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m Agenda

= BACS payments and electronic remittances

= Fees Billing in Sims.net

» FMS FAQs




FMS BACS and
electronic
remittances
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So how can BACS help?

Reduce the need for cheques
Save on stationary and postage costs
Reduce reconciliation time

More control over cash flow




BACS processing within FMS...

Information regarding the setting up of BACs
within FMS are included in the FMS

documentation — Accounts Payable handbook.

The handbooks can be accessed via Help / FMS
Documentation within FMS

Lets go into FMS and look at some of steps
Involved...




Example Remittance Advice

Green Abbey School

Monkmoor Foad, East Town, Eastshare, SI2 5AP
Tel. e 01234 838080

Remittance Advice
Pavment will be made via BACS
3663
Uit 7
Eetail Park
London Foad

Beclkford
12 NN

Invoice Number Order Number Amount
10366310220 BANEO04174 3728
10366310221 BANEOD4174 61.74
10366310222 BANEKEOD4174 5235

Total Payment 151.37

Payment date 2111272010

Payment to Bookers
Sort Code 40-21-30
Account No. 21009568

Payment ref T18

Supplier Account No.

Payee Account No.



m FMS and BACS - Functionality

= Generation of a BACS file Is available within FMS
No additional charge for using this functionality

FMS BACS file is generated in accordance with
APACS Standardl12th Edition 1997.

FMS BACS file can be uploaded into software
provided by banks

BACS Remittances can be emailed to payees




Paying suppliers by BACS

Bank charges (most schools do not pay bank charges)
Stationery & Printing (~ cost of a pre-printed cheque)
Folding and insertion ( admin time)

Envelope

Postage (second class)

Total cost

Example - cost of paying 50 suppliers on a cheque run

Example - cost of paying 50 suppliers via BACS - 18p
per transaction. (Minimum charge £75 per quarter).

Saving per cheque run

Savings per year (£33 per payment run x 12 months)




m Schools using BACS

Local Authorities where

schools are using BACS Bank

Cornwall Nat West*
Coventry Lloyds TSB
Lincolnshire HSBC

Sandwell Barclays

Coop (via Finance

Sandwell Director)




NatWest have two bank account types:-
Payaway & BankLine systems

= PayAway

= Accepts FMS Format with File Format of .NNN
= Uses Recognised BACS Standards
= BankLine

= Accepts BACS Payments however does not accept the
current BACs file extension created within FMS

= FMS — a solution has been found and will be released in
the Spring 2011 upgrade.




m BACS — what next...

Make a start adding account details for your
suppliers

Contact your finance team within your LA for
additional information and guidance

Contact your bank — do they offer BACs facility?

Want help in setting up? Contact your Customer
Services Manager for detalls of our Managed
Service options.




m Capita’s BACS Bureau

If you bank isn’t able to provide functionality for
BACs, we can provide a BACs service

Price
Setup Cost 100.00

Cost Per Transaction 0.18

Minimum Quarterly Charge 75.00

Costs correct as at Spring 2011




m BACS — any questions ...
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For any further information
please contact your Customer
Service Manager.

Contact detalls are at the end
of this presentation
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m What is Fees Billing

SIMS Fees Billings allows schools to manage student
charges effectively and in a timely manner

= Allows Students/Parents to be charged for:
= Nursery Fees
= Extra Curricular Activities
After School Clubs
= Music Lessons
= Trips
= Examination Fees
= Receiving Payments (Cash/Cheque)

= Management of Debtors




m Benefits

Incorporated into SIMS .net

Integrates with FMS

Invoice Customisation

Split Bill Payers

Flexibility in Applying Charges (Trips, Activities etc)

Paper or Email Invoices

Historical Reporting

Correspondence History

Integration with Document Management
Direct Debits (Additional Chargeable Licence)




m Integrated System

= A single database will:
= Require data entry once
= Provide accurate information
= Capture all charges
= Save you time

On average 5 minutes per pupil to check accuracy
of data and manually producing invoices

Time saved 20 hours (nearly 2 %2 working days)
based on 250 invoices generated per term




m Business Efficiency

= Automatically emailing invoices:
= Reduce printing costs
= Save time
= Professional looking invoices sent via PDF
= NO postage costs
= Quicker payments

» Total Cost Saving to the school:
£1582.50
based on 250 invoices generated per term




Cost Savings

Data Checking or Manual Process (Staff Time)
Stationery & Printing

Folding and insertion (Staff Time)

Envelope

First Class Postage

Total cost

Example — cost saving of billing 250 pupils per term




How to create a bill/invoice
within SIMS.net

All the processes relating to Fees billing are dealt with within
SIMS.net but are linked into FMS.

There are set up and installation steps you will need to carry.
Information can be found within the Fees Billing Handbook
within SIMS Documentation.

We can also provide you with support via our Managed
Services Team. For more details contact your Customer
Service Team.

To give you a flavour of Fees Billing lets go into SIMS.net and
run through some of the steps involved in creating and
processing a bill.




Green Abbey School

Priory Court, Bedford, MK43 3ED

Tel: 01234 647500 Fax: 01234 647500 email: admin@ GreenAbbey.co.uk
wrvese Bl com,

bir Stewmart

Holborm Houwse
28 Fegans Court
Stony Stratiord

hilton Keynes
ME11 1LS

Account Mo, Form Pupil Name Involce Date Due Date Bill Na.

STEWZ 245003249 114 Rodney Stewart 23082010 011072009 304

[t WAT Rate Amount VAT Amount

QU0 T34.00 Quod

Total Due

Sk Trip to Calagy betwesn 1d4ih o 213t Febmary 3010

/

Notes section




m Reporting

A range of pre-defined reports are available and
can be accessed through the Reports menu
route. A selection of which include:

= Bill Audit

= Aged Debtors

= Control Account

= Transaction List

= Statements

= Unallocated Transactions




What Does Fees Billing Cost?

» License for SIMS Fees Billing - Included*

= Direct Debit facility - Optional Extra

= |[nstallation & Set up - Managed Service

*as part of Resources Licence




m Case Study — In Good Hands

It was a radical but inspired decision to embed fees management at

the heart of the core pupil data. With contacts, addresses, pupll
groupings and activities, all available with no duplication of effort.

The reuse of current data saved time and improved efficiency.

Martina Reynolds MIS Support Officer Northern Ireland

| find it extremely easy to use and with the Charge Batch Entry

area, i1 t's even easi er, especially i
the same detail. As we use FMS, the transfer of the Chart of

Accounts, having set up new Cost Centres, is also very easy...

Liz McComish, Sexeys School, Somerset
Secondary School with approx 500 Pupils




m Summary of benefits & savings

Feature Value to School Benefits

Automated billing £1582 per year Less manual effort, cost

through SIMS saving on resources

Integrated SIMS MIS | £+++ Maximise current

system investment, better staff
confidence




m Fees Billing — any questions ...
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For any further information
please contact your Customer
Service Manager.

Contact detalls are at the end
of this presentation
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Summary Supplier Account
Status

A new report has been added
which lists for suppliers:

CAPITA
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The net value of transactions that
have been entered and saved in FMS
for the selected current and previous
financial year

The date of the last entered invoice or
credit note

The number of invoices and credit
notes

The value of the transactions in the
previous year

The FMS supplier ID number

The entered suppliers VAT
registration

The school DfE number is displayed
In the header of the report



SIMS

LOCAL AUTHORITY SCHOOL

GOVERNOR > HEAD TEACHER

HEAD TEACHER >  BURSAR

CAPITA



¢ . Cs
20 h

1611230

160 (3

0701 3

w113

4

» 4

; -.‘

o 1
|
)

CAPITA

CHILDREN'S SERVICES




SIMS
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Reports | Accounts Payable | Supplier
Analysis | Supplier Information — Detailed
Report

This report now displays the Suppliers
Payment Method and whether the supplier
Is flagged for BACS payment.
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Supplier Information

MName:

Contact:

Address:

Post Code:
Telephone:
LEA Reference:
Fax:

EDI Phone:
e-mail:

Purchasing
Weh Address:

e-mail Address
Source 2:
eOrdering

e-mail Address:

Supplier Account:
Catalogue:
Delwery Code:
Delvery Terms:
Contract MNo:
VAT Reg. MNo:
Order Method:

Last Payment Meihod:

BACS Payahle:
Status:

EDI Carrier:
Copy To:

e-mail Address
Source 1:

e-mail Address
Destination:

Web Server:

B

In use
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A message is now recorded in the Audit Trail whenever any
VAT Report is printed. The Audit Trail will record whether
the user confirmed that the report printed successfully or
not.

This was included because a number of issues arise when
a school prints and submits their VAT Report to their Local
Authorities. If the school confirms that the report did not
print successfully, then the FMS VAT period is not closed
which allows further transactions to be entered.

A VAT report for the same period can then be printed at a
later date giving rise to mismatch between the school and
the Local Authority for VAT Reimbursements.



SIMS

 Itis now possible to record more than one
bank statement with the same date at the

same time.

A date must now be entered for each
bank statement rather than the current
system date being defaulted into the
field.

 All fields now display values to two decimal
places. Previously “rounded” values were
displayed without decimal places e.qg.
25.00 displayed as 25 and 50.10 displayed
as 50.1.

CAPITA
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SIMS

Records everything that is done within
FMS.

This includes upgrades made to FMS,
patches applied

Adjustments made to budgets, invoices
created etc.

CAPITA



Audit Trail

Selection

Financial Year - 10/11
User- Al

Audit Type - A1l
Audit Sub Type - All
From Audit Date - NA
To Audit Date - NA

User:

Date Time Description

04/0172001  11:36:23:00 Database Upgrade completed successfully from version 6.93.203 to version
603212
04002001 11:3620:77 Database Upprade started: from version 6.93203 to version 6.93.212

16122000 15:45:47:30 Bank reconeiliation, saved statement No:1438 Date: 1011272010 Bank: Bank
Account

1612722010 153:45:42:85 Receipt NI 0000021 3PR reconciled to statement No.:1438 Date:10/12/2010
BankBank Account

1671272010 15:45:42:34 Payment PC 032200 reconciled to statement Ne.:1438 Date: 1001272010
Bank Bank Account

161122010 15:45:42:83 Receipt AR 211 reconciled to statement No.:1438 Date:10v12/2010
BankBank Account

161272000 15:45:42:83 Payment AP 032183 reconciled to statement Mo.:1438 Date:10¢1272010
Bank Bank Account

161122010 15:45:42:82 Payment AP 032181 reconciled to statement No.:1438 Date: 1001272010
BankBank Account

161122010 15:45:42:81 Payment AP 032180 reconciled to statement No.:1438 Date:10/12/2010
Bank Bank Account

1611272010 15:45:42:81 Payment AP 032177 reconciled to statement Mo.:1438 Date:10/1272010
BankBank Account

16/122010 15:45:42:80 Payment AP 032176 reconciled to statement No.-1438 Date:10/12/2010
BankBank Account

1671272000 15:45:42:79 Payment AP 032174 reconciled to statement Mo.:1438 Date:10¢1272010
BankBank Account

16/1222010 15:45:42:66 Payment AP 032173 reconciled to statement No.:1438 Date:10/12/2010
BankBank Account

1671272000 15:45:42:65 Payment AP 032172 reconciled to statement Mo.:1438 Date:10¢1272010
Bank Bank Account

CAPITA

CHILDREN'S SERVICES
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The option to specify a User
Defined BACS File Extension has
been provided allowing the FMS
BACS files to be loaded into
software provided by banks where
a unique extension Is required.



SIMS

Ledger Code Definition e
Ledges Type [Bank Account
Code T
Description [-N-alWeal lCualmva}éi
Ledger Group [Bank =Y
Account Name [Waters Edge Primaey School
Sort Code [87-76-45
Account Number [9a102567
Account Code [0
BACS User Numbes | 147812
BACS Buieau Numbes | B38250

I — New field added for

Exclude BACS File Headw

=  mmm| file extension.

CAPITA
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Functionality has been included for
establishments that are unable to recover VAT.
This functionality will only be available once a

patch is applied.

This functionality must be activated prior to a
financial year being open and will enable:-



SIMS

* Purchase Orders to be generated so that the anticipated VAT element is
included in the commitment raised against ledger codes and cost centres
combinations. However, when the Purchase Order is dispatched externally to
suppliers, the Purchase Order will not include the anticipated VAT.

« The VAT element on Accounts Payable Invoices, Non-Order Invoices and
Credit Notes, Petty Cash Expenditure Folios and Cash Book and Reoccurring
Journals will be allocated to ledger code and cost centres combinations rather
than be accounted against VAT control ledger codes.

* Anew suite of NRV VAT reports have been provided. These reports will
display all transactions that have a element of NRV and are cumulative within
a financial year allowing the current position to be displayed. Where
transactions that have an element of NRV have been modified and saved the
latest version of the transaction will be displayed within these reports.

* The ability to de-activate central functionality from screens, lookup values and

reports can be applied providing that no central transactions have been
recorded in FMS.

CAPITA
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Additional guidance for Academies can be found
within our Advice for academies (Janll) resource
number 17588 via Support Net.

Or contact your Customer Service Manager

CAPITA
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Rather than going through multiple screens to add
Purchase Orders and Invoices for one supplier
users can turn on an option so that these can all be
processed through Accounts Payable | Supplier.

You can also view all linked transactions here.

CAPITA
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jer Edit Reports Tools Window Help —
Bl uee [AEFEEE EE
e I

1 Basic 2 sadiional & Catalogue T4: Review

the View
ls button is
ilable by
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SIMS =

v iAllow full AP processing in Suppher Review:

Auto Adjust Limitz in Cost Centre Allocation

/| Use Wizard for Manual Journal enty Allow Eull AP
Purchase Orders - Default Display Order P rocessin g N
® OrderDate " Order Number Supplier review
¢ Asconding & Descending needs to be ticked

Colour Schemes

Purchaze Orders
AP

Invoices

AP

Credit Hotes
AP/AR

E

CAPITA



add and edit
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5|

Focus Supplier Edit Reports Tools Window Help

[pooom193 [a swamMy | =
< (E=8|E= (>
1: Basic | 2: Addtional |2 catalogue | 4 Review 5 eProcursment

Hide Links Sequence | Order No.

DOrder Number Source |User Total

30/04/2010 |Fully Invoiced

< Pamentho.  Dae  view DU

Date Type [Bank
05/05/2010 [C

Sequence

Reference
031630

Bank Account 61.20 |Reconciled

5t Mo Cheque Payee Name Amount Status

1394 031630 A SWAMY 61.20 |Reconciled
1386 031631 |IS OXFORD LIMITED 1.850.63 |Reconciled
1389 031632 |LBRUT 54.00 |Reconciled

1386 031633 |[PROTOCOL EDUCATION LIMITEL 1.226.70 |Reconciled

Printed On 05/05/2010 Cancelled On

Payment Details

Tranzaction |(Mumber D ate Supplier Total
Invoice

‘ nm : = aml




LOOKING FOR ONE OFIF
TRANSACTIONS?
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Focus Edit Reports Tools Window Help

-] (=1 B )
Find Transactions Pertaining to |Ba|| Search I
Include ¥| Purchase Orders ¢/ Invoices | Credit Notes v/ Deliveries
Object Type Number Date Supplier o
Order Invoice 3995566-042 20/10/2010 |(00000001) GLS EDUCATIONAL SUPPLIES
Order Invoice 134816 13/10/2010 (00000047) SAFARI SPORTS LIMITED
Purchase Order  [FO01762 12/10/2010 7] SAFARI SPORTS LIMITED
Order Invoice 0-042 111072010 1] GLS EDUCATIONAL SUPPLIES
Purchase Order FOO1750 08/10/2010 1) GLS EDUCATIONAL SUPPLIES
Order Invoice 134746 08/10/2010 7] SAFARI SPORTS LIMITED
Order Invoice 3955617-042 270972010 1] GLS EDUCATIONAL SUPPLIES
Purchase Order FO01536 09/09/2010 1) TEDDINGTON SPORTS CENTH
Order Invoice 3917184-042 09/09/2010 1] GLS EDUCATIONAL SUPPLIES
Order Invoice 7841175 0170972010 1] THE CONSORTIUM
Order Invoice 3831822-042 13/07/2010 1) GLS EDUCATIONAL SUPPLIES
Order Invoice 871 1070772010 1) TEDDINGTON SPORTS CENTH
Purchase Order FOON517 0uNZ201n 11 GIS FDNCATIONAIL SIIPPLIES
Purchase Oider |FO01518 ==
Purchase Order  |[FO01 444
Purchase Order  |FO01 308
Ovdr Invoice___|61-75835 Ordor Numbor Payment From Dato |

Purchase Order FOO1260
Order Invoice 131612
Purchase Order  |[FO0215
Order Invoice 131453

Supphier
SAFARI SPORTS LIMITED

Delivery Address Status

Braom Homd
Broom Road Paitly Invoiced .

Teddington Delivery Instruction

NMEFFMEEINE

Pait No. Contract Aty Unit Cost Disc% Line Total
SAFETY MARKERS FBE321 4 7.830| 0.00 .32 |5 |
SAFARI KIT BAG KB1002 4 7.830| 0.00 332 |B) |
FASTIME 2 STOPWATCH THM1012 5 8910 0.00 4455 (] |
GIANT WIRE BASKET YTR1606 2 52920 | 0.00 105.84 | [
MULTI SPORT BALL CADDY YTR1623 [ 28850 0.00 173.34 L

Ledger Code [EE]IFE lassroom Furniture & Equ Cost Centre (REINETNS S
Transaction ID 00001764 Total Cost to Establishment F22.07

CAPITA
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 The National insurance tables
2011/2012 will be available on
SupportNet from 31/01/11

« Changes to the CFR often is a cause
for concern. There are no major
changes to be made to the CFR for
2010/2011

CAPITA
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* Improvements to Purchase
Orders and Invoice Processing

« Enhancements the look and
feel of the resources suite

CAPITA



Presentation Slides

To access a copy of the presentation slides
please visit:

WWW.capitaess.co.uk
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Capita Children’s Services
Priory Business Park
Cardington

Bedford

MK44 33z

WWW.Sims.co.uk

ME



http://www.capitaess.co.uk/
http://www.capitaess.co.uk/

Thank you for your time today.

Customer Services Manager

Pat Webb - 07703 396501 Pat.Webb@capita.co.uk

Amanda Boychuk - 07799 408001 Amanda.Boychuk@capita.co.uk
Lisa Callinan - 07974 393670 Lisa.Callinan@capita.co.uk

Sheila Cockin - 07801 136515 Sheila.Cockin@capita.co.uk

Sue Marshall - 07769 239516 Sue.Marshall@capita.co.uk

CAP I TA Michelle Armstrong - 0788 1515366 michelle.Armstrong@capita.co.uk

Linda Beresford - 07976 436142 Linda.Beresford@capita.co.uk
CHILDREN’S SERVICES

Capita Children’s Services
Priory Business Park
Cardington

Bedford

MK44 33z

WWW.Sims.co.uk
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