Creating Examination Marksheet

It is possible to create a marksheet within Examinations to amend data such as removal of
examination results. We can create a marksheet using the following routines:

Via Focus | Mark sheet Setup Award

Select the particular ‘Award’ (for e.g MR523 Sport EDEXL) then select the required Marksheet —in
this case select ‘Result’ and select Next

Ma;heet Wizard - Select Awa

Marksheet Creation Wizard

Following this step by step process you will create the Markshests required for
capturing essential data for the selected Season. [t will allow you to select
optional groups and aspects, and position the columns as required.

Select an Award

Select Azpect Tupe for Marksheet

IF esult

|Aspect Type I

Endorsement
Select an Existing Template Ery
I X Entyy by Forecast
(If selected this will create a new Marksheet based on the existing Markshests' Equivalent
Aspects & Columns. ou will then be prompted to attach a group of students) Forecast

Result

Select Element

Aspects are dizplayed by their linked Elements. By selecting the parent Award, all
Elements under that award will be selected for inclusion on the b arksheet.

Selected | Elements
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Check Mark sheet Columns and select Next

Configure Marksheet Columns

The Azpects appear a3 columis on the Markshest, this list represents the order
in which they will appear [Top-mozt Aspect being the first on the Markshest).

Type Colurin Heading | Mame | -
EDE=L/RS0 MAHEDEXLARSE MES234 Entry
Result EDE=L/KS0 MRHEDEXLASE MR5234 Result Grz
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Select Groups

Selected | M ame

Cuirriculum ear
Cuirriculum Year
Curriculum Y'ear

Curriculum Year
Cuirriculum Year
Cuirriculum Year
Curriculum Year
Curriculum Year R
Curriculum vear 10
Cuirriculum Year 11
Curriculum Year 12
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Curriculum Year 14
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Once complete, click Finish

MarkSheet Wizard - Enter Notes And Create

Enter Motes for Template
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The required data has now been entered for Marksheet creation.

Removing Results from Marksheet

Click finizh ta create Marksheet(z] and exit the “Wizard...

You will now be able to access the newly created marksheets via Focus | Marksheet Data Entry

Click on Refresh and select ‘Creation’ tab twice and scroll to the top of the Marksheet Browse and

open the marksheet created

. Marksheet Browse —c |

Laaking for Wiew

Categories
IEBDe:cription

| Complete | Dwner

214072011
10x4Ma1 10411 Jun 2011 Forecast 4040185 1740242011
10x/M a1 10411 Jun 2011 Result 40/0185 17/02/2011
10vika1 10411 Jun 2011 Forecast 4040185 1740242011
10vika1 10411 Jun 2011 Result 4040185 1740242011
11x/a1 10411 Jun 2011 Entry 11/8371 15840142011
11x/a1 10411 Jun 2011 Result 1148371 15940142011
11yMal 10411 Jun 2011 Entry 11./8371 18/01./2011
11yitdal 10411 Jun 2011 Result 1148371 15940142011
124/tal 10411 Jun 20171 Entry 11./8371 1840142011
124/Mal 10411 Jun 2011 Result 1148371 15940142011
T2a/az 10411 Jun 20071 Entry 11/8371 15/01/2011
[

D avidson, b
Yernan, Mrs
Wernan, Mrs
Hatchett, Mis
Hatchett, Mis
Wernon, Mrs
Yernan, Mrs
Mumford, kdr:
Murnfard, Mr:
Stackil, ke
Stockil, kry
Edwards, Mi; ~
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To remove the contents within the column of data, right click on the column heading and select

‘Clear Column Contents’ and select the Blue Tick v to save.

g

Repeat the same process for other awards

“i] Marksheet Details o =[]
Template [Jun 2011 Result 15/MRE231 | Group [Curriculum Year 13 | Cretion Date [
Template Maotes Effective Date Im

Result Date |23
T | DataEntmyiz o
Bl ane Candidate |Y'ear  |Reg = % -
Mo E o
w o
= =
[17] (18]
i i E
S |5
o o Select grade for the column
o] @ !
é é Restore saved column values
= = Ceolumn properties
- - Restore criginal column order
ABBOT Ben 4000 (13 N
ADAM Briony 4001 (13 1) L Clear column contents
AGUILERA Christopher 4002 (131 (& D Copv column contents
AHLMEN Victor 003 (13 N D it
ABLEEM Mina 4004 13 | D Paste
AUDEM Harry 4007 [T ()] D
AISTIM Cazsi 4008 13 (K D
BARCLAT-DAVIES Edie 4003 13 D
BASEY Fani 4010 131 |[M) D
BEAIWOIR Simone 4011 M3 D
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