub KS3

Each of the following attainment levels are reported

SIMS/End of KS3 2011 11



HISTORY

Column Heading Aspect Name

HI TA History Subject HI TA History Subject Level KS3
GEOGRAPHY

Column Heading Aspect Name

GE TA Geography Sub GE TA Geography Subject KS3
DESIGN AND TECHNOLOGY

Column Heading Aspect Name

DA TA Des and Tec Sub DT TA Design Technology Subject KS3

INFORMATION AND COMMUNCIATION TECHNOLOGY

Column Heading Aspect Name

IC TA Inf Tec Sub IC TA Inf Tech Subject Level KS3
ART AND DESIGN

Column Heading Aspect Name

AR TA Art Subject AR TA Art Subject

MUSIC

Column Heading Aspect Name

MU TA Music Subiject MU TA Music Subject Level
PHYSICAL EDUCATION

Column Heading Aspect Name

PE TA PE Subject PE TA PE Subject Level
RELIGIOUS EDUCATION

Column Heading Aspect Name

RE TA RE Subject RE TA Religious Education Subject KS3
CITIZENSHIP

Column Heading Aspect Name

Citizenship TA CZ TA Citizenship Subject TA KS3

Please note: the following acceptable grades for the Citizenship Aspect are detailed
below:

Grade Description Walue
Ep Exceptional perfforma...

Wh Working beyond the ...

Wa Working at the expe. ..

Wi Working towards the...

A Absent

D Disapplied

SIMS/End of KS3 2011 12



CREATING A USER DEFINED GROUP

All students being assessed at the end of Key Stage 3

N.B. If necessary, this process should include students who
are out of cohort (i.e. children back classed or fast tracked)

SIMS allows you to create User Defined groups. This facility will capture groups of
students who are applicable to an historical event (i.e. students on-roll at school during
end of Key Stage Assessments and can also include students out of cohort).

When created, the User Defined group will be available throughout the Assessment
suite, e.g. Marksheet creation, report generation and further analysis in other areas of

SIMS.

Long term, the group will always be available as an historical group and can be used for
further analysis in Assessment Analysis and Discover. If you fail to take advantage of
this routine you will find it difficult to view the historical group in its correct

format.

Create a User Defined Group

From the front page of SIMS.

Select the route:

Focus | Groups | User Defined Groups.

N\ [
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The Group Manager Browser page is opened.

EH5IMS .net: CAPITA .ict

NEET
Focus  Reports  Routines  Tools  Window  Help

i - B9 BRESRBERS

SIMS Shortc w Maintan User Defined Groups

SIMS |:|New B Seach Open Delete Frint Mext Previous Links = @Help 3% Close
Capita

s0LUS roup Description Shart Name

SupportMet

Attendance Active State

Azgeesment

Examinations

Performance Description | Shoit Mame

Prtis — Select New to create a new group.
System

Nowa T

Opliohs ”

You are asked to give details of the Group you are about to create.

User Group Details: -
Eisse Do &pin 4. Active Status
Details 2 Membershi
p ,, From the drop-
Gromn 8 A down table select
Group pctve Stte seive _
Description i — N 7. Active

This should be a
name that will

5. A Current Main

easily identify
which group of

jude in Discov

Supervisor can be
added allowing access to

pupils are puve s/ [TV S0 wmemever el M@rksheets by the
contained. sor D2 member of staff selected.
i.e. Key Stage3 [ /
Group 2011. F ’ | \ < |

Sep [Oct  |Nov &pr [May  |Jun  |Jul 1Aug -

2. ENTER a Short Name

A

3. The Notes is a free text area.
Appropriate details about the group can be
entered here i this is not mandatory.

This should be a unique code
which also refers to the group.
E.g. KS3 2011

User Group Details:

6. SAVE your newly created group.

1 Save
1 Group Details

"EE Unde = Print
2 Membership

SIMS/End of KS3 2011
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User Group Details:

Elsave ) Unde 5 Print
1 Group Details 2 Membership

1 Group Details

Group Descripion | ey Stage 32011 -

Srorteme SEL Curent i Supervisor WA Backer

Select Hyperlink 2 Membership

Notes

Includein Discover [

2 Membership

Effective Date Range  |02/05/2011 - 31/08/2011 E
Cursor Date 22/11/2010

i Zoom i‘fg‘g.ﬁmiol

Member /

‘SBD Oct |Nov |Dec |Jan |Feb |Mar |Apr |[May [Jun [Jul |Aug |»

]

Select Action.

11 select Add Member

From the options displayed

m

Remove Membership

Define your search.

Change the Effective Date Range.
Customise the date range to select a
From date of; 02/05/11. This will
capture Year 9 Students on roll at the
beginning of May during the traditional
KS3

B Select Effective Date Range ==X
Academic Year 20102011
(@ Today to end of year {21/04/2011 - 31/08/2011}
© \whole year {01/03/2010 - 31082011}
® Custom dates From  [02/05/2071]
To [31/08/2011

o

H Search

Group Type  [<All> ﬂ Graup |

Al -

ENE

ESEIect Members

=10 |

Fole S tudent vl

Links = @ Help

Name: Class

I8 I

Course

Mational Curriculum Year
Aszezsment User Define—
Ethnicity Cateq
Attendance Lsq \Define:

Boarder Status hd

Group Type

From the drop-down
menu, select National
Curriculum Year

SIMS/End of KS3 2011

Group
From the drop-down menu,
choose Curriculum Year 9

FH Groups Browse [@]=5]
Hsesch
Desciption

Sho Hame

5

10

1

2

13

1

2

3

i

H

B

R

i

1

Nz

ok | Cancel

L 17 maches lurd

Select OK.

15




o

B Seagh Links - @ Help

Type  [Mational Curiculum Yea = | Group Curriculum Year Effective Date 3~ \2007

| Gender | Eurrenlﬁ/ \ I

Effective Date will default to the
system date. This should be
Select Search. amended to 02/05/2011 to

This will display all pupils who capture all students assessed at
match the criteria you have your school.

selected i students in Curriculum

Year 9, on roll at the Effective
date.

A

The students are displayed and are awaiting
selection to the group.

Sumame | Forename [ |

Graup Type ‘Natlona\ Curticulum Vea vl Group ‘Eumcu\um‘faar 9 @ =

Student Mame:

B Cuiriculum Year 9
Male Curriculum Year 9

Female Curriculum Year 9

Female Curriculum Year 9

Female Curriculum Year 3

ity iy
Each student in Curriculum Year 9 is to be EZ::E: Eﬂ:ilitiﬁmgzg
assessed. To select all the students in one Vg v
go: select the first student, hold down the shift Fene _Cocunion s v
key, scroll to the bottom of the list and select
the final student 1 all students will be
highlighted.

EH select Members

ol
B Search @ Help
Suname | | Forename [ ] Role
Group Type  Nalional Curicubm ea v | Gioup  [Curicdum Year 9 ] Effectiva Date
- = | WWhen all students have been

selected (highlighted), click OK.

(i 161 matches found
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Tock Window Help
& 4 S eved BBLCEZD RS
[0 Maintain User Defined Groupe

[H Browse

@relp @
Select Save
= Close the current screen,
unless you need to add any
non Year 9 students to the
z:nmtm ;::u WA (O] tessemic Yo Pcadomc Yo 20052010 . group_

If you need to include any NON Year 9 students to the group, this would be done by

following the above instructions but by choosing the individual student from their
Curriculum year Group.

To select non-contiguous students highlight the first student and hold down the Ctrl key.
Whilst still holding down the ctrl key, use the left mouse button to highlight the other
required students. Select OK and then Save.

When you have chosen the required students, the Members of the Group are displayed.

Membership of the group is from the beginning of Key Stage 3 week, therefore, it will not
include any student who leaves before the Assessments.
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SELECTING THE KEY STAGE WIZARD

From the Home Page of SIMS select the [ *" ™
route:

N T P YT

Tools | Performance | Assessment |
Wizard Manager.

Bulletin D ate
eachers’ TV Schedules avalable 01/09/2008

esson Planner
)’ jate
l\ [ e Assessment Category |
Yalidate Memberships anatysis 3 System Ltiliies » |_

| [P
PE T, TR @ pw w
!W } Bt
The drop-down list in the Filter box
allows you to display Incomplete,
Complete or All Key Stage definitions. The Complete check box can
Each time you open the Wizard the view be selected to indicate that you
will default to Incomplete. have finished the Key Stage
\ S procedures.
B Wizard \ / \ / (2 [l
Select Wizard
Filter COME A
Mame Edit Date Complete
Key Stage 2 England 2010 01/01/2010
Key Stage 3 England 2010 01/01/2010 [l
Key Stage 3 Wizard England 2011 01/01/2011 O
Senior Management 28/02/2009 [l

Select Key Stage 3 England 2011. Other
Wizards, both current and previous may be
shown. Click Next
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SELECTING THE STUDENT GROUP

This page allows you to select the group you wish to work on. You can also use this
page to replace a currently selected Group.

I Wizard - Key Stage 3 Wizard England 2011 (8 [
SeloctGray ) Click on the Field Browser
Year § Mr 5. Green button tO open the GrOUp
Selector. The screen below
will open.

The Wizard deals with one group at a time for the creation of Marksheets. If you require
Marksheets by Reg. Groups you would need to reopen the Wizard and create
Marksheets for each relevant group. These can then be accessed via the Marksheet
Entry Focus. It is recommended that you select User Defined Group i Key stage 3
2011 for the purpose of Key Stage 3 administration.

Iﬁ Group Selector 1 e S

GROUP SELECTOR i EFFECTIVE GROUP
DATE

Select the effective Group date

o EEATE) o FEATE] (e

The Group From and To Dates defaults to the

+ Ethnicity -

current Academic Year i which will include any 2 ome Language
student who has been on roll within that period for g:gew;:;_kegmun
the Group you select. 1+ Specl Nowds

* Moo G Yo
The From date should be amended to: T Bt Uner Dt
02/05/2011 to ensure that the only students 2 User Defned Groues
included in the Group (and resulting Marksheets) ~EMAZD10_T1
are the ones that were actually assessed.
Select Refresh after amending the dates.

| Apply | | Clear Selection | | Cancel

Select the User Defined group

Click on the + to the left of User Defined Groups.
Highlight Key Stage 3 2011
Click Apply.

0 Wizerd - Key Stoge: 3 Wizard England 2011
Select Graup

Ky Sage 32071

Key Stage 3 2011 is now displayed
in the Select Group box.

Click on Next.

L

[ Nt > Cancel
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KEY STAGE MARKSHEETS

This page of the Wizard displays the Marksheets created from the Templates in the
imported Key Stage Pack and the Group that you have selected. You can open these
Marksheets directly from this page and enter, edit and validate results.

As with the first page of the Wizard you have the option to filter the display to show
Incomplete, Complete or All Marksheets. The default filter is Incomplete.

The Marksheets can be sorted on all but the Complete column, by clicking on the

column header.

Marksheets

Filter: Incomplete

Template
KS3B. MFLTA 2011
I KS3 C. Subject TA 2011

KS3 D. Foundation TA..
KS3 E. P Scale Core 20

KS3 J. Broadshest Revi

The Last Used column and the Complete check box can be selected
to indicate that you have finished working on a particular Marksheet.

KS3A. EnMa Sc TA20..

KS3F. P Scale Foundat..

- Please selech n the pencil to enterjedit data

Group Last Used Complete
Key Stage 3 2011

Key Stage 32011

Key Stage 3 2011 I
Key Stage 32011
Key Stage 32011
Key Stage 22011

Key Stage 32011

< Back

Next > Cancel

Template
KS3 A En Ma Sc TA 2011

KS3 B. MFL TA 2011

K53 C. Subject TA 2011

K53 D. Foundation TA 2011
K53 E. P Scale Core 2011

K53 F. P Scale Foundation 2011

K53 J. Broadshest Review 2011

For 2011 the Marksheet step of the Wizard shows 7 Marksheets
for Key Stage 3. Only 6 of these require data entry.

For the minimum data requirement to be reported to QCDA,
Marksheets C: Subject TA and E: P Scale Core must be
completed. Foundation Subjects Teacher Assessments must be
reported to Parents i the Wizard provides Marksheets to enter
the data into SIMS and will generate an Individual Report with
the data to be reported to parents.

The 7th Marksheet: KS3 J Broadsheet (Review) 2011 is a
review Marksheet which collates all data from Marksheets A - F.

N.B. 7 Marksheets will automatically be produced for each Group
selected via the Wizard.

SIMS/End of KS3 2011
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END OF KEY STAGE 3 TEACHER ASSESSMENTS

The following guidance is taken from the QCDA Key Stage 3 Teacher Assessment and
reporting Arrangements 2011. Outlined are the acceptable Levels that can be entered.
P Scales will be covered later in this booklet. Special attention should be paid to the use
of level P (Past) and F (Future) which are used when students are entered for one or
more, but not all Subjects early.

1-8 Curriculum lawel achleved.
E Exceptional performance.
A Abserce, or mot ancugh Information avallable to calculate a teacher

assessment laval.

D Cisappliad - used when a pupll has besn disapplied from the national
aurfiauum, Including statutory sssessment requiraments.

L Pupill has left the schioal.

W Working towards level 1.

F Pupil will reach end of the programme of study In the future.

P Pupill has already completad the programme of study and a teadchear

assemsment resulthas been reported In the past.["4 1 Reporting teacher assessment

P scales Vs It weeenr.qoda.govubklpecalas for full detalls. Schools have a statutany responsibiity to report tha overall subect teachar assessment
leveks In the core subjects for eadh eligble pupll to QCDA.

Schook must submit ther teacher assessmeant, Includng overall attainment levak, to CCDA
on the "Teacher assessment” sectlon of the NCA tools websie at weengoda govukineatools.
The deadline for submiting teacher assessment & Friday & July 2011

P scales

P scale data for puplls with spacial educational needs wha are on the school's Specal
Nesds Register and working towards level 1 should be submitted with teacher assessment
by Friday B July 2011,

Mare Infarmation on how to submit teacher assessment and P scale data can be found on
the QCDA website at wessr.qoda.govukitaacherassessment.

Important Note: Pupils Entered early for SATs

The facility has been introduced to indicate within each Aspect if a student has already been
assessed for the appropriate End of Key Stage. Acceptable entries are F1 Futureor P 1
Past. You should enter the Grade achieved for the Teacher Assessment & Test that are
undertaken, but if, for example, a child within the group selected is taking Maths early then a
relevant Level will need to be assigned to Maths TA. However, the English and Science are
not being taken until next year. Therefore, English & Science Levels should be recorded as F
(Future)

You are advised NOT to enter P if a test or assessment was taken/made in the Past as this
would overwrite the existing validated Key Stage data.
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The Report, shown below, details the statutory minimum reporting requirements that
must be sent to parents for each student at the End of Key Stage 3.

Arfa Ahmad

ENGLISH

F
[STUDENT'S RESULTS n
End of Key Stage 3 Assessment Results[‘“amll
4

Teacher assessment rsult

MATHEMATICS

Teacher assessment esult 5
SCIENCE
Teacher assessment result 5
MODERN FOREIGN LANGUAGES
Toacher aassment esul * The End of Key Stage 3 Wizard
DESIGH AND TECHHOLOGY . .
Taashar asassmant waul 5 provides templates for you to validate
GEOGRAPHY h | h
eashar ssesament . the latest Teacher Assessments.
HISTORY
Teacher assessment result L
INFORMATION AND COMMUNICATION TECHHOLOGY
Teacher assessment esult =]

ART AND DESIGM
Teacher assessment esult 4

MUSIC
Teacher asseszment result &

PHYEZICAL EDUCATION
Teacher assessment esult <]

RELIGIOUS EDUCATION
Teacher assessment rsult 5

CITIZENSHIP
Teacher assessment result MWioking bewond the expected standard

Lewek dand b2 low repres e tacke i me atbe b e natoally e spected sRadard for most | d-garakt .
Lews i nally ¢ pecte d s adard farmoct 1i-ie ar-okl .
Lewk T vie The 1atbn ally e pected ¢t dand Br mes U1 dear-ok .

When Teacher Assessments have been entered into Assessment and validated via the
Wizard; the Wizard will then produce the report.

Note: When tracking progress the correct Aspect must be selected in order for the
relevant Key Stage results to appear i refer to pages 11 &12.

The Wizard Templates will also aggregate an overall Subject Level from the individual
attainment levels if entered.

If you wish to enter the Statutory Minimum data into Assessment, English; Maths,

Science and MFL Subject Levels, these can be validated via the Marksheet:

KS3 C Subject TA 2011.

However, it is consi de raktde Aftahmentd evBlsusingt i se o t
Marksheets:

KS3 A En Ma Sc TAs 2011

KS3 B MFL TA 2011.
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KS3 A. EN MA SC TAs 20111 (Teacher Assessments)

The Marksheet contains columns to enter English, Maths & Science Teacher
Assessments. Data Review Columns are also present with formulas attached that will
aggregate and validate the results for the End of Key Stage 3. This result should be the
latest Teacher Assessment with the Key Stage 3 Validated Result Set attached. It is
imperative that these up-to-date Year 9 Assessments are entered on the system.

The screens detailed below show an example for entering, calculating and saving the
English TAs

E Aspect Browser E@
i g = When collecting English Teacher
= wstem arne Ype b - .
Bt = ;i gesmn;ec:no:ogygu:.ect 51 e Assessment, via Subject Class
=y 2lage esigh Techhology Subject Leve rads
Sl i e Marksheets, data should be entered
% Rl e Grads only into the 3 Aspects shown left:-.
= [ Subject < : E:::Z
: E?:nfssmem Tope [« ENATE w”ung KS3 Grade . . .
= [lFsimence sy | L ETT o e EN AT1 Speaking & Listening KS3
nglish Test Level rade .
E EMKS3: Enghshwmmg Test Lewvel Grade EN AT2 Read I ng KSB
EM KS3: Tier 4-7 English Ext Test b arks-Integer -
[ ENKSZ: Tier4-TEn§\ishHeading Marks-\nteger EN ATS3 ertlng KS3
[1 EM K52 Tier 4.7 English Tatal Marks-Integer
[ EM K53 Tier 47 English ‘whiting M arks-Integer v
English Attainment data is required inthef i r st 3 col umns. The i

only Columns with Formulads attached.

A more detailed example of the English part of the Marksheet is shown on the next page.

= Print % Export
1 Baslc Details 2 Marksheet

1 Basic Details

_ & Teacher Assessments for ATs in English, Matl
Notes

of the ATs.

pesteed If English Teacher assessments have been
neycheiilonth e = collected and entered in other Marksheets, they
2 Marksheet

Result Date [EFZ200 |(E1] Group Membership Date ~ [06/05/201(| Wl” be dlSp|ayed here-

Group Fllter[ ] Q

If you have collected English Teacher

Assessments elsewhere and the results are NOT

displayed in the Wizard Marksheet it is likely that

you have not used the correct KS3 Aspects or
have not attached the Validated Key Stage 3

BORNS P Result Set.

CRONIN, Michael
EDGEWORTH, Rosemary
GARCHA, Inderjeset
HAWSTHORNE, Amanda
HAWSTHORNE, Megan
HAWSTHORNE, Rachel
HOUGHTON, Howard
HOUGHTON Raiiy

ated Result

S3

EN AT1 Speak & Listen KS3
Key Stage 3 Validated Result

Students
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Save Ensure you save your entries, by clicking on save..
Remember saved entries are black, unsaved entries are
red.

Mar% iy : KS3A_En MaScTA2011 : Key Stage 32011, Blacker. Adnian Notes Thls SeCtlon pr0V|deS you Wlth

Save Undo E= Print @ Export - MPCalcu
1 Basic Details 2 Marksheet

details on how to successfully ec"’j;}

complete the Marksheet.
1 Basic Details

Mot This Marksheet can be used to enter the Teal ATsin English, Maths and Science at
=5 Stage 3in 2011,
1. Enter the Levels for each of the ATs. ~ R
The figreyo col umns

rastaee I will require calculating. On completion
Diata entry for this Marksheetis complete  [J Of data entry, CIICk Calculate.

2 Markshest
Result Date [EIIIZIH] Group Membership Date  [28/04/2011 ) Refresh (0 Summary 3% Narrow @ Zoom

Group Filter| | a,

Column Headers gives
details on data to be
entered.

ult

<

11

EM ATZ Reading K:

Key Stage 3 Validate

EM AT3Writing KS3

Ky Stage 3 Validated Result
EM TA English Subject KS3
Ky Stage 3 Validated Result
MAATT Use and Apphy KS3
Key Stage 3 Validated Result
MAATZ Mumber and Alg KS3
Key Stage 3 Validated Result
MAATS Shape & Space KS3
Ky Stage 3 Validated Result
MAAT4 Handling Data KS3
Key Stage 3 Validated Result
MA TA Maths Subject KS3
Key Stage 3 Validated Result
SC AT Scientific Eng K53
Key Stage 3 Validated H
SCAT2 Life Processed

Key Stage 3 Validated H
SCAT3 Materials KS3

Key Stage 3 Validated H
SCAT4 Phys Process

Key Stage 3 Validated H

SC TA Science Subjact]

Key Stage 3 Validated H
Missing Entry

Grade check

Stude
EM A
Key §

ANDERSON, Jacob ______________-_

BELLINI, James
CHAN, Yuri
GHARU, Vipul
GRAVES, Saophie
HOBEBS, Anna
HOLT, Siena

Teacher Assessments for English (EN AT1):English Speaking & Listening,
(EN AT2): Reading and (EN AT3): Writing should be entered into the
appropriate columns i if recorded elsewhere in Assessment, the Key Stage 3
Validated Result will be displayed.

m
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KS3 A. En Ma Eontinuddbs 2011

On completion of entering the English Attainment data, Attainments for both
Mathematics and Science will need to be recorded in the same way.

If Maths Teacher assessments have been collected and entered in other Marksheets,
they will also be displayed here.

The correct end of Key Stage Teacher Assessment Aspects for Mathematics:
MA AT1: Using & Applying data KS3,

MA AT2: Number & Algebra KS3,

MA AT3: Shape, Space & Measures KS3

MA AT4: Handling Data KS3

Result set 1 Key Stage 3 Validated Result

The correct end of Key Stage Teacher Assessment Aspects for Science:

SC AT1: Scientific Enquiry and Experimental and Investigative Science
SC AT2: Life Processes and Living Thing

SC AT3: Materials and their Properties

SC AT4: Physical Processes

Result set 1 Key Stage 3 Validated Result
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When all data is present in the Attainment Columns, select Calculate

As you Calculate the formulas
embedded in each of the columns is
activated.

This then gives a validated teacher
assessment subject level.

[iws Marksheet Entry

Marksheet Entry : KS3A.EnMaSc TA2s Gss. Brian
Fisave undo & Print 8 Export ~ [@iculate @Help & Favourites 3% Close
1 Basic Details 2 Marksheet %
_r Not This Marksheet can be used to enter the Teacher Assessments for ATs in English, Maths and Science at Key| » -
A Stage 3in 2010.

1. Enter the Levels for each of the ATs

Last Used

D”Mkmk On Save a date appears in the Last

2 Markshot . == Used date box.
On completion of T a

data entry and
calculation click in
the Data Entry for
this Marksheet is
complete box.

Missing Entry Check column i
check for Fail messages and
enter missing entries Calculate
again.

Repeat until the column is blank.

alidated Result

g KS3

SC AT4 Phys Proc
Key Stage 3 Validat
SC TA Science Subje
Key Stage 3 Validated
Missing Entry Check

Grade check

©g
(=11
=7
[

Fail

'Fand ‘P

CRONIN, Michael
EDGEWORTH, Rosemary
5 5

5 5 5
5 5 5 5
GARCHA, Inderjeet 5 5 5 5
- 5
HAWSTHORNE, Megan DN |G I I I i T [E—
HAVISTHORNE, Rachel 5 5 5 5 5 5 5 5 5 5

5

oo (o o
o (o (o [

o (o o [oTToT
o (o o o o

o (o (o o
oo (o [
oo (o o
oo (o o

o (o [

o
oo (o o

Missing Entry Check, verifies that all the required data has been entered when you

sel €atl ciul ladata i8 missing you will see a Fail. If this occurs:

91 Data must be checked and entered in the appropriate column and recalculated

1 If you have used the F grade in the Attainments then the missing entry check falil
can be ignored

Grade Check,

If the grade F (to take in future) or P (taken in past) has been entered you will get an
AFo and APO warning. This needs to be
ignored. Please refer to the important notes on page 21.

On completion close the Marksheet in the usual way. If asked select Yes to save any
changes.

You will be returned to the Key Stage Wizard.
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Remember:
When you commence the processes within the Wizard i all tasks DO NOT need to be
completed in one go.

If you wish to close the wizard and do further inputting at a later time, you should
Cancel as instructed on the previous page. You will be returned to the SIMS
homepage.

You can continue inputting data at a later time via the Wizard by following the route:
Tools | Performance | Assessment | Wizard Manager and select Next until you
reach the Marksheet screen.

A Wizard - Key Stage 3 Wizard England 2041 B =T
Marksheets
Filter: Incomplete - Plezse select a Marksheet and click on the pencil to enter/edit data
Templats Group Lest Used Complets
KS3 A En Ma Sc TA20. |Key Stage 3 2011
L 3 B. MFL TA2011 Key Stage 32011
I/l KS3 C. Subject TA 2011 |Key Stage 32011
Select the next relevant I
Marksheet by doub'e_c“ckn‘]g KS3 E. P Scale Core 20.. |Key Stage 32011
R ! . R KS3F. P Scale Foundat . |Key Stage 32011
with the mouse or highlight and K521 ErostnestRe Key Sage 3207
select the pencil icon.
i i
il
< Back Mext > Finish Cancel

IMPORTANT - P SCALES

AFor Student s wevelkoftmdeylSmde 8 testst thaeher
assessment is the only means of statutory assessment. For students assessed as
W, there are now 2 Marksheets (KS3E P Scale Core 2011 & KS3 F P Scale
Foundation) for inputting P Scales that can be used to refine the assessment. In
2011, P Scales data will be collected at the end of the key stage as part of the
national data collection. o
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KS3 B. MFL TA 2011 - MODERN FOREIGN LANGUAGE
TEACHER ASSESSMENTS

This Marksheet contains columns for you to collate and aggregate Modern Foreign
Language Teacher Assessments.

It works under the same principle as the example English Teacher Assessment

Marksheet. (page 24).
Teacher Assessment Aspects required for Modern Foreign Languages are:

MF AT1: Listening and Responding KS3
MF AT2: Speaking KS3

MF AT3 Reading and Responding KS3
MF AT4: Writing KS3.

Result set 1 Key Stage 3 Validated Result

If MFL Teacher assessments have been collected and entered in other Marksheets,
they will be displayed here.

If they are not visible, ensure that they have been recorded against the correct Aspects,
and that the Key Stage 3 Result Set was attached.

When Teacher Assessments are visible in the Data Entry Columns, click on Calculate.

Marksheet Entry : KS3 B. MFLTA2011: Key Stage 3 2011. Blacker. Adrian

Save Undo (2 Print 48] Export - [j@ Calculate @ Help 4 Favourites ¢ Close
1 Basic Details 2 Marksheet 2
1Basic Detils =
pree This Marksheet can be used to enter jgs of Teacher Assessments in Modem Foreign Languages | ~
= at Key Stage 3in 2011
1. Erterthe Levels for cach of the ATs. i
Lot —

Data entry for this Marksheet is complete [

2 Markshest

ResuItDale B | Group Membership Date  [28/04/2011 |[ [ | & Refresh () Summary &F Narrow @l Zoom

Group Filte| | &,

The Agreyo col (.
formulas that will require
calculating. On completion of
data entry, click Calculate.

ct

eaking

£

Key Stage 3 Validated Resul
Missing Entry Check

thck

MF ATT Listen Respond
Key Stage 3 Validated Result
Key Stage 3Validated Result
MF AT3 Read and Respand
Key Stage 3 Validated Result
MF AT 4 Writing

Key Stage 3 Validated Result
MF TAMFL Subje

MFAT2Sp

£
ANDERSON. Jacob ' | ! || |
BELLINI, James

CHAN, Yur

GHARU, Vipul

GRAVES, Sophie

HOEBS, Anna

HOLT., Siens
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KS3 B. MFL TA 2011 afteri C a |

The

= =4 -a_-9_-9_-48_-2

s Marksheet Entry
Marksheet Entry : KS3H

Fisave S undo &H
1 Basic Details 2 Marksh

Notes

Last Used
Data entry for this Mark:

2 Marksheet

i Read

on |

MFL TA Subject KS3

- Column contains the Aggregated
Subject Level calculated, based on
current weighting levels from MFL
attainment levels (first 4 columns).

Result Date [06/05/201—r—conp L B

Group Fi{ler‘

Students

ABBEY, Jimmy
BURNS, Paul
CRONIN, Michael

lidated Result
dated Result

MF AT1 Listen Respond

Key Stage

AFoO

and

Grade Check,
If the grade F (to take in future) or P (taken in past) has been entered you will get an
war ni
ignored. Please refer to the important notes on page 21.

A PO

cul at eo

col umns with

y 0

=3
8

Missing Entry Check

Grade Check

for mul
The formulas attached create a validated level as the end of KS3 Subject level.
Data will be checked for failures. Amend if necessary.
Save the data entry i red text will become black.
Results will be validated and attached to the Key Stage 3 Validated Result Set.
Indicate that the Marksheet is complete.

Close the Marksheet and confirm you wish to save your changes.

as

X

@ Help &5 Favourites 3¢ Close

8

W i

ng. This needs

Missing Entry Check, verifies that all the required data has been entered when you
sel €atl ciul ladata i8 missing you will see a Fail. If this occurs:
91 Data must be checked and entered in the appropriate column and recalculated

1 If you have used the F grade in the Attainments then the missing entry check fail
can be ignored

to be

BB Wizagd - Key Stage 3 Wizard England 2011

Markshests

Template

KS3 A. En Ma Sc TA2011
KS3 B. MFL TA 2011

KS3 C. Subject TA 2011
KS3 D. Foundation TA 2011

KS3E. P Scal 201

KS3F. P Scale Foundation 2011

KS3 J. Broadsheet Review 2011

Filter:  Incomplete - Plesesel

lect 2 Marksheet and elick on the pencil to enterfediit data

Group Last Used
Key Stoge 320

Key Stage 320

Complete Vv

- The next Marksheet for completion is:

Key Stage 320
Key Stage 320
Key Stage 320
Key Stage 320,
Key Stage 320,

<Back | [ Nexi> Cancel

KS3 C. Subject TA 2011

SIMS/End of KS3 2011
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KS3 C. SUBJECT TA 2011 - SUBJECT LEVELS

If you have used the previous Marksheets, giving separate attainment levels for English,
Maths, Science and MFL, all columns should be completed when viewing this
Marksheet. No further data entry is required. If correct indicate that the Marksheet is
complete.

Prior to exiting the marksheet, click on Calculate. This will alert you to any failures on
the Marksheet. These failures must be rectified

s Marksheet Entry

Marksheet Entry : KS3 C. Subject TA2010 : 7A. Kinross, Brian

Fisave & undo & Print B Export ~ [ Caleulate
1Basic Details 2 Marksheet

This Marksheet can be used to enter the Subject Teacher Assessments for English|

Notes Key Stage 3in 2010.

1. Enter the Levels for each of the Subjects i . .
Lot Used 1 Missing Entry Check columni
Doty ot Markahectis conpicte [l check for Fail messages and
2 Markshos enter missing entries Calculate
Result Date [06/05/2010 |([EL) Group Membership Date [06/05/2010 | (EY] &) Refresh (@) Summary 3% Narro again
Group Filter| | @ ) . .

Repeat until the column is blank.

ABBEY, Jimmy

BURNS, Paul

CRONIN, Michael

EDGEWORTH, Rosemary

GARCHA, Inderjeet

HAWSTHORNE, Amanda

HAWSTHORNE, Megan

HAWSTHORNE, Rachel 5 5

HOUGHTON, Hovard s s 5 [ |

HOUGHTON, Raiju 5 5

HOUGHTON, Storm 5 5

HOUGHTON, Suki 5 5
5 5
6 5

Fail

2 Save & Exit the Marksheet

KAMIYA, Kaoru
LIGHTFOOT, Hassa

NB. If the school only completes the statutory minimum data entry: English Subject
Level, Maths Subject Level, Science Subject Level and MFL Subject Level then data
entry will be required here, unless data has been correctly entered elsewhere.

B Wizagd - Key Stage 3 Wizard England 2011 AR

Marksheets

Filter:  Incomplete ~  Please select a Markshest and click on the pencil to enterfedit data
1:!‘:‘3:%&'&20“ ?:usu«ageazn - pr‘e‘lej 7 J The next MarkSheet for Comp|et|0n IS
KS3 B. MFL TA 2011 Key Stage 320 /

KS3C. Subject TA2011 Key Stage 320 T

K33 D. Foundation TA 2011 Key Stage 320 ] .

KS3E. P Scale Core 2011 Key Stage 320 [&] K83 D FOundatlonTA 2011
KS3F. P Scale Foundation 2011 Key Stage 320 ]

KS3 J. Broadsheet Review 2011 Key Stage 220 =]

<Back | [ New> ][ Finis Cancel
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KS3 D. FOUNDATION TA 2011 FOUNDATION TEACHER
ASSESSMENTS

This Marksheet can be used to enter the outcomes of Teacher Assessments for all non-
core subjects at Key Stage 3 in 2011.

It contains data entry columns for each Non Core Subject i including Citizenship. There
is also a data review (formula) column to check for missing data, as in the previous
Marksheets.

It is likely that teacher assessments have been recorded in Assessment via Marksheets
for individual subjects by each Class group. These Teacher Assessments will be shown
in the columns on the left hand side of the Marksheet. Ensure that these are the latest
assessments and edit those that are blank or inaccurate. THERE SHOULD BE NO
OMISSIONS.

When all Teacher Assessments are entered or visible in the data entry columns, click
Calculate.

Click on Calculate to
check for missing entries

Marksheet Entry : KS3 D. Foundabio K Kinross. Brian
Save ndo (2 Print 48] Export ~ [ Calculate @ Help & Favourites 3% Close
1 Basic Details 2 Marksheet %
_I Not I This Marksheet can be used to enter the outcomes of Teacher Assessments in Foundation Subjects at Key | »
= Stage 3in 2010.
1. Enter or amend the Teacher Assessments in the white ‘data entry’ columns. -
Lt —
Data entry for this Marksheet is complete  [J
2 Marksheset oy .
o] ACCEPtable Grades for Citizenship b 2con
Group Filter Grade Description Value
Ep Exceptional perfforma..
Wh Working beyond the ... E E
Wa Working at the expe... _E 2 3
) g2 = 5
Wit Working towards the... 53 <3 g
Fe e £ 3
A Pbsert g g% 4 5
=& 5 £ ]
] Dizapplied w3 58 £ s
CRONIN, M Wa
EDGEWORTr: 7 Wa
GARCHA, Inderjest 5 5 5 5 5 5 Wa
HAWSTHORNE, Amanda 5 5 5 5 5 5 Wa
HAWSTHORNE. Megan 5 5 5 5 5 5 5 5 \ia
HAVISTHORNE, Rachel 5 5 5 5 5 5 5 5 Wa
HOUGHTON, Howard 5 5 5 5 5 5 5 5 Wa
HOUGHTON., Raiju 5 5 5 5 5 5 5 5 Wa
HOUGHTON, Storm 5 5 5 5 5 5 5 5 Wa
HOUGHTON, Suki 5 5 5 5 5 5 5 5 Wa
KAMIYA, Kaoru 5 5 5 5 5 5 5 5 Wa
LIGHTFOOT, Hassa 5 4 5 5 5 5 5 5 Wa
MILLS, Helena 5 5 5 5 5 5 5 5 \Wa
QUCHAKOV. Anton T N R N - - - i
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KS3 D. Foundation TA 2011l afterin Cal cul at e o

T The fAiread onl yo col umpulateditcheckffooRaihmessages wi | |
which indicate missing data.

Input missing data if necessary.

Save the data entry T red text will become black.

Indicate that the Marksheet is complete.

Close the Marksheet and confirm you wish to save changes.

= =4 —a -9

On your return to the Wizard you can choose to continue or cancel and return to the
Wizard at your convenience.

I Wizard - Key Stage 3 Wizard England 2041

The next Marksheet for
o e+ Psesset bt e peet it s completion is KS3 E P Scale

Template

Tr— e — i — Core 2011 for any students

KS3B. MFLTA 2011 Key Stage 320.

: working below Key Stage.
K53 C. Subject TA2011 Key Stage 320

KS2D. Foundation TA 2011 Key Stage 320 4

KS3 E P Scale Core 2011

Key Stage 320

|

KS3F. P Scale Foundation 2011 Key Stage 320.

KS3 J. Broadsheet Review 2011 Stage 320.

KS3 F P Scale Foundation 2011 is supplied in order to

record information against any students scoring a W in any
other Foundation subjects.
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KS3 E. P SCALE CORE 2011

Statutory P Scale Data Collection

The following guidance is taken from the P Scales section of the QCDA website;

e |
P scales

P scales describe the progress of pupils with special educational needs
who are working towards level 1 of the national curriculum.

There are eight levels of P scales with P1 being the lowest and P8 being the highest. Pupils
working above level P8 will be working within the national curriculum levels.

The use of P scales is statutory for pupils with special educational needs who are working
below level 1 of the national curriculum.

Schools will need to use P scales to record and report the achievements of those pupils in
English, mathematics and science. The P scales must not be used to assess pupils with
English as an additional language (EAL) at any age, unless they have additional special
educational needs.

Qualifications
and Curriculum
@ Development
Agenc
P scales factsheet Sen

Performance descriptions
The use of Performance scales (P scales) is The performance descriptions for P1-P3 ara the
when i i for pupils
with special aducationsl needs who are warking
below leval 1 of the national curriculum.

They are used at the end of key stage 1,

key stage 2 and key stage 3 for reporting
teacher assessment in English, mathematics
and science ta GCDA. P scales are also used
for reporting taacher assessment to parents or
persons with parertal responsibility in other
natienal cumiculum subjects.

same across English, mathematics and science. The
descriptions show the range of averall performance
that pupils at this level might demonstrate.

If a pupil is at P1i-P3ii level in English, then it may
not be necessary to give separate reading, writing,
speaking o listening levels. If a pupil is at a level
higher than P3ii in English, then separate levels
(P4-P8) can be given in reading, writing, speaking or
listzning and an overall English level is not expactad,
This alse applies to mathematics, number, using
P scales must anly be used when assessing and applying mathematics, and shape, space and
childran with special aducational needs. measures. For science, a single level from P1-P8
shauld be given.
There may be exceptional circumstances where
When should P scales be used? a pupil is judged to ke at P1i-P3ii in English
andfor mathematics but at P48 in a particular
element of the subject. The school management
p e you reparting at information system should allow thess differant
the =nd of key stage. levels ta b= recarded and will transfer all lavsls
N el artarad for sach pupil.

¥

yl & the pupil operating
bclow bevel 1 ofthe
A national cumiculum?

i |

The pupil iz working
below bevel 1 without

D they us= Enalith

A o (s """"’:":ﬂ Do they have 2 special
k| nead and doss nat ;’;::’:';m 2 =chucaticnal nesd?
use English 2z an -

ackditionsl langusae

¢ ' I
Do not report Report using
using P scales P scales
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P scale swhject

Reportable owels

P16, Plii, P26, P26, P36, P36

P4, PS5, P6, PT,. PB

Fli. Pl P2, P2, P, P3Ei

P, Fo, PS, PF, Pa

Pi, Pii, P2, P3N, P3E, P36, P4, PS, PS, PT, P8
=S
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Teacher Assessments and P Scale data must be submitted to QCDA by Friday 8th July
2011, but may be submitted from Tuesday 3rd May 2011. Early returns are encouraged

Key Stage 3

Schools are expected to calculate the overall subject level from Teacher Assessments
(TAS) in each Attainment Target (AT). For some students this could mean a mixture of
W and level 1. Overall, a student assessed as working at level 1 in one AT but W in all
others would have an overall TA level of W. The student would therefore be attributed a
level W and would also require a P scale assessment. However, it would not be
appropriate to provide a P Scale in the AT in which the student was assessed as
working at level 1.

For this reason the only validation that can be applied is that if a student is assessed as
working at level W (at subject level), then one or more P Scale entries must also be
entered. This will apply particularly in the case of English but could also occur for
Mathematics. For all other subjects this validation is not applicable because the P
Scales are at overall subject level.

In addition to the core subjects (English, Mathematics and Science), there is a
requirement to provide P Scale assessments for the following eight Foundation subjects,
if the student is working at level W in that particular subject:

Modern Foreign Language Design and Technology Geography
History ICT Art
Music PE

For these eight subjects and the core subject Science, the validation rule is that if the
student is assessed at NC level W, they must also have a P Scale in that subject.

English as an Additional Language

At each Key Stage it may be that a student
l evel 10 b ee&ngbksk asamAeditional Language (EAL) status rather than
Special Educational Needs (SEN). This must be indicated by assigning EAL to the
appropriate P Scales.

P SCALE DATA ENTRY

P Scale Templates are imported as part of the import Wizard routine that was carried
out as part of the Key Stage process.
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Open the Marksheet KS3 E. P Scale Core 2011.

n 14
Result Date o4/0a2000 WY sc,rUE o | @ Zoom
Read only data :
Group Filter S hroups & Al  Male  Female
pulled through from
data entry A Aal
~ = = = = = = = m= =
Marksheets A, B ~3Z_ il =gl | B E| P 2R % ]
dcC SlEEl £ S 5 £ 2l £ £
an . o | Em & B 3 o | Em k3 =
., 28| 523 1 3|2F .1 2
SE| BT ~¢f =2 28| gf B2 F o
Hom S e~ Ben E& B 5™ - -
i) 30.1 o \\m\ = [T 1] ‘oo (] = )
2 2 28| =28 h el 1P| S8 oR B &
i o EERt ‘aw\‘?\&\g i
= == = = = = = = _ .
& e ) 22 13| 2| el 2E| E | =
ABBOT. Ben W P& i P& FE P& i F&
ADAM, Eriohy 4 5 4
AGUILERA, Christopher W EAL W EalL  |EAL W EaL
AHLMAN , \ictor W FPE 5 Fa Fa ] Fa Flease 200
ALEEM, Mina

Only Special Schools will be required to complete the P Scale overall subject
columns. Mainstream schools must complete the relevant attainment within the
strand/s for each subject where the pupil is working towards level 1. E.g. if a student
achieved a level 1 in Speaking and Listening, but was assessed as W in Reading
and Writing, P Scale data must be entered for both Reading and Writing only.

The following chart outlines the P Scales that can be recorded.

NATIONAL NC P SCALE : LEVELS | LEVELS
CURRICULUM LEVEL P4-8 P1-3
English

Reading Reading

Writing W Writing p4-8 P1ii P3ii
Speaking & Listening Speaking i expressive

Listening - receptive
Using & Applying

. Number S
Maths Subject Level w Shape, Space & P4-8 P1i-P3ii

Measures

Scientific Enquiry (AT1)

Life Processes and
Living things (AT2)

Materials and their W Science P4-8 P1i-P3ii

properties (AT3)

Physical Processes
(AT4)

PLEASE NOTE
P1i 7 P3ii are applicable to children in Special Schools only; children in
Mainstream schools would be assessed against P41 P8.

SIMS/End of KS3 2011 36




Enter the P Scale results for the appropriate student and Save the entries.

Click on Calculate. This will check for validation errors. There are two warning columns
at the far right of the template. The first indicates a possible error. The second

indicates how many errors there may be for a particular student.

All errors will need to be cleared prior to submitting data to QCDA. When exporting the
data via CTF, all results will be validated. For any student who has a key stage result of
W and no corresponding P Scale (or vice versa) an error will be generated and the data
for that student will not be exported.

Right Click on a column and select Order Rows | Descending. This will display
validation errors at the top of the Marksheet.

Open the Marksheet KS3F: P Scale Foundation 2011

s W N 'l . W |
U P Help 30 Close
2
how Groups & an o hale Fomal

£
o
A
[
a

P ol
2| 28 B =2F E| =F 2 2 B E 2 2 2 2 2
S eS| 5% 3% L5 2% T 8% 2| 8% | x%| 2| | %
g g sl Ty
=% 2% | 9% 5% 9% | 2% % 2% IE| =% 59| 8% 3% £%| 5%
A R I I R HE R R
= s e e B z ——
[ | — I N N S R R

Any Ws prewously entered in the Key Stage template D will be displayed in read-only
columns.

Enter the P Scale results for the appropriate student and Save the entries.

NATIONAL CURRICULUM P SCALE ASSESSMENT P SCALE
ASSESSMENT Must be completed as shown: | Acceptable Entries
If a child is assessed as W for the

following attainments:

Art P Scale Art

Design & Technology P Scale Design & Tech P8, P7, P6, P5, P4,
Geography P Scale Geography P3ii, P3i, P2ii, P2i,
History P Scale History P1ii, P1i, EAL

ICT P Scale Inf Tech (English as an
Modern Foreign Language P Scale MFL additional

Music P Scale Music language).

PE P Scale PE

Reminder P1ii P3ii are applicable to students in Special Schools only.
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REPORTING TEACHER ASSESSMENTS TO QCDA

As st at ed b yschools emustsGbimihtheir feacher assessment, including
overall attainment levels to QCDA on the Teacher assessment section of the NCA tools,

website at www.gcda.gov.uk/ncatoolsa

The deadline for submitting teacher assessments and P Scale data is Friday 9™ July
2011.

Teacher Assessment data can be submitted from Tuesday 3" May 2011. Early returns
are encouraged. All teacher assessment data, including P Scale data will be submitted
at student level.

For a student who transfers from one school to another in the Summer Term, it is the

responsibility of the school at which the student was enrolled on the 3™ May 2011 to

submit the teacher assessment data. This may require the school to obtain teacher
assessment data from the studentds previous s

The method of transfer is by Common Transfer File. The following guidance will assist
you through the process.
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CREATION OF COMMON TRANSFER FILE

Follow the route:
1 Routines
9 Data Out
T CTF
1 Export CTF

E SIMS .net: Green Abbey School

Lools Window  Help
adussion

Eocus  Reports

S TewEIdBBEZ S0

STHS Sﬁurtcm‘ Data Ot ‘ CTF | Export CTF \\
SIMS DataIn

Capita Statutary Returns
50LUS Student
Supporthet
Aftendance Staff
Lesson b Documents

Assessment Manager » Wiew Export History Log
Performance Analysis b |

Ski Trip bo Zematt (Generic event]

Peiformance ENL
Profiles Data Synchronisation

Export CTF Screen.

»

»

»

»

»

COMNEXTONS CARD »
»

»

Diata Exchange »
v

Optiors Curriculum & Lesson Planner

Schoalcamms ‘

\

~X

The panel shows Data
that can be exported.

]

T~ N

The default view shows all Current students who
have not previously had a CTF created.
To ensure that you include all of the current Year 9
Students in the CTF, indicate you wish to Include
students already exported.

Select Refresh Students.

The only data required to be exported is
Student Basic Details and Assessment
Data. Deselect the other fields by clicking
into the boxes, which removes the ticks.

The Student selector by default shows all
students currently on roll, alphabetically by
surname.

Click the drop-down arrow in the Year Grp
column.
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