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Creating Examination Marksheet 
 
It is possible to create a marksheet within Examinations to amend data such as removal of 
examination results.  We can create a marksheet using the following routines:   
 
Via Focus | Mark sheet Setup Award  
 
Select the particular ‘Award’ (for e.g MR523 Sport EDEXL) then select the required Marksheet – in 
this case select ‘Result’ and select Next 
 

 
 
Select ‘Yes’ to Include entry aspect as read-only column in marksheet: 
 

 
 
Check elements required for mark sheet and select Next: 
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Check Mark sheet Columns and select Next  

 

 
 
Select Groups: Open Groups to check selection (Tick)& click Next 

 
 
  



Page 3 of 4 
 

Once complete, click Finish 
 

 

 
Removing Results from Marksheet 
 
You will now be able to access the newly created marksheets via Focus | Marksheet Data Entry 
 
Click on Refresh and select ‘Creation’ tab twice and scroll to the top of the Marksheet Browse and 
open the marksheet created 
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To remove the contents within the column of data, right click on the column heading and select 

‘Clear Column Contents’ and select the Blue Tick  to save. 

 

 

Repeat the same process for other awards 


