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m Agenda

A BACS payments and electronic remittances

A Fees Billing in Sims.net
A eProcuremment

A FMS FAQs
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m FMS and BACS - Functionality

A Generation of a BACS file is available within FMS
A No additional charge for using this functionality

A FMS BACS file is generated in accordance with
APACS Standardl12th Edition 1997.

A FMS BACS file can be uploaded into software
provided by banks

A BACS Remittances can be emailed to payees




Supplier Detalls | Additional
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Tg: Additional TE: Catalogue Tii: Fieviem TE: eProcurement )

BANK DETAILS | PAYEE DETAILS |

Account Ho. |21 009568
Payment to

Account Code |3

Account Name |Bookers

Sort Code 40-21-30

Bank Hame |HSBE

Branch 17-19 Market Street
Princes Court
E dinburgh

Telephone |

Faczimile |

Payment Contact |
Reference No |718

v| BACS Payable Supplier Construction Industry
v| e-mail PDF Remittance Advice

N | e-mail Address CIT Reference I
V% |finance@espu.cu.uk Expiry Date _




Establishment Detalls |

BACS eAdviées Settings

|"I Baszic Details T 2: Logo T 3 Systern Parameters
il. eProcurernent TQ. BACS eAdvices Tﬁ. Interfaces

SMTP

Mail Server I smtp.school.net

Port Number I 25

Requires Authenlication |

Username I burzar@@school. sch.uk

Password

E-MAIL SETUP

Return e-mail Address Ihursal@schuul.sch_uk]

Subject Line IB.M:S Payment from Green Abbey

Message [Body) ‘rou should shortly receive payment from Green Abbey
via BACS payment to your bank account. The attached
remittance advice provides the details of the payment(s]
being made.

K.eep Remittance Files

| Test Mail Server Selupl

Ea




Paying suppliers by BACS

Bank charges (most schools do not pay bank charges)
Stationery & Printing (~ cost of a pre-printed cheque)
Folding and insertion ( admin time)

Envelope

Postage (second class)

Total cost

Example - cost of paying 50 suppliers on a cheque run

Example - cost of paying 50 suppliers via BACS - 18p
per transaction. (Minimum charge £75 per quarter).

Saving per cheque run

Savings per year (£33 per payment run x 12 months)




m Schools using BACS

Local Authorities where

schools are using BACS Bank

Cornwall Nat West*
Coventry Lloyds TSB
Lincolnshire HSBC

Sandwell Barclays

Coop (via Finance

Sandwell Director)




Payaway & BankLine systems

A PayAway
A Accepts FMS Format with File Format of .NNN
A Uses Recognised BACS Standards

A File can not be edited

A BankLine
A Currently accepts .CSV File Format
A Accepts BACS Payments
A Possible Financial Risk - This file can be edited!
A FMS - Possible Solution in Spring 2011
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m What is Fees Billing

SIMS Fees Billings allows schools to manage student
charges effectively and in a timely manner

A Allows Students/Parents to be charged for:
A Nursery Fees
A Extra Curricular Activities
A After School Clubs
A Music Lessons
A Trips
A Examination Fees
A Receiving Payments (Cash/Cheque)

A Management of Debtors




m Benefits

A Incorporated into SIMS .net

A Integrates with FMS

A Invoice Customisation

A Split Bill Payers

A Flexibility in Applying Charges (Trips, Activities etc)

A Paper or Email Invoices

A Historical Reporting

A Correspondence History

A Integration with Document Management

A Direct Debits (Additional Chargeable Licence)




Green Abbey School

Priory Court, Bedford, MK43 3ED

Tal: 01234 647500 Fax: 01234 647500 email: admin@GreenAbbey.co.uk
v SEmE com

bir Stewart
Holbom House
28 Fegana Court
Stony Stratiord

Milton Keynes
ME11 LS

Account Mo, Form Pupil Mame Involce Date Due Date Bill Ma.
STEW324:003249 11A Rodney Stewart 237072010 01H0/2008 304

Item Amount VAT Amount

Sl Trip | T34.00 QD

Total Due

> B ki Trip to Calagy between 14t io 215t February 2010




m Integrated System

A A single database will:
A Require data entry once
A Provide accurate information
A Capture all charges
A Save you time

On average 5 minutes per pupil to check accuracy
of data and manually producing invoices

Time saved 20 hours (nearly 2 %2 working days)
based on 250 invoices generated per term




m Business Efficiency

A Automatically emailing invoices:
A Reduce printing costs
A Save time
A Professional looking invoices sent via PDF
A No postage costs
A Quicker payments

A Total Cost Saving to the school:
£1582.50
based on 250 invoices generated per term




Cost Savings

Data Checking or Manual Process (Staff Time)
Stationery & Printing

Folding and insertion (Staff Time)

Envelope

First Class Postage

Total cost

Example T cost saving of billing 250 pupils per term




What Does Fees Billing Cost?

A License for SIMS Fees Billing - Included*

A Direct Debit facility - Optional Extra

A Installation & Set up - Managed Service

*as part of Resources Licence




m Case Study i In Good Hands

It was a radical but inspired decision to embed fees management at

the heart of the core pupil data. With contacts, addresses, pupll
groupings and activities, all available with no duplication of effort.

The reuse of current data saved time and improved efficiency.

Martina Reynolds MIS Support Officer Northern Ireland

| find it extremely easy to use and with the Charge Batch Entry

area, i1 t 0s even easi er, especially i
the same detail. As we use FMS, the transfer of the Chart of

Accounts, having set up new Cost Centres, is also very easy...

Liz McComish, Sexeys School, Somerset
Secondary School with approx 500 Pupils




m Summary of benefits & savings

Feature Value to School Benefits

Automated billing £1582 per year Less manual effort, cost

through SIMS saving on resources

Integrated SIMS MIS | £+++ Maximise current

system investment, better staff
confidence
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Order Processing

Electronic Trading with FMS

N cyfnewidcymru

xchangewales

Enquiry

Education

Requisitions \ \
Supplier

Authorised Orders

Electronic Invoice /
Credit Notes

Remittance emailed
to supplier




SIMS

Capita Helpdesk

FMS
FAQOS
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File. Edit View Document Taols Window

B @. @ o & 1 /1 @ ® 605% - = ]  Find

Accounts Payable in FMS

Budget Management and Personnel
Links in FMS

Budget Planning

Accounts Receivable (Invoiced Income)

Central Processing and Non-Invoiced
Income in FMS

g SIMS Website b Supportiet M Emall Publications

Handbooks

Click on the required handbook

Consistent Financial Reporting in FMS General Ledger in FMS

eProcurement in FMS using Email Getting Started with FMS

Linking FMS and/or Personnel with

eProcurement using Web Services in FMS
Third Party Budgeting Tools

Year End Procedures and Additional

Equipment Register
Information in FMS

Finance Database Selector




How to keep informed

& Capita Education Support Services - Windows Internet Explorer | = | = 2 |

@O = |ﬁn http://www.capitaess.co.uk/home/index.asp v| & | ""| X | | Bing 2 vl

X £ Windows Live Bing E - What's New  Profile  Mail Photos Calendar MSN  Share |&ﬂv ] -~ aj ‘ Sign in

'f;* Favorites {;"‘5 & | Web Slice Gallery -

|@Capita Education Support Services | | ﬁ‘ - > [ @; ~ Page~ Safety > Tools~ @v ”
I L= AT o o QL P Pu v v L)

12/07/10 FMS Summer 2010 Main Release v6.132 Fax: Please use the fax template
@SSR Infant JURIGEY  Primary Middle y (Special) Email: Please use the email template

-

FMS 6.132 is an essential upgrade for schools trading using the OPEN market place. This version, FMS
6.128 or 6.124 must be in place before the migration of the SQL database(s) to SQL 2008 is attempted. In Training

addition, the upgrade delivers a number of enhancements and fixes detailed in the accompanying Tel- 0844 893 9000
content document. Fax: 0845 603 6704

This version has enhancements and fixes in the following areas:

Support for the DfE OPEN eProcurement procedures. Schools trading with the OPEM website should Sales & Advice

upgrade to FMS 6.132 to utilise the new functionality detailed below. Tel: 0844 893 6000
Enhancements supporting recurring payments. Fax:- 0845 603 8705

Bank Statement numbering affecting Bank Reconciliation Email: ess.sales@capita.co.uk
Defining VAT Periods in Leap Years

Mon-invoiced Income Receipts

VAT Reports Exported Electronically on SQL Server 2008
Cumulative Expense Anaysis Report

Interface with Third Party Budgeting software

For more detail on the changes in the FMS 6132, please read the FMS Release Motes available below.
Printable upgrade instructions for this update are also available below.
If you require detailed instructions on the use of SOLUS to upgrade SIMS products, visit the SOLUS 2

Documentation page.

Files
£l Upgrade Instructions
£l Release MNotes

1 ESS Upgrade Utility

&Warning: Upgrading and Patching is performed at your own risk. Please ensure you have good backups before
proceeding.

&) Internet | Protected Mode: Off




Supportnet

http://support.capitaes.co.uk

€ Capita Education Services - Windows Internet Explorer

@Q ». IS http://support.capitaes.co.uk/newlogin/login.asp v| ™ I "l A ’ ’ Bing

X &% Windows Live Bing [0 R4 What's New  Profile Mail Photos Calendar MSN  Share
<. Favorites 523 & Web Slice Gallery v

& Capita Education Services 2 v B v [ dm v Pagev Safetyv Toolsv @~

Password

Investor

Aviards 2016
Finalist

FINALIST

€ Internet | Protected Mode: Off 3 v ®100% ~




Supportnet

Find answers to your questions
€& SupportMet - Home - Windows Internet Explorer E@g

@O - |g http://support.capitaes.co.uk/user/home.asp - ‘ k& | "‘}| A | | Bing pe -

%  £¥ Windows Live Bing B - What's New  Profile Mail Photos Calendar MSN  Share |ﬁ,3v Sign in

5 Favorites 9 @] Web Slice Gallery

& Supporthet - Home @ - -~ [ gé_; ~ Page~ Safety~ Tools~ .@.v

[+]

Home V| Forums V|User Posts = | Support ~ RUERNagmed My Profile | Bookings V|PSP Call Log V| Staff = | Mode < | Logoff
Solution Search

Steve Barber >> View: Client Only Case Log

Events Hot Topies Global Search

the standards in your school

dsing Saolution Search
ou connected, P—

== gth Oct 2010
NEW SIMS InTouch Local
Seminar - Wembley

dsing Case Log

13th Oct 2010 Web Support Feedback Ewvents

SIMS Software Update .
Seminar - CDVEI‘I?W Gapl‘ta CS News [max 12 items)

Files

14th Oct 2010 4th Oct 2010

NEW SIMS InTouch Local , BEW Auturnn 2010 Censuses for Schools that became Academies at the start of Documentation
Seminar - Yeovil Academic Year 2010/11

15th Oct 2010 » §EW **SCHOOL CENSUS - EXTENDED OPENING HOURS*®* User Notices
NEW SIMS InTouch Local 1st Oct 2010

Seminar - Chippenham » WEW One 3.41 - Revised Project Scope Document now available SIMS Releases
19th Oct 2010 , School Census Autumn 2010 (England) - News Feed (01/10 14:55) |OFGATED

SIMS Software Update 01f10/10 One Releases
Seminar - Manchester 27th Sep 2010

20th Oct 2010 D ;hﬁ SIIMS 2010 Autumn BETA has been released to all Local Authonty Test . ,
SIMS Software Update ehoals Site Search

Seminar - Wales P SIMS 2010 Autumn Pre-Release Mote (Updsced 27/02/10

99nd Oct 2010 24th Sep 2010
q'[r\_?q Crfharsra | Indota . School Workforce Census 2010 (Annual) (England) - News Feed (24/09 13:00)

€ Internet | Protected Mode: OFff




Supportnet

Log cases to the Helpdesk

'€ Issue List - Windows Internet Explorer E@ﬂ

@O = ‘ & http://support.capitaes.co.uk/websupport/caselist.aspx?v=%tef %bf2tbd %d5 9687 %ef + | b |‘f | A | | Bing 2 -

57 Favorites 95 @& | Web Slice Gallery

®  E¥ Windows Live Bing Q- What's New  Profile Mail Photos Calendar MSMN  Share |i,"' Sign in

& Tssue List ﬁ ~/B - = gég + Page~ GSafety~ Tools~ '@'v

Home V| Forums ‘7|User Posts = | Support ~ RVERILlymedl My Profile |Bnokings- V|PSF’ Call Lc:g| Staff <[ Mode | Logoff

Solution Search

Hot Topics Issues for Site
Issues logged for your sif]using solution search

dsing Case Log

List: Open - Support Wweb Support Feedback SIMS and EMS > Logged by Me - Issue Search

New Issue

Refresh List Reset Defaults

No Issues found matching the specified criteria. Please refine the criteria and search again.

€ 2007 The Capita Group Plc - ALL RIGHTS RESERVED

&) Internet | Protected Mode: Off




Supportnet

View or create change requests

€& Change Request Details - Windows Internet Explorer

e

a—
@U - |g http://support.capitaes.co.uk/ChangeRequest/DetailChangeRequest.aspxlid=%c3' + | b | “r'f| A | | Bing R -
X &7 Windows Live Live Search E - What's Mew  Profile  Mail Photos Calendar MSMN  Share | il} - 7 Sign in

57 Favorites 9 @] Web Slice Gallery =

28|~ . g Change Request Details X . E WM DataExamination-15

'& - E » [ Eég - Pagev SafEt'_f‘" Tools « |@IT >

Home V| Forums V|User Posts V| Support V|Web Support ~| My Profile | Bookings- V|PSP Call Ll:ug|| Staff V| Mode | Logoff CRE=lIT=SS E|

Details of CR No. 1009-768606

Establishment: East Riding of Yorkshire Council
Issue Create on: 13/09/2010
Published on: 13/09/2010
Voting Score: 1
Contact . Jo Randerson
Condition: Open
Product: FMS
Solution:
Description: Supplier report to include BACS details
MNotes: Please could the supplier report within FMS include supplier BACS
details.
Status: Published for consultation
Fleaze register YOUR agreement or disagreement with this request. Just click below.
Strongly disagree | Disagree | Agree | Strongly agree

Browse Request

€D Internet | Protected Mode: Off € v EI100% -




Or, of course you can always....

Call the Helpdesk

CHILDREN’S SERVICES -

Capita Childrendés Services
Priory Business Park

Cardington

Bedford

MK44 33z

WWW.Sims.co.uk 0844 893 8000

We are always happy to help!
v i ess




SIMS

The FAQ®S
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Closing Periods

-
= FMS SOL Server Database - SIMS FMS Module

Focus Edit Reports Tools Window Help

(07/08 (1)




Closing Periods
Things to consider

U Good Housekeeping

CA P I TA U Once closed you cannot reopen

CHILDREN'’S SERVICES

Capita Childrend U SUnabl.e lo postin closed periods

er vi
Priory Business Park

Cardington

Bedford

MK44 3JZ

WWW.Sims.co.uk

ME



Ad-hoc Backups

: FMS SQL Server Database - SIMS FMS Module
Focus  Edit Reports IIDDE Window Help

Accounts Payable Parameters...

Mon Invoiced Income Parameters...
Automatic Reconciliation Setup...
Books...

Close Pericd...

Define Financial Years

Define VAT Pericds...
Establishment Details...

C A P I STARY Settings..

General Ledger Setup...
CHILDREN’S User Options...

eProcuremnent Settings...

Capita
Priory Busines Find A/P Transactions
Cardington Search Parts Catalogues
Bedford
MK44 33z

WWW.SIims.co | FMS Transactions Backup

Manage Users...

Windows Calculator

|B ackup databasze |I:I?'£I:IE (1)




