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If you require assistance on the installation
or upgrading of Caspa, please contact
Capita helpdesk on 01604 824999

If you require assistance on the use and
analysing of data within Caspa, please
contact IMRS via e-mail stipulating Caspa
as the subject.
IMRS@Northamptonshire.gov.uk

If you require any further assistance
regarding the use of Caspa, the HELP
menus contain many useful documents for
your reference.

Wherever you are in Caspa you can
choose the F1 key to display on line help.
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Message from the Caspa team

Early in the autumn term we will publish the latest CASPA comparative data set for use with
the CASPA 2012 release. This will give you the most up-to-date and comprehensive
benchmarks over the greatest range of ages and abilities for you to use in your schools. As
ever, the key to this is the submission this summer of CASPA data from every one of your
schools. We know that CASPA's data set is already a significant size, but the larger the data
set, the richer the analysis that users can carry out and the more options there are for adding
new features to CASPA so it benefits all users. This data collection, which needs to be
planned in advance, is genuinely easy, and we are here to support you whenever required.
And a quick word of reassurance to anyone new to this process and concerned about data
security; the data returned to us is fully anonymised so personal details are not included.

So, what do | need to do right now?

Firstly we need to check that we are emailing the right person about the data collection; if you
are the correct person, please drop us an email back again to confirm this. If someone else
will be dealing with this, would you advise us of the contact details of the person we should
be in touch with, so that they can get any support they might need.

The second reason for contacting you now is to let you know the deadline for this summer's
data collection. We need your data by the last day of the summer term, and although we
realize this varies slightly across the country, experience tells us this is the best way to set
the deadline as it gives you the maximum time possible. Please consider making plans now
for collecting the data from your schools if you have not already done so, including the date
by which you want to tell your schools to send the data to you.

And how will it work?

We've improved and simplified the process of exporting data from schools in the very
latest CASPA update and this is described on the following web page School export to LA.
How to collect the data in the LA module and submit anonymised data to us is also
described, in a separate page on our website LA export to SGA.

If you have any queries at this stage please don't hesitate to pick up the phone and talk with
us (01590 689590), or drop us an email via support@sgasystems.co.uk.

We look forward to working together to create the best possible CASPA comparative data set
for the benefit of all users next year!

Regards,

The CASPA Team

Upgrading to Caspa 2011 (Existing users) 1
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Upgrading to Caspa 2011 (Existing
users)

An e-mail was sent from Northamptonshire County Council to all schools advising them that
the new 2011 version of Caspa is now available for either upgrading from Caspa 2010 or
installing from new.

As most schools will already have Caspa installed this first section covers the upgrade from
Caspa 2010. Installing Caspa for the first time is covered in Section 8 on Page 32.

Log into Caspa with the System Manager user name and password.

It is important that the current data is exported to the Local Authority (LA) in order to roll the
pupil data forward prior to upgrading to Caspa 2011. For further instructions on this routine
please refer to the Caspa documentation.

Caspa 2010 will run an automatic check for updates routine the first time you log in after the
release has been made available. You will see the following screens:

Confirm ﬁ

CASPA has detected that a check for updates is due.

Select Yes to update now.
Do you wish to check for updates now?

Check for updates... Iﬁ

Current Wersion

casna 201" Bt essien LI Caspa will check the current

version.

’ Set proxy infarmation ] [ Check for updates l

Click Check for updates.

|Jpdate progress

Launch web browser for manual download of updates

Upgrading to Caspa 2011 (Existing users) 2
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Confirm

S

CASPA is about to connect to the Internet in order to check whether an update for this system is available. If you are

running a firewall or other Internet security package, you may receive a warning that this program, Caspa.exe, is Read th rough the message

attempting to connect to the Internet; if you receive such a warning, please allow the connection to take place.

If you permanently block connections from this software, you will not be able to downlead automatic updates until you
manually remove the download block from your Internet security package.

To proceed, click 'OK".

and click OK to proceed
with the upgrade

CASP +1.1.0.0 delivers a number of significant enhancements,
including the fallowing:

* updated comparative data taking account of Summmer 2010
data returns

* to zupport the analyziz of pupil progress using the
principles detailed in N ational Strategies’ Progression
Guidance, CASPA now allows categaory of need to be excluded
az a factor when analyzing progress

For further detailz pleaze refer bo the topic 'New features in
CaSPa 20171" within CASPA's help spstem.

Further information on the enhancements and fixes included in the
w1.1.0.0 maintenance releasze of CASPA can be found in the
follawing docurments which will be installed to pour CASPA
irstallation directony a3 part of the update process:

- CazpafeleaseMotel 100, pdf

m

Read through the changes made to Caspa and
click OK.

Check for updates...

Current Werzion

casna 2010 Current verzion; 1.0.0.5 The update will run.

|

Set prosy informatior ] [

Check for updates

] If the update does not run

|lpdate progress
————

Download : bttp: /vy zgasystems. co.uk,. . fcazpa.cab

automatically, please refer
to Appendix 1 on page 41.

Launch web bravezer for manual download of updates

Upgrading to Caspa 2011 (Existing userps
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Information . CaspaTTwm oes % 7] A message warning you

@ CASPA 2010 will now close to allow the application to be updated. The updated version will then automatically restart. that Caspa WI” Close down
ot will be displayed. Click OK

S ——— — m |f you have any saved
mapping in the previous
@>% [fyou used the features in CASPA 2009 to import assessment data from either SIMS AMT or Excel spreadsheet and you H
@ saved your field and value mappings for reuse, these can be imported into CASPA 2010, Vversion Of Caspa (2010)
Do you wish to import previously-saved field and value mappings from CASPA 20097 CIICk Yes You WI” then

be asked to browse to the
directory where Caspa

= = resides.
Information . =X
— Click OK.
Aol CASPA 2010 successfully updated to CASPA 2011
Please rename any shortcuts used to launch CASPA from "CASPA 2010° to 'CASPA’ Refer to

appendix 2 on
how to rename a
shortcut

Log into Caspa with the System Manager
user name and password.

Comparlson and AnaIySIS oj \‘V/é
Special Pupil Att@

SGA| © SGA Systems Ltmueﬂm/«:\ f’\

User Name:  SYSMAN

Password:  eeeees|

[ Login J [ Cancel

Upgrading to Caspa 2011 (Existing users) 4
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Information

=X

the range of analyses we can offer all users.

the Summer term via your Local Authority.

instructions provided by your Local Authority.

For help on exporting CASPA data for transfer to to your Local Authority, please press F1.

transfer to your Local Autherity has been carried out.

The comparative data included with CASPA is based on the analysis of anonymised data submitted by users of CASPA.
All user's of CASPA are urged to submit data for analysis, because the more data we have available for analysis, the wider

In order to allow us to ensure updated comparative data is available to all users at the start of the Autumn term,
anonymised data for inclusion in the Autumn analysis needs to have been submitted to SGA Systems Ltd by the end of

For instructions and deadlines for the export of data from CASPA for transfer te your Local Authority, please refer to any

This message will display periodically during the second half of Summer term 2011 until an export of CASPA data for

Thank you in advance for your co-operation in improving the quality of the information we can feed back to you.

Click OK

Welcome to CASPA 2011 [

:\lﬂ Welcome to
' caspa 2011

@ Stop - read this!!

In arder ta fully enable CASPA 2011, pupil data for the academic year
201042017 mugt be imported into CASPA uzing the menu optiot File | Refresh
pupil data from SIMS net expart file'

/N

Wwhen you click 'OF, CASPA will display the appropriate guidance nate,
Transfering bazsic pupil data for SIMS users' which you are strongly
recommended o print for reference; should pou need to access the document
again in electronic form, it iz available via the menu option Help | Guidance
notes | Transfering basic pupil data for SIMS users'.

Far infarmation on the new features in CASPA 2011, pleaze see the topic
"wihat's new in CASPA 2017 in the CASPA 2011 Help Spstem,

[]I confirm that | have read the important information abowve

Please read through the notes displayed
and place a tick in the box to confirm that
you have read the important information
above.

Click OK.

Read through the installation and first use
instructions for guidance if necessary.

If you need to create any additional users then please refer to the guidance on Page 39 -

Creating Additional User Accounts.

Upgrading to Caspa 2011 (Existing users)
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Special Schools Pupil Export File

Importing & Running Caspa 2011 Report in Sims

Once you have completed your installation of Caspa, a report is available that will allow you
to export your student population from SIMS into Caspa i note: this report will export all
students. This will need to be imported to SIMS and then run within SIMS which will create an
export file for the population of Caspa.

The Caspa installation process included a report for SIMS:

Caspa Pupil Data 2011.RptDef

This can be located in the folder containing Caspa, which you were advised to import to the
SIMS folder.

= ]
e B A . . B a B i ==
€S » Computer » Local Disk (R) » SIMS » CASPA » CASPA I B
H Views - )
Favtint Name ’ Date modified Type
| Documen t @B caspa 24/09/20101005  Application
i s ] CASPA 29/10/201009:41  Configuration S
B picu T Caspa comparative data 15/09/201012:21  Adobe Acrobat
B Music |_| Caspa Pupil Data 2011.RptDef 20/09/2010 18:40 RPTDEF File
% Recently Changed ZCASPAsmringscheme 16/09/2010 18:28 Adobe Acrobat

s Import report(s)

Import reports and associaled lemplaes from an archive

oo | = Click on Open. Navigate to your

=\ N:\SIMS\CASPA Folder (N: denotes the
Sims directory) and open the CASPAAPP
folder and locate the CASPA report:
Caspa Pupil Data 2011.RptDef

@vv SIMS » CASPA » CASPA ~ | 43 || Search L
w @

v~ I MewFolder

Name Date modif... Type Size
| Caspa Pupil Data 2011 Rptef

With the report located and selected,

8 click on Open
Fic name: Caspa Pupi Data 201 1.RptDef -
~

B import report(s)

Import reports and ass ociated templates from an archive

Archivefile |[RASIMS\CASPA\CASPA\Caspa Pupl Data 2011.RptDef

o]
£ 8 Eﬂ
A

s -
J The report is preselected for import, the
— status is pending, select Import.
mport associated templates :

Close.

Special Schools Pupil Export File 6
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k Import report(s) = | . .
Importreports and associde templcks o an archive Once import is completed the Status
Archivefile |[RA\SIMS\CASPA\CASPA\Caspa Pupil Data 2011.RptDef & Open will Change to |mp0rted_
Description Status Check All

[C] Caspa Pupil Data 2011 Imported

[#l Import associated templates

Import

=]

7

Select the route: Reports | Run Report

Expand Focus folder (by clicking on the + to
the left). Select the Student folder.

Focus  Reports fidow Help

Select Close.

You will be returned to the SIMS
Home page.

Caspa Pupil Data 2011.xml has been created

[ = Iyl (=5 . ~
2 @e 20 CREA BBCESD BROB
| Preien Locate the Report: Caspa
R B 1
oport Browse Pupil Data 2011.
Wl / T == = | Double click with your mouse
o ravous Behaviour Report by Time Student  Imported CES Reporting Services  D2/08/2010
g F“'C'gu — = || Behaviour Report by Type Studert  Imparted CES Reporting Services  02/08/2010 on th e R e p ort.
r Student Imported CES Reporting Services  02/08/2010 . .
o A Bithday Lit Studert  imparted CES Reporting Services _02/0 This will run the re po rt and
G Aesesmon: g may take some time, please
Group Qent - Result by Date ~ Student  Importex 1
- Category Contact List with Main Telephone Number ~ Student  Imported CES Reporting Servics 1
Template Cultural and Ethnic Information Student Imported CES Reporting Services ~ 02/08/2010 be patl e nt .
=] Gradesst Data Collection Sheet Student Imported CES Reporting Services ~ 02/08/2010
Resiiltset 7 || Data Collsction Shest - NI Student  Imported CES Reporting Services  02/08/2010
d J, C L. " . £l e L "l CoD. 03/00/2040
SIMS et S5 You will receive a message informing

you when the report has completed
and the export file has been created.

The created export file will be saved to
your CASPA directory within SIMS.

Click on OK to continue.

Special Schools Pupil Export File
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03 Schools with DSP Pupil Export File

Preparing data within SIMS i Creation of User Defined Group

IMPORTANT NOTE:- Prior to implementing any import and export routine it is
important for schools to ensure security of pupil level data by adhering to a strict Data
Protection policy.

In order to simplify the process of exporting data to CASPA it would be useful to create a
User Defined Group within Sims.net. This should contain your DSP Pupils. This pupil you
include within this file will be used to populate Caspa.

Login to Sims.net with your User id and Password

Go to Focus | Groups | User Defined Groups

ms SIMS .net: Green Abbey School

Focus  Reports  Reutines  Tocols  Window  Help

g @ - o B0 BRESE HBEERSD RS
* Maintain User Defined Groups

DNew Search Open Delete Print mBrowse &Next GF‘revious

Complete the fields for:- User Group Detals

IB Save Undo & Print
1Group Details 2 Membership

Click on New from the Maintain
User Defined Groups screen

Group Description = DSP

Short Name = DSP 1 Group Details
AC t i Ve Stat u S = ACtIVe Group Description DsP Active State Active -
Short Name DSF Current Main Supervisor |

Motes |

Click the browser to the h“h"’” E—
right of Current Main Efechre Dt
Supervisor. Click on -
; urser Date [omezo0 ] emic Year  Academic Year 2010/2011 -
Action gnd select Add o ]
Supel’VISOI’ | Add Supervisar i Nov |Dec |Jan |Feb [Mar |Apr [May [Jun [Jul |Aug [~

Remove Supervisor

n |Feb |Mar |Apr |May |Jun |Jul Aug -

m

==

Schools with DSP Pupil Export File 8
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[ZH select person . . h O |
Click on Search to display the full list of P
Employees. Savare Feware [ ] T
Highlight the designated main supervisor and s s
click OK __ Eove e o
mAddSupenfisor = | E] |
Supervisor Details
| Full Name [Mrs Mina Asi | =
I . . . I Supervisor Title Main Supervisor] - J————
ir?deglti é;lkn Cf;lf()propnate Supervisor Title o T IS
) End Date [31/08/2011 |
oKk | [ cancel ]

Repeat the process of assigning all relevant supervisors of this group. Please note

however, that only one main supervisor is

The next process is to assign pupils/students

From the membership section ensure you
have the correct academic year displayed
and the relevant dates for the membership of
each pupil/student.

For example;

a pupil/student who is selected at the start of
the academic year the Whole Year button
would be selected.

a pupil/student who joins during the
academic year the Custom dates button
would be selected and the dates changed to

permissible.

to the group.

User Group Details:

Esave Hundo & Print
1Group Details 2 Membership

1 Group Deils

Group Description Active Sizte active -
ShortHame Current Main Supervisor Ve M. Asf

Notes

Include in Discover [

2 Membership

Cursor Date 101/01/0001

Effective Date Range |01/08/2010 - 31/08/2011 Academic Year  Academic Year 2010/2011 -

B Select Effective Date Range = | 5 |

Academic Year 20102011

(© Today to end of year {03/06/2011 - 31/08/2011}

@ Whole year {01/09/2010 - 31/08/2011}

() Custom dates From ||]‘I,-"DB,-"2D‘ID |

To [31/08/2011 |

| oK | [ Cancsl

reflect the start date. |
When your choice has been made select OK.
Schools with DSP Pupil Export File 9
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Select Action | Add Member from the Membership section. This will open a membership
selection screen.

From the Group Type drop down menu choose SEN Status.

& Select Members

™ Select the Look Up, click on Search
b Search .
and a table of SEN groups will be
e S :
Group  [Sohool/Early Years Acton+ Effective Date d IS p | aye d .
| Gender  Cumert Group
Male  School/Eaty Years A..
Female  School/Eaty Years A 8 Groups Browse =ARCR X
Male School/Eary Years A.
Male School/Eary Years A B search
Male School/Eary Years A.
Female  School/Eaty Years A..
Female  School/Eaty Years A Description I:l
Short Name  Desciption
A School/Early Years Action.
P Sohool/Eaty Years Action=
S Statement
5
G ;
(1) 7matches found 3
4 LA Assessment
] Provision no longer needed
Q School Action +and Stet Assmnt

(i) 11 matches found

Select the group of students you wish
and click on OK.

With your SEN Group in the search
criteria, select Search.

i Sele /

» |~

B Search
Surame | Foroname | | Rele
Group Type  SEN Status » Group [Statement | Effective Date
Name Gender  Cument Group

Schools with DSP Pupil Export File 10
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b ==k A list of students meeting the search criteria will
- - o be displayed.
Surname Forename ] Role Student -
GrowpType  SEN Status +  Grow Effective Date .
- e e They can be selected by holding down your Crtl
— R key and clicking on the name with your mouse.
Make your selection and click on OK.
Other students can be selected in the same way
from your different SEN Status groups.
User Group Details:
=] 3 Frint
1 Group Details 2 Membership J .
Once all your required students have
1 Group Details
N — setve . been chosen, select Save.
Stor e Corrrt Moin Supervsr Your User Defined Group has been
o created.
Include in Discover [
2 Membership
Effective Date Range Academic Year | Academic Year 2010/2011 -
Cursor Day
CursorDate
Ei_oem %;«mcn .
S Sep [Oct [Nov [Dec [uan TFeb [Mar [Apr [May [jun [Jul  [Aug [[-]
Abbey, Jimmy
Abbot, Claire
Abbot, Susan =
Able, Benjamin
Adair, Geoffrey

Schools with DSP Pupil Export File
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Importing & Running CASPA 2011 Report in Sims

Once you have completed your installation of Caspa, a report will be available on the Capita
ESS website at www.capitaess.co.uk and selecting Northamptonshire (928) from the local
authority drop down box located at the top of the screen. This will allow you to export your
User Defined Group containing your DSP pupils from SIMS into Caspa 1 note: this report will
only export pupils already defined in a User Defined Group named DSP. This will need to be
imported into SIMS and then run within SIMS which will create an export file for the
population of Caspa.

Warning: If you use the Caspa supplied report, this will export every pupil in your school.
You are therefore advised to use the report named below.

Save the report Caspa Pupil Data (Filtered for UDG) 2011.RptDef to a suitable area of your
network or computer.

€ Deskiop FEX
File Edit ‘Wiew Favorites Tools Help 1','
Q Back - </ U 2~ Search Falders mv
address |[B} Deskrop v . Go
Mame Size | Type Date Madified ~
File and Folder Tasks A1 | Bridgewater Leavers Template 35KE %ML Document 30/04/2010 10:11
L Caspa Pupil Data (Filkered for UDE) 2010.Rp... 9KE RPTDEF File 02/06/2010 14:59
Ijn Rename this File b=
iy - - |Classroomn_brochure_14920 2,266 KB Adobe Acrobat Doc...  03/09/2009 11:27
[ Move this File ] Caurse Management for Autumn 2009 Cens. .. 4,923 KB Microsoft PowerPai,.,  04/05/2009 18:33
[} Copy this file =l CRE Clearance and List 93,RotDef SKE RPTDEF File LI06/2007 14:35

Open SIMS and follow the route: Reports | Import

s |mport report(s)

e Click on Open. Navigate to where you
downloaded the report:
Caspa Pupil Data (Filtered for UDG)
2011.RptDef
M Import associated templates Y
& Select report file to import e — ===
&3 )=[] « CunentProjects » CASPA » CASPAZOLL » Reports 42| [search 2|

Wy Organize ~ g28 Views ~ [ New Folder

. Name Date modif.. Type size
FT Documents i || Caspa Pupil Data (Filtered for UDG) 201...
B Deskiop Caspa Pupil Data (Filtered for UDG,
. Type: RPTDEF File
% Recent Places Stre: 8.24 KB \_
Mere » Date modified: 03/06/2011 11:28
Folders v 1 h h I d d I d
With the report located and selected,
CASPA 2011 &
2011 integrated notes I k O
2011 scheel version of softwa C IC on pen .
2011 training version of softw
Misc
Reports
Castle Primans =
File name: + | Report definttion (* RptDef) v

Schools with DSP Pupil Export File 12
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T
R import report™) (= [ |

Import reports and associated templates from an archive
Archivefile | T \Froject_training logs\Curent Projects\CASPA'CASFA 2011\Reporis'\Casp:| | @ Open J The report |S preselected for Import, the
i Sm = status is Pending, select Import.

Caspa Pupil Data (Fittered for UDG) 2011 pending...

—

i Bl Import associated templates

ﬁlmpon L [N —
Import reports and associaled templates from an archive
Archive file [T:\Project _training logs\Curent Projects\CASPA\CASPA 2011\Reparts\Casp:| | &% Open
Description Siatus [.Checkaul |

[] Caspa Pupil Data (Fitered for UDG) 2011 Imported . . .
Once imported the Status will display
Imported. Select Close.

You will be returned to the SIMS
Home page.

i A Import associated templates

1

Select the route: Reports | Run

Expand Focus folder (by clicking on the + to
T the left). Select the Student folder.

Focus  Reports  Reutines  Tools w\nribw %Elp . -
s e B9 BRES HBER20 BRD §
0 Preview B Fun
Report Browse
J Locate the Report: Caspa Pupil
£+ Focus Name. L ——— Cuper
Studént H
D (F | df UDG) 2011
= e oo Do 2 ata (Filtered tor .
Double click with your mouse on
Group Studert  Imported CES Rep 17/11/2008
Studs I d CES Re 02/06/2011
g:‘:f-\;’i “ Stﬁd:: \:22::11 CESR:E 02/06/2011 the Report .
Gradeset Student Imported CES Rep: 18/03/2011 . .
Resultsst - 7
B Sl This will run the report and may
Resut || Data Collection Sheet - NI Student Imported CES Reporting Services ~ 02/06/2011

e take some time, please be patient.

SIMS .net ==

You will receive a message informing
C\Program Files\SIMS\SIMS .net\Caspa Pupil Data 2011.xml has been created you When the report has Completed
and your export file created.

Schools with DSP Pupil Export File 13
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04 Population of Caspa from SIMS

Population of Caspa with Pupil Data from Sims i New Installation

Open Caspa.
Select the route: File | Cptions Admin Syskem Tools Help
Flle | |mp0|"t pupll data from Import pupil data From SIMS.net export file
SIMS.net export file. B Exit

Click Yes to confirm your data is ready to import.

\
Confirm \ @I
Please confirm that you have prepared your export of pupil .net for the academic year 2010/2011 in accordance with the instructions given in
" the document 'Transferring basic pupil data for SIMS users’ pupils in SIM5 .net have Unique Pupil Numbers.

Confirm g|

. This operation requires exclusive use of CASPA and will nok be able to be completed if there are other users currently running
\._* CASPA; if wou proceed with this operation and CASPA detects aother current users, a warning will be given,

Are wou sure you wish to proceed with this operation and that there are no okher users currenthy running CASPAT

/ies J[ e |

You will receive a message informing you that you need exclusive use of CASPA and
to confirm that this is the case. When/If you have exclusive use, select Yes.
The import will commence, this may take some time, please be patient.

Information fE

\i‘) A report showing the data exparked From SIMS et that will be imported inko CASPA will now be displayed.

Please check this report carefully and werify that the data that has been exparted fram SIMS .net is correct.

I

You are advised that a report has been generated containing the data that will be
imported to CASPA. Check the report to ensure that it contains details of the pupils
who you wish to be imported into CASPA.

Select OK.

Population of Caspa from SIMS 14
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SIMS .net exported data raport X

BBEB® v « »n 5 8 H [ oo d [ }
\ The report can be printed off.

When you are happy to proceed
select Close.

CASPA 2010
SIMS .net exported data report

This report lists the pupil data that has been exported fiom SIMS net which will be used to create or refresh pupil records within CASPA. Please note that the

‘OTH" cannot be used as the basis for comparison within CASPA, so any needs of type ‘OTH'wil be disregarded by CASPA.

Please check this report carefully to verify that it shows pupils curently on-rall plus any leavers during this academic year, and that all data is corect

Ifthe data shawn here is either incorrect or incomplete, please cancel this transfer of data to CASPA and make any necessary changes using SIMS .net. You wil then need to
make & new export of data from SIMS net to ensure that your changes are reflected in the exported data file before attempting to create or refiesh pupil data in CASPA again
Note: default values for the CASPA Degree of Leaming Diffculty and CASPA Other Cate gories of Need are set during the first creation of pupil records by import of data exported
fram SIMS. During any subsequent refreshes of CASPA pupil data, information in CASPA regarding the categories of need recorded in SIMS for schaol census purposes will be
updated, but the CASPA Degree of Leaming Dificulty and Other Categories of Need will not be updated, to avaid over-wiiting any manual changes you may have made to these
items when selecting the categaries of needs you feel indidual pupils at your school are best described by.

ne Date ot Date of oect SN In LA First  PLASC PLASC PLASC
Name Ver D i lewing Mo Sex birh itus FSI0 Carsy Bhmioty Lang  Need 1 Nesd? Nesd 3
ARON, Chiz WA ovmoron Wiz w o owmeans s ens
AeRON, L oA oo wies F o oweans vas eng
ASRON, Sophia WA ovmoron wies £ owmeans s ens
ABRAHA, dane R PmE cameraons wios F o tmsans vas eng
AcKTan, B s s cameraons wiow W weass eng
ACKTON, s s w0 cameraons wee o team eng
ACTON, Jortan o em sameraony woset w_iwsaod Eng

Select Yes.
 , Doyou wish ko proceed with imparting this data inko CASPA? The Import will (_:ontlnue and
. will take some time to
complete.
EE LI T
Select Yes to confirm the
import.
Confirm

at you wish to proceed with importing this

=
Information
i Pupil data successfully copied Fram yaour schoaol MIS - a Basic Data repart lisking the data copied From your school MIS will now be

displaved. Please use this report ko verify that pupil data has imparted correctly,

You will receive a message when the import from SIMS has completed. A report
listing the pupils will be displayed, use this to check that the correct number of pupils
has imported. Select OK.

You can print the produced report if required then Close it.
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[ Sl

Information fgl

\i‘) CASPA results and targets can only be entered for pupils wha have been selecked Far CASPA assessment.
Current guidance From QCDA skates that assessment againt P Scales is not appropriate For Foundation Stage pupils, and your
Foundation Stage pupils have therefore been de-selected For CASPA assessment, whilst all okher pupils with an SEM status of 'S'
(skatement) or 'P' {School Action Plus) will have been selected For CASPA assessment by default,

Howesver, wou may select or de-seleck any pupil for CASPA assessment at any kime as wou Feel appropriate,

W\

CASPA is now ready for entering data. Select OK.

9, Doyou wish ko reviews which of your pupils are selected For CASPA assessment?

-/ Select Yes to review the list of

pupils.

s JT B ] B

@ &

Select pupils for CASPA assessment rz|
Select the pupils to appear in the browse grid...
|Allpupils v|
Find the closest match to a surname beginning with. .. .
|| T This screen allows you to select
who you wish to Assess in CASPA,
jene e e T it will include all pupils who were
Y.AR0N, Chis e [ | B pup
ABRON, Liz _ N2 |AM O exported from SIMS.
AARON, Sophie M2 Abd O
AERAHAM, Jane R PINE O Use the Asses? column to make
ACKTON, Bill 05 BEE O H . H
ST T N 0 individual selections and selec?
ACTON, Jordan YOl ELM O OK. Or you can select all Pupils
ALCTOM, Samantha o2 218 | . .
ADAMS, Adam R AcH 0 by selecting the appropriate button
ADEBAYCR Emman.el o P . i if you choose this option you will
[ Select all pupils ] [ Deselect all pupils /V be asked to Conflrm your Ch0|ce
E]E 0k l ’ Cancel ]

e , Davyou wish ta view or print data recardingichecking sheets ko assist with the collection of CASPA assessment and target daka?

You will be asked if you wish to print of data recording/checking sheets, if you wish
toselectYes, i f you Nbondét sel ect

Population of Caspa from SIMS 16
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Information ﬁ
" 1 Your import of pupil data into CASPA from SIMS .net has been successfuly completed. CIle on OK to Cont|nue
All features in CASPA 2011 are now enabled. | —

File Data Reports Options Admin System Tools Help CASPA is now ready for

E R B E L Lse:
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Population of Caspa with Pupil Data from Sims i Existing Installation

Open Caspa.

Select the route: I File |Data Reports Options Admin System Tools Help
File | Refresh pupil data from 'gl;ﬁ Refresh pupi data from SIMS.net export file | _
SIMS.net export file. f] Impert assessment data )
[[h Export assessment data b
Click Yes to confirm your data is ready to import.
\ /
Confirm \ / @I

Please confirm that you have prepared your export of p
' the document 'Transferring basic pupil data for SIMS usé

Confirm g|

This operation requires exclusive use of CASPA and will nok be able to be completed if there are other users currently running
e ] CASPA; if you proceed with this operation and CASPA detects other current users, a warning will be given.

Are wou sure you wish to proceed with this operation and that there are no okher users currently running CASPAT

/L\ies | w |

\
You will receive a message informing you that you need exclusive use of CASPA
and to confirm that this is the case. When/If you have exclusive use, select Yes.
The import will commence, this may take some time, please be patient.

As you are refreshing the data in Caspa you are likely to receive a message SIMILAR to the
one shown below:

Warning

S5

Whilst 4 out of 6 eligible pupils in the data exported from SIMS .net can be exactly matched against pupil records in CASPA, there are pupil records in
& I . the data exported from 5IMS .net that cannot be exactly matched against records in CASPA,

A report will now be generated to allow you to either verify that these mismatches of pupil data between CASPA and your schoel MIS are correct and
reflect normal situations such as new admissions to your school, changes of UPN or changes to basic pupil data such as Surname, Forename, Gender or
Date of Birth, or to determine what course of action is required te allow your refresh of pupil data to complete.

Please check all sections of this report carefully te ensure that all pupils have been correctly matched based on UPN and Former UPM prior prior to

refreshing pupil data in CASPA,

Population of Caspa from SIMS 18
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This message relates to the addition or updating of student records.

Click on OK to continue to see further information about the affected pupils (an example is
shown below):

CASPA 2011
SIMS pupil data import UPN matching report
Section 2 - Pupils in SIMS .net with no match in CASPA

Section 2 of this report lists pupil records in the data exported from SIMS _niet that cannt definitively be matched, based on either UPN or Former UPN, against existing pupil
records in CASPA. Section 2 should be read in conjunction with Section 1 of this report, which lists existing pupil records in GASPA that cannot be definitively matched, based
on sither UPN or Former UPN. against pupil records in the data exported from SIMS net

Pupils may appear in Section 2 of this report for a number of reasons, as follows

- the pupil is a new admission to the schoal since pupil data in CASPA was last refreshed fom SIMS .net

- the pupil's UPN has been changed more than once in SIMS net since pupil data in CASPA was last refreshed fom SIMS net, so that neither the UPN nor the Former UPN in
SIMS net matches the UPH recorded in CASPA. If the same pupilis listed in Section 1 of this report, then the UPN and Farmer UPN in CASPA needs to be updated to match
the UPN in SIMS .net via the menu option Data | Advanced tasks | Edit Uniqus Pupil Numbers

- the pupil's existing UPH in CASPA has been reassigned to another pupil in SIMS .net and a new UPN assigned for this pupil in SIMS net ffthe same pupil is listed in the
“Pupil information recorded in CASPA' area of Section b of this repert, then the UPN and Former UPN in CASPA for this pupil needs to be updated to match the new UPN for this
pupil in SIMS _net via the menu option Data | Advanced tasks | Edit Unique Pupil Numbars before you allow this import or refresh of data to proceed.

Please review this section carefully to ensure that all data is correct.

Should you require further assistance, please contact Bob Payne, IMRS: Tel. 01604 237181, Email BPayne@northamptanshire gov. uk

uPN Former UPN  Surname Forename DoB Gender
820432108088 SADLER arizn AT M
830432108110 SAHOTA Katie 0Tz F

This report will list student additions or updates. The report can be printed. Click on Close
to continue.

As long as the messages on the previous report were in relation to additional or
updated students then you will be able to continue with the import. Click on Yes

to continue.

[ Confirm \ I&

iy

You should only proceed with the import of pupil data from 5IMS .net if no issues were reported on the previous report.

Are you sure that the matching of pupil records in CASPA against pupil records in the data exported from SIMS .net was correct and that you wish to
proceed with importing this data?.

Information §|

\i) A report showing the data exparked From SIMS et that will be imported inko CASPA will now be displayed.

Please check this report carefully and werify that the data that has been exparted fram SIMS .net is correct.

=

You are advised that a report has been generated containing the data that
will be imported to CASPA. Check the report to ensure that it contains
details of the pupils who you wish to be imported into CASPA.

Select OK.
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SIMS .net exported data raport X

B(EB « « » n &§ & @ [ oo d [ }
-x The report can be printed off.

When you are happy to proceed
CASPA 2010 select Close.

SIMS .net exported data report

This report lists the pupil data that has been exported fiom SIMS net which will be used to create or refresh pupil records within CASPA. Please note that the
‘OTH" cannot be used as the basis for comparison within CASPA, so any needs of type ‘OTH'wil be disregarded by CASPA.
Please check this report carefully to verify that it shows pupils curently on-rall plus any leavers during this academic year, and that all data is corect

Ifthe data shawn here is either incorrect or incomplete, please cancel this transfer of data to CASPA and make any necessary changes using SIMS .net. You wil then need to
make & new export of data from SIMS net to ensure that your changes are reflected in the exported data file before attempting to create or refiesh pupil data in CASPA again
Note: default values for the CASPA Degree of Leaming Diffculty and CASPA Other Cate gories of Need are set during the first creation of pupil records by import of data exported
fram SIMS. During any subsequent refreshes of CASPA pupil data, information in CASPA regarding the categories of need recorded in SIMS for schaol census purposes will be
updated, but the CASPA Degree of Leaming Dificulty and Other Categories of Need will not be updated, to avaid over-wiiting any manual changes you may have made to these
items when selecting the categaries of needs you feel indidual pupils at your school are best described by.

ne Date ot Date of oect SN In LA First  PLASC PLASC PLASC
Name Ver D i lewing Mo Sex birh itus FSI0 Carsy Bhmioty Lang  Need 1 Nesd? Nesd 3
ARON, Chiz WA ovmoron Wiz w o owmeans s ens
AeRON, L oA oo wies F o oweans vas eng
ASRON, Sophia WA ovmoron wies £ owmeans s ens
ABRAHA, dane R PmE cameraons wios F o tmsans vas eng
AcKTan, B s s cameraons wiow W weass eng
ACKTON, s s w0 cameraons wee o team eng
ACTON, Jortan o em sameraony woset w_iwsaod Eng

Select Yes and the import will
r continue.

Do you wish to proceed with using the data just displayed to refresh th in CASPAT

Select Yes to confirm the

import.

ou wish to proceed with importing this

3

Information

& Pupil data successfully copied From wour schiool MIS - a Basic Data report lisking the data copied from your school MIS will now be
1 displayed. Please use this report ko werify that pupil data has impaorted correctly,

You will receive a message when the import from SIMS has completed. A report
listing the pupils will be displayed, use this to check that the correct number of pupils
has imported. Select OK.

You can print the produced report if required then Close it.
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Reports and graphs for groups of pupils l&

Click on Report to check which
pupils have been included for
Caspa assessments and which
have not.

Select the type of report or graph you require. ..

Bazic pupil data report

Specify which pupils are to appear on report...

- Addional pupils can be added in
later screens.

Inelude * pupilz hot selected for CASPA azsessment

Specify basis for comparison against expectations.__.

Specify how pupils are to be grouped on report. ..

Group the repart by Mo grouping required -

with & group heading

Specify the ordering of pupils on report. _. 1

Order pupilz by Mame

Erecords selected Report ] [ Close ]

|
The report can be printed off.
When you are happy to proceed
select Close.

roM

5 S| @ [ T

CASPA 2011

Basic pupil data report for all pupils

This report lists the basic pupil data that has been copied fram SIMS ta CASPA. together with the Degree of Leaming Dificulty and Gther Categories of Need data recorded in
CASPA. Please note that the category of need ‘OTH' is not valid within CASPA, se needs of type ‘OTH will not have been copied from SIMS to CASPA. Data from your SIMS
et system is shown in italics.

Please check this report carefully and use it ta record any necessary amendments.

Where amendments are necessary to any item of data shown in italics, please make the required changes to data in SIMS _net, re-run the SIMS nat export report to create a
new export file, and then use the ‘File | Refresh pupil data from SIMS export file' menu aption to refresh the data held in CASPA from this updated export file.

Note: default values for the CASPA Degree of Leaming Difficulty and CASPA Other Categaries of Need are set during the first creation of pupil records by import of data exported
from SIMS. During any subsequent refreshes of GASPA pupil data, information in GASPA regarding the categaries of need recorded in SIMS for school census purposes will be
updated, but the CASPA Degree of Leaming Difficulty and Other Categories of Need will not be updated. to avoid over-writing any manual changes you may have made to these
itams when selecting the categories of needs you feel individual pupils at your schaol are best described by

casea
Degree of CasPA CASPA
ne Dare of Dare of Daeof  SEN inLA Fise  PLASC FLASC FLASC Learning Gther Other
Name Year Class amival eaving AdNo  Sex pinm Swaus FSM? Carg? Ehnicity Lang Need ! Need 2 Needd Difficully Heed1 Need 2
Pupils selected for CASPA assessment
AgEY, Jimmy e e or032008 oosss M 1noatess ez wer NG Nere  None
ABEOT, Hennzh wr 78 or0sv2010 waze2  F o 2wress won e Nere  None
ABLE, Eenjamin Vi1 050372006 03101 M 19021995 weR  ENG Nere  None
ADAM, Erony viz g 01032004 05 F 21t SAr Yes MO ENG Nere  Moe
Pupils not selected for CASPA assessment
SADLER Adnan e & or032008 oot M 1wrTesT wer NG Nere  None
SAHOTA, Katie v o 020372007 ooas1  F 250798 coH  ARA Nere  None

You will be returned to the Report and Graph for groups of pupils screen. Click Close to
continue.
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Do you wish to review which of your pupils are selected For CASPA assessment? - .
(& Select Yes to review the list of
pupils.
ves JL W] B
Select pupilsfor CASPA assessment &=54] | This screen allows you to select
Select the pupils to appear in the browse grid.._. Who yOU WISh tO ASSESS In CAS PA,
Ll : it will include all pupils who were

Find the closest match to a surname beginning with...

exported from SIMS.
Use the Asses? column to make

Narme ‘ear  Class SEMN  Assess? -

T N individual selections and select
ABLE. Berjomin T 1A = Il 1 OK. Oryou can select all Pupils
ADAM, Briony Y13 ) P . .
SADLER, Adion 8 B by selecting the appropriate button
S O = i if you choose this option you will
be asked to confirm your choice.
[ Select all pupils ] [ Degelect all pupils ]
8o

e , Davyou wish ta view or print data recardingichecking sheets ko assist with the collection of CASPA assessment and target daka?

You will be asked if you wish to print of data recording/checking sheets, if you wish
toselectYes, i f 'y ou Nbo(ifygot select Yeeyou will be taken to a screen
similar to the one shown above to select which students you require these for).

S5

Information

Click on OK to continue

File Data Reports Options Admin Swstem Tools Help CASPA is now ready for use.

=
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Exporting Result Data from
Assessment to Caspa

It is possible to export assessment data from SIMS into Caspa. This will, depending on the
SIMS aspects used to store PScale data, involve mapping results to the Caspa equivalent.
For example: if you have a pupil defined in SIMS Assessment as a P4, in Caspa you will
need to determine if that P4 is a P4.0, P4.2, P4.4, P4.6 or P4.8. The same process would be
required for National Curriculum level; you would need to determine if level 2A is 2A.0, 2A.2,
2A.4 and so on.

Depending on the numbers of pupils that you have populated Caspa with this could be a
lengthy process.

You will also need to be aware of the SIMS Aspects involved and where the data is stored in
SIMS Assessment which you wish to transfer into Caspa.

If you wish to undertake this routine, you should follow the guidance supplied in Caspa,
select route: Help | Guidance Notes | Import results or targets from SIMS Assessment
Manager 7.

File Data Reports Options Admin System Tools | Help

= Default basis i & Contents e account of category of need V]
[& search 1

|"3 Guidance notes » | = Readme
%] Reference b | =F| Transferring basic pupil data for SIMS users
9 Support

About

Getting started with CASPA

Data maintenance in CASPA

Assessment and moderation in CASPA

Using CASPA to inform target setting

Analysis and bench-marking in CASPA
CASPA's comparative data

Import assessment results from B Squared

Import assessment results from PIVATS

Import assessment results from BAREonline

Import assessment results from Common Transfer File
Import results or targets from SIMS Assessment Manager 7
Import results or targets from Excel spreadsheet or CSV file

Exporting results or targets from CASPA

System Manager and Administrator options in CASPA

Managing multiple CASPA installations

If you require any further assistance regarding the use of Caspa then the Help menus contain
many useful documents for your reference.
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Export Caspa Data for Transfer to
NCC

Northamptonshire County Council has requested that you transfer your Caspa assessments
to them by: Monday 12" July 2011. Data to be be returned using AVCO.

Once you have entered Caspa data for your pupils, you can complete your Caspa data return
by exporting your Caspa data for analysis by your LA.

In order to ensure that the analysis and reporting of Caspa data remains consistent, and that
you do not inadvertently change results, data entry facilities for assessment results will be
locked once you have made your return of Caspa data to your LA. It is therefore vital that you
ensure your data is correct and complete before creating your data return.

Select the route:

File | Export assessment data | Export Caspa data for transfer to LA

E Data Reports Options Admin System Tools Help

;,‘M:E' Refresh pupil data from SIMS.net export file

] Import assessment data 3 ]

[T Export assessment data » [ Export casPA data for transfer to LA

K Exit &4 Export full historic CASPA data to Excel for your own analysis
E}; Export full historic CASPA data to Assessment Manager 7 results file
Eﬂ; Export 'End of Key Stage’ results to Assessment Manager 7 results file
AL, Export CASPA data for a pupil transferring to another school
LR Export CASPA data files for transfer to a GUEST or CLASSROOM installation

Confirm &J

This operation reguires exclusive use of CASPA and will not be able to be completed if there are other users currently
running CASPA; if you proceed with this operation and CASPA detects other current users, a warning will be given,

Are you sure you wish to proceed with this operation and that there are no other users currently running CASPA?

Yes

o
You will be advised that exclusive use of CASPA is required and asked to
confirm that this is the case. Select Yes when you have exclusive use.

Prior to exporting data, a full validation of all the data held in Caspa will be carried out.

You may be presented with details on your pupils and be asked to confirm if this is correct. If
any errors are found, the export process will be aborted and an error window showing each
of the types of error found will be displayed. If incomplete Caspa data is found, a warning will
be given. As long as no other errors are found, you will still be able to continue with the
export process.
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CASPA data export warning =&

Infarmation messages were generated during walidation, but these will not prevent the requested
action fram being completed.

YWe zuggest pou print or view each information report and read the information presented carefully
to determine whether you wish to continue with the requested action.

To continue with the requested action, click the Continue' buttan; to cancel the requested
action, click the 'CTancel’ buttan.

INFO - Becords found with incomplete azzessments for 2011
INFO - Records found with incomplete current-year targets for 2011
INFO - Records found with mcnmplele year-ahead targets fl:lr 2011

INFO - Records found with ing mplele asses"ne'ﬂ 4
INFC3 "Iecnlds lnurn'l "'JI“' g ‘II
l

INFO v : = Qe e ts e . “
INFO ur =Xh Mz

INFO (e \ o .lr:nts ror 2I]I]E
INFO L_l = =M ncompiete assessments for 2005

INFO = Hecnlds found with incomplete assessments for 2004
INFO - Records found with incomplete assessments for 2003
INFO - Records found with incomplete assessments for 2002
INFO - Records found with incomplete assessments for 2001
INFO - Records found with incomplete assessments for 2000

[ Continue l I Caticel J

To preview an error or warning report, either highlight the report you require in the list of
errors and then press the View selected report button, or double-click the report you require.
Once your data is complete and correct, please try exporting again. Items in the report
marked INFO are for information only and you can continue with the export; select Continue
to carry on.

Please note that if you have enabled Caspa's feature for the automatic generation of
suggested targets, you will not be able to export target data until all targets have been
verified as being appropriate for your pupils; for further information, please refer to either
Caspa's help system or to the guidance notes regarding generating automatic target
suggestions. If you are not in a position to complete verification of your targets, you can
exclude target values from your return of data to your LA by running the menu option
Options | Caspa configuration options and temporarily de-selecting the options to
'‘Maintain and display target data for...' each year available. This will allow you to make a
return of data to your LA, after which you can reselect the option to maintain targets for each

year required. Please note that this menu option is available only to users with appropriate
privileges.

F -
Information ﬁ

A report listing the CASPA assessment and target data that is about to be exported for analysis will now be displayed.
Please check this report carefully to verify that the data to be exported is correct and complete.

If no errors are found, a report showing the data that will be included in your return of Caspa
data to your LA will be displayed. Please check this report carefully to ensure that all data is
correct and that you have entered all the assessment results you intend to.

Click on Close at the top of the report to continue.
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[ Canfirm Iﬁ ]

Did the report show the data you wish to export for analysis?

Once you confirm that the data to be exported is correct, you will be asked to confirm that
you understand that data entry facilities for assessment results will be locked if you proceed
to creating the data return file for your LA. If you confirm that you wish to proceed, an LA
export file will be created.

Information &J

'0' CASPA data for transfer to LA successfully exported.

Please make a note of the name and location of the exported data file, shown below, and refer to the notes provided by
your LA for instructions on how the exported data should be submitted to your LA

If your LA uses an automated file transfer system, such as AVCO or WebXChange, then the export file should
automatically have been created in the appropriate outbox directory.

In all other circumstances, your export file should be submitted to your LA via 525; your export file will be named in
accordance with 525 requirements for transfer of generic files from your scheol to your LA and complies with the latest

DfErequirements for 256-bit AES encryption of generic files,

MOTE: under no circumstances should this export file be sent by e-mail; doing so would be in direct contravention of DfE
guidance.

Exported data file: 'RASIMS\CASPANCASPAData" Outbox\ 8282056 928LLLL_CASPADATA.ZIP!

The export file name will be in the form LEASSSS LEALLLL_CaspaDATA.ZIP, where LEA
represents your three-digit LEA number and SSSS represents your 4-digit DCSF number,
and the file will be created in the Outbox sub-directory below your Caspa installation
directory. This file will be sent to the Local Authority using AVCO and further instructions for
this will be sent to school prior to the deadline for the return of data.

Click on OK to continue.

IInformaticm &J

A report listing the CASPA assessment and target data you have exported for analysis will now be printed. Please keep this report for your records, in case there
are any queries about the data you have exported.

A report will be sent to the printer. Click on OK.
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Exporting Data from Caspa to SIMS
Assessment

To avoid, where possible, the re-keying of data from one system to another Caspa supports
the transfer of data from Caspa to other systems (exporting data) including SIMS
Assessment.

To support the different requirements, Caspa has the ability to export for the following
purposes via the menu option File | Export assessment data:

File 'Data Reporks Options Admin System Tools Help

;“% Refresh pupil data from SIMS.net expart file

f[] Import assessment data 3

[Th Export assessment data » | B Export CASPA data For transfer to LA

o, Exit G Export Full historic CASPA data to Excel For your own analysis

‘E"} Expart Full historic CASPA data to Assessment Manager 7 results File

E}}@ Expart 'End of Key Stage’ results to Assessment Manager 7 results file

AL Export CASPA data for a pupil transferring to another school

% Expart CASPA data Files for transfer to a8 GUEST or CLASSROOM installation

For SIMS users:

Export full historic data to SIMS.net Assessment Manager 7 (where Caspa is configured for
use with SIMS.net).

Export 'End of Key Stage results' to SIMS.net Assessment Manager 7 (where Caspa is
configured for use with SIMS.net).

Export full historic Caspa data to Assessment Manager XML file:

Once you have entered Caspa assessment data for your pupils, you can export this data, along with
any historic Caspa assessment results for your pupils, to an Assessment Manager XML results file for
import into Assessment Manager 7. This option will only be available to users who have indicated that
SIMS is their school management information system.

Data exported via this routine will include all results and targets recorded in Caspa; data will be
exported for all subjects and will include sub-divisions of outcome levels. These items of data will be
recorded in Assessment Manager 7 using a set of aspect and gradeset definitions that are specific to
Caspa. If you wish to export just End of Key Stage assessment data for transfer to Assessment
Manager 7 for the purpose of assisting with gathering information for statutory data returns, please
refer to the next section 'Export End of Key Stage results to Assessment Manager 7 results file'.

The export of data from Caspa to Assessment Manager 7 does not make use of result sets; results
are exported as dated results, based on the date of export, and therefore subsequent exports from
Caspa and imports into Assessment Manager 7 will allow a series of dated snapshots of attainment to
be built up in Assessment Manager 7 to facilitate tracking within an academic year.

Prior to exporting data, a full validation of all the data held in Caspa will be carried out. If any errors
are found, the export process will be aborted, and an error window showing each of the types of error
found will be displayed. If incomplete Caspa data is found, a warning will be given. As long as no
other errors are found, you will still be able to continue with the export process. To preview an error or
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warning report, either highlight the report you require in the list of errors and then press the View

selected report button, or double click the report you require. Once your data is complete and correct,

please try exporting aga

in.

Please note that if you have enabled Caspa's feature for the automatic generation of suggested
targets, you will not be able to export target data until all targets have been verified as being

appropriate for your pupils; for further information, please refer to either Caspa'’s help system or to the

guidance notes regarding generating automatic target suggestions. If you are not in a position to
complete verification of your targets, you can exclude target values from your export of data by
running the menu option Options |Caspa configuration options.

Remove the
appropriate ticks.

L |

= |

-
System configuration options

Basic configuration options | External data source options [B Squared, PIYATS, BARE onling)

[ ata entry tab order preference

() Tab vertically (O Tab harizontally
Histaric data
E arliest year for which assessment data is available for uze in CASPA | 2010 "

Target data options
Maintain and display targets for 2010

Enable generation of expected outcome levels for 2010

[#] Maintain and display targets for 2011

Enable generation of expected outcome levels for 2011

Default data transfer directories
Drefault directory in which to create CASPA data export file for transfer to LA

5ASIMEALAN Ot
Drefault inbox' directory for import of data

C:\sims\CASPAYCAS PAD alalnbost,
Drefault 'outbox’ directory for export of data

Crhsims\CAS PA\CAS PAD atah Dutbost

Ok ][ Canicel ]

After exporting your data you can reselect the option to maintain targets for each year required.
Please note that this menu option is available only to users with appropriate privileges.

Once removed, select the route:
File | Export assessment data | Export full historic Caspa data to Assessment Manager 7

results file

File 'Data Reports Options Admin System Tools Help

;‘% Refresh pupil data from SIMS.net expart: file

]

Import assessment data

>

24
Et

J e

o
=
bt

[h Export assessment data | B Export CASPA data For transfer to LA
I-L Exit Ej Expart Full historic CASPA data bo Excel for your own analysis
‘E"} Expart Full historic CASPA data ta Assessment Manager 7 results File
R

Expart 'End of Key Stage’ results to Assessment Manager 7 results file
Expart CASP& data For a pupil transferring ko another school

Expart CASP& data Files for transfer to a GUEST or CLASSROOM installation

You will require exclusive use of Caspa to create the export file.
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Caspa assessment data will be exported to a file named beginning RES_Caspa_Data_2011* XML,
which will be created in the 'Saved reports' sub-directory below the Caspa installation directory. The
name and location of the XML export file will be confirmed on completion of the export. *(the file name
will also contain the date of the generated file).

In order to import this file into Assessment Manager 7, please run the SIMS .net menu option
Routines |Data in | Assessment | Import.

M5 §IMS .net: WATERS EDGE PRIMARY SCHOOL.

Focus  Reports |[Routines [Tools  Window  Help
2 o TEABEBEERSR/ISRE , . ,
' Select to import Results and follow the import Wizard.
[ peemn cIF *
Statutory Retumns > \ Assessmen t | Import |‘
- | i | weresee - Dyring the import routine in SIMS Assessment you are

Bulletin D ate

i asked to select the Aspects you wish to import, choose
e what is appropriate to the data you are transferring.
ﬁ IﬂumeP;;e - ; ' ‘H‘[IEI 11‘3EI 12‘EIEI TZIEEI TE‘EIEI 13'

You will also have to match your pupils from Caspa with the pupils within SIMS for the export/import
routines to work.

Export End of Key Stage results to Assessment Manager 7 results file:

To assist you with the gathering of the information required to complete your statutory return of End of
Key Stage Teacher Assessments, and to avoid the need to key similar data into both Caspa and the
Assessment Manager Key Stage Wizards, assessment data that you have entered into Caspa for
pupils in NC Years 2, 6 and 9 can be exported from Caspa to an Assessment Manager XML results
file for subsequent import into Assessment Manager 7. This option will only be available to users who
have indicated that SIMS is their

school MIS.

During the export process, Caspa will convert the assessment results recorded in Caspa into the
format required for import into the Assessment Manager Key Stage Wizards and will, as far as
possible, ensure that the cross-validation requirements between assessments at National Curriculum
levels and P Scales are complied with.
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