SIMS| PROFESSIONAL

Services

EARLY YEARS FOUNDATION STAGE
PROFILE 2011

DATA COLLECTION
GUIDANCE

for schools using the eProfile software

eProfile V3



CONTENTS

Reporting ReqUIremMENtS 2011 .......ccooiieieeeeeeeee e 1
Overview of Early Years Foundation Stage Profile Procedures............cccccoevvieeeivieininnnnnn. 2
S 41515 0] 1SR 2
SIMS VErsion ChECK.........ooviiiiii 2
Essential Upgrade to €Profile.........cooooiioi 3
Download and Upgrade to eProfile Version 3.2 ..........ooiiiiiiiiiceeeeieeee e 3
Validating Results IN €PTOfile .........ooo i 9
Merging Data from Different eProfile Installations ..., 11
EXporting RESUILS t0 SIMS ... 12
Check SIMS for 2011 Key Stage WIzZards.............uuiiiiiieeeiieiiiiiie e ee e e e e e eaaaans 14
Importing Results from eProfile INto SIMS ..., 15
Import the Early Years Foundation Stage Profile Wizard ............ccccoooeeeiiiiiiiiiiiinenenn. 15
Importing the Common Transfer File to SIMS ... 18
Running the Early Years Foundation Stage Profile Wizard to view results .................... 19
Selecting the EYFS WIzZard ..........ouiiiiiiiieeee e 19
Selecting the PUPIl GIOUP ......oooeiiiiiee et e e e e e 20
Early Years Foundation Stage Profile Marksheets ...........ccccccoiiii, 21
(O 01T QI T 1 - F 22
Marksheet 1: PSE Summary Data Entry 2011 ...........euuuiiiiimiiiiiiiiiiiiiiiiieeiiiiiiieeeennnns 22
Marksheet 2: CLL Summary Data Entry 2011...........coovvimiiiiiiiieeeeeeeeeee e 23
Marksheet 3: PSRN Summary Data Entry 2011 ...........uueiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiinnnens 24
Marksheet 4: KUW PD & CD Summary Data Entry 2011 ...........ccoovvviviiiiieeeeeeeeeens 25
Marksheet 5: EYFS TOtals 2011 .......uiiiiiiiiiiiieiiie e ee e e e e e e e e e e eeeeees 26
Marksheet 6: EYFS Summary 2011........ccoooriiiiiiiiieie e e e ee e eeeeeeennns 27
Sending Results to the Local AUNOIILY .........oooviiiiiiiiiiiii 28
Creation of Common Transfer File for Year Reception.............ccccvvvviiiiiiieeeceeveeviinnnn, 28
Run AVCO (Secure File Transfer SErVICe).......cooooieooieeieeieeeeeeeeeeeee e 32
Appendix 1: Children who were assessed but achieved 0 or were not assessed and the
data is missing from the SIMS marksheets..........ccccccvvviiiiiii 34
Appendix 2: Saving Individual Reports to the Document Management Server & Viewing
............................................................................................................................... 35
View ReportS IN SIMS .. 36
Appendix 3: Viewing EYFS Assessments in SIMS..........cccooiiiiiiiiieee e, 38
Appendix 4: Menu Routes in €Profile ..............uuiiiiiiiiiiiiiiiiies 39
o 1 P PPTTSP 39
L4 T o £ P 40

=T 010 11 T PP SUUPPPRPPPIN 40






EARLY YEARS FOUNDATION STAGE PROFILE 2011 USING eProfile and SIMS Assessment

Reporting Requirements 2011

The following information has been taken from the
QCA Assessment and Reporting Arrangements 2011 i
for Early Years Foundation Stage, years 1 and 2. . '
b
N
a ™A g
b

3.4 Mational data submission

The falkwing tabla sats out tha requirments for submissian of EYFS profika data and
cantasbaal dhild data ta local authertties and the CE.

What are tha requirements for sbmitting data for the EYFS profila callection?

Chid In 3 mairkainad school Stutery Statueory Natlonal curriculum assessments
Chid inan EYFS prestsion, wha &
st of govemmant fonding' Stetutory Statubory

intha 211 summer tarm

Chid inan EYFS provision, wha Ty T— (5

E rot In racalpt of govemmarnk et raquirad
funding' i tha 2011 sammar gm0 e

Chid In an acadermy with EYFS

provision wha i In raceipt of Statutory Statutory

governmant furding’ in tha
207 surmmar tarm

Chid In zn Indepandam schoal,
wha 15 In recel pt of govammaent Statutony Statutory
funding' in tha 2011 summar tarm

Child In anirdepandant
schacl, wha 15 not In recaipt Sttutory fwhera requestad by

of govamment funding'in the ezl suthority) M= 1]

N summer tarm

Child with 3 registared Statutory [whars requasted

childminder (for tha mijority by local autherity) or if the Mot raguirad unkes child is in
of the time thay sperd within chil 15 Inracapt of recalpt of govemment furding’
EYFE peovidon batwaan Bzm gewammant funding In Ir the 2011 summer term

and bpm) the 2011 summar term

Chid in EYFS provision with

partial axcrrptian from EYFS Statutery for thase parts of Statutory for those parts of
prchila sssssmart In racsipt tha EYFS profila not sbject 4o the EYFS profila nct subject to
of govarmment furding'in the  auemption ancmption

2N summer tarm

Chil in EYFS pravision with

partial axgmptian from EYFS mmﬁf‘::;

profila asssssmart, netin ! Met raguirad

tha EYFS profila not subject 1o

recalEt of govemment furding! = -T2

inthe 2011 summar tarm

v ndng e 12 dndng pr yu ozl mrkacrry sartppamep foaci
charge = 1 ik, n prnance <f e ey inpausd oni Eysecsen 7 fthe Chikices Ac 204

IMPORTANT NOTE 1T CHILDREN TO BE INCLUDED IN THE RETURN

m If 2 child starts &k & naw school durdrg tha second half of tha summar tam, the
prevous school must report tha child's rasuls 1o the local autherity. This ndudas
chidren who transfar to 3 new school during tha holiday.

#® If 3 chid mioves school within yaar 2, the new school must report tha and of kay stage
rasubis totha dhild's parards or pamaons with parantal resporsbility.

PLEASE REFER TO SECTION 8:4

PLEASE NOTE - The deadline for submitting data to Northamptonshire
Local Authority is Friday 1st July 2011.

These instructions will guide you through completion of the above requirements.

T T T oo

' These instructions are written based on the assumption that all results have been
| entered into eProfile. Please refer to the eProfile manual for instructions on how
i to do this.
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Overview of Early Years Foundation Stage Profile Procedures

For schools that have chosen to use the eProfile software to record the Early Years
Foundation Stage Profile results the processes outlined in this document are carried out
in eProfile and SIMS.

All data entry and validation will be carried out in eProfile; data will then be transferred
into SIMS Assessment and will be available through the Key Stage Wizard.

The Wizard Manager area of SIMS Assessment provides an easy way of managing the
statutory Early Years Foundation Stage Profile Procedures, guiding you through
selecting the EYFS Pack; selecting the pupil group; editing and validating the results in
Marksheets.

You will be able to export the Early Years Foundation Stage Profile scores in a Common
Transfer File (CTF) to SIMS.

It is important to mention that when you commence the processes within the Wizard i all
tasks DO NOT need to be completed in one go. As long as you save any work you have
entered into Marksheets, the Wizard can be reactivated when appropriate or convenient
to continue working.

N.B. The Wizard only deals with one Group at a time for the creation of Marksheets -
eg Year Group, Registration Group. If you require Marksheets by Registration Groups
you would need to reopen the Wizard and create Marksheets for each relevant group.
However, the Marksheets created can then be accessed either via the Marksheet
navigator in Assessment (and can be exported if required) or by re-entering the wizard
and selecting the relevant group you wish to work on.

The wizard would need to be re-entered in order to print the reports for the relevant
groups.

It is recommended that you select Year Group R for the purpose of Early Years
Foundation Stage Profile administration.

Permissions

Only Users with Assessment Co-ordinator or Assessment Operator permissions can
use the Wizard Manager.

SIMS Version check

The SIMS System must have been upgraded to 7.138 to undertake the tasks within this
guidance. This can be checked in SIMS via the route: Help | About SIMS.net
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Essential Upgrade to eProfile

Certain issues may occur when eProfile users attempt to import data from eProfile into
SIMS via CTF.

Investigation has proved that to overcome these issues, eProfile users should upgrade
their existing version to the latest version of the software.

The upgrade will update the current version of eProfile and recognise and accept the
school details. It will also transfer pupil information and Area of Learning assessment
data. It is therefore recommended that you:

1 Download the latest version of eProfile.

1 Upgrade to the new version of eProfile

1 Complete data input to the new version.

1 Create an export file for importing into SIMS for transfer via CTF to

Northamptonshire County Council.

This guidance will take you through the above processes.

You may wish to finalise assessments input on the current version, before upgrading.
However, you should upgrade before creating the transfer file to SIMS.

Please note: you will need to update all current copies of eProfile on each laptop and
the main school office.

Download and Upgrade to eProfile Version 3.2

This is now available via the eProfile website:

http://eprofile.org.uk

EPl'Oflle - charting pupil development in;the\EarIy Years Foundation Stage Profile
[/] i

= — = . =
eprofile.org.uk - developed in Suffolk Home ScreenShots Download Support LAinformation

Suffolk eProfile

Introduction
The eProfile software was developed in Suffok and is licensed by DFE for free use in schools and PVIs.

Recording attainment

EProfile is designed to help the classroom practitioner to record Early Years Foundation Stage Profile assessments through
simple and intuitive processes.

Reporting development

A range of printouts and charts enables practitioners to track pupi development through the EYFSP and school leaders to
review the performance of groups of pupis. eProfile also offers a tool to enable reporting to parents. It runs under
Microsoft Windows.

Can I get a copy?

Most users run eProfie as their only recording system. Some use eProfie alongside other software packages. While the
software itself is standard Windows software and does not need any special computer pre-configurations for it to be
installed you should always check with your ICT/network support people if you intend to use eProfile, and you must check
whether your LA is prepared to support its use. eProfile picks up pupil names from a standard Common Transfer File
(CTF) and also creates a CTF containing completed pupil EYFSP assessments that can be imported into vour school's MIS
or returned directly to your LA.

Select
Download eProfile Version 3.2

Download eProfile Version 3.2



http://eprofile.org.uk/
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Download eProfile

Version 3.2 is now available.
You must confirm that your LA is prepared to support the use of eProfile in your school/setting.

I confirm that my LA is prepared to support my use of eProfile.

Download fsp320.exe

eProfile Guidance
This is automatically ins

. Click here for a separate copy.

Confirm that your LA will support

become available.
Select Download fsp320.exe

t

he
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0% of fsp320.exe from www.eprofile.org.uk Completed |.

= 28|
File Download - Security Warning ﬁ

It is recommended that you
save the eProfile application
file to the existing eprofile area
on your computer.

Select Save.

J

Do you want to run or save this file?

* @ Mame: fsp320.exe
Type: Application, 3.79MEB

From: www.eprofile.org.uk

[ Ao |

[ Cancel

|--'““h While files from the Intemet can be useful, this file type can
\ﬂj potentially ham your computer.  you do not trust the source, do not

= run or save this software. What 's the rghk?
= 4l
Save As @l
& )= Evesacp » = Nav_igate to a location of your
‘ Organize ~ ; Views = ' New Folder Ch0|ce and SeIeCt Save
Favorite Links Name’ Size Type » |:|
E, Documents i aker. Jackie 3
% Recently Changed J;‘ el acke (G5
More »
Public
Folders hd l .
-l Desktop -,klf A
\ ;h MNetwork .
= / The saved .exe can be copied to
SF"””“’ :"f“ _ / '] a usb stick and used to upgrade
ave as e ication A -
R all laptops/workstations as
~ Hide Folders s ] required

Download complete ==
/& To run the upgrade/install on
7 Download Complete
each laptop etc, select Run.
fsp320.exe from www. eprofile.org.uk

Downloaded: 263KBin 6 sec :

Download to: C:\Users\JBaker\Desktop'fep320.exe
Transfer rate: 43.9KB/Sec

[ Close this dislog box when download completes

Run ’]ﬁpen Folder] [ Close ]

threats. Report an unsafe download.

E 1| SmartScreen Fiter checked this download and did not repart any
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Internet Explorer - Security Warning

S|

software?

Mame: fsp320.exe

Publisher: Unknown Publisher

= software to run?

The publisher could not be verified. Are you sure you want to run th

I ¥ | This file does not have a valid digital signature that verifies its publisher, Yaou
@ should only run software from publishers you trust. How can I decide what
k.

If you receive a Security
Warning select Run to
continue.

|

-

Run I [ Don't Run ]

& Setup - eProfile (fsp V3)

Setup Wizard

continuing.

Welcome to the eProfile (fsp ¥3)

Thiz will inztall eProfile %3 [3.x] on your computer,

Itiz r_ec:_ommended that vou cloze all other applications before A Setu p leal’d Wl ”

Click Mext to continue, or Cancel to exit Setup.

FoX

commence, select Next

-

[ Mewt>

| [ Cancel

i3 Setup - eProfile V3.2

=

Select Destination Location
Where should &Profile V3.2 be installed?

C:*\Program Files'FSP

At least 10.5 MEB of free disk space is required.

Setup will install e Profile V3.2 into the following folder.

To continue, click Next. if you would like to select a different folder, click Browse.

You will be informed where
eProfile will be installed. Take a
note of this. Select Next.

Browse...

< Back J[

Net> ~| | Cancsl

e ——
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Faolder Exists

S

- "‘-.I The folder

!

C\Program Files\F5P

already exists. Would you like to install to that folder anyway?

The update will recognise your
current version.

Select Yes to confirm installation.

ﬁ! Setup - eProfile V3.2 =

Select Additional Tasks
Which additional tasks should be perfformed?

Select the additional tasks you would like Setup to perform whils installing eProfile V3.2,
then click Next.

Additional icons:
Create a desktop icon
[T Create a Guick Launch icon

Select Additional Tasks you
would like the Setup to complete
(i.e. Create a Desktop shortcut),.
Select Next.

L

ﬁﬂ Setup - eProfile V3.2 =

Ready to Install
Setup is now ready to begin installing eProfile V3.2 on your computer.

Click Install to continue with the installation, or click Back if you want to review or
change any settings.

Destination location:
C:\Program Files\FSP

Additional tasks:
Additional icons:
Create a desktop icon

<Back || nstal” | [ Ganesl |

Setup will display a Ready to
Install screen.

Select Install.

The installation may take some
time, please be patient.
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i5 Setup - eProfile V3.2 ool

Completing the eProfile V3.2 - .
Setup Wizard The Setup Wizard will inform

Setup has finished instaling eProfile Y3.2 on your computer. you When It has com pleted )
The application may be launched by selecting the installed Select F| n |S h .

icons.

Click Finish to exit Setup.

Open eProfile.

eProfile V3 |
> e

Early Years Foundation Stage eProfile [ S| Select to work with your
Select the cohort with which you wishte  [5(17 : current Reception year i
work (identified by the year in which the 2311<: 2011.
cohort reaches the end of the foundation ]
stage) 2010

2009

Users are reminded that reference should
be made to the relevant sections of the
eProfile manual in order to ensure
appropriate use of the programme.

Password

— J/ Insert your password and
[ select Enter.

Enter the password
‘x*xxxxxﬂ

Cancel

REMEMBER ALL INSTALLATIONS OF ePROFILE WILL NEED TO BE UPDATED TO
VERSION 3.2.
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Validating Results In eProfile

Before any results can be transferred into Assessment they must have been recorded in
eProfile and then validated.

"2 Early Years Foundation Stage eProfil, Select Assessment.

Administration Assessment Manage yourwork Reporting  Diata Collection Help
@ School details @ Change Q_k Import names @ Edit pupil details Select
b password .l ﬁ Select and
pupils remave
& Print setup.. CTF Preference @ Add new pupils I% Pupil list pupils
School and setups Pupils
I Daka appears to be complete %31 Mar 2010 (Rel, 5 01/02/10) 13:54:23

=
xa Early Years Foundation 5tage eProfile |

Enter assessments i for
entering assessments for

Administration Assessment M3

.. ick | i
g s (= Individuals. Queele |Gy Ponsled

pupils @ Group Attainment Quality
/\é ASSESSMH ” || t‘é‘ SuUmmMmaries ASSIJI'EI'ICE'EhE'CkS

il 7 " PrimtoLt:
/| N Group assessments i for —

Select Pupils entering assessments for
Groups of pupils.

Eweryone: 17 pupls

Choose: a buttan, select from the list and then click on Select

€ Class{Tutor groups
" My Groups
" Genders
£ Indfviduals
Al Pupls | Select | j-'LQose| 7 tep ‘
Daka appears to be complete Y31 Mar 2010 (Rel, 5 01702710} 13:51:00

Ensure you have completed Early Years Foundation data entry for the current
Year Reception pupils.
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Select All Done? to validate all results for 2011.

A = oI T TTTTETToTT et
Enter Aot achart ‘ - ‘ % Quick scale % Points level
select assessments SCores attainment
ﬁ unils = All done? - -
Pup Group % Attainment Quality
E 35SESSMENts summaries Assurance checks
Aszess pupils Al done? Charts P Prirtout =

Information

If the system detects any errors
or omissions a message will be There: are some errars ar omissions - please check the next printaut
displayed. To see these errors
or omissions click OK.

—

File Page Zoom

ﬂﬁg? 4 P Pl Page |1 of1 | 8 A = B Zoom (1] % KB

\
I\

Click on the &
printer icon to WATERS EDGE PRIMARY SCHOOL
print the report. Errors/Omissions

Q820432104105 Lancashire Sonya
Reading: nothing has been recorded

| Any Errors or Omissions must be resolved before the results can be exported. |

Once the validation process has finished you will be returned to the initial eProfile
screen. Any errors or omissions that have been reported must be addressed.

The validation process must be repeated until ONLY warnings remain or the
following message is displayed.

Information

\]:}) There are no apparent errors oF omissions

10
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Merging Data from Different eProfile Installations

You may need to create files from different laptops if you have more than one
Reception class and results for different groups on different laptops.

Data from all laptops should be collated into a central copy before creating the Export to
MIS file.

T ———e

Je% Early Years Foundation Stage eProfile [31] (2010 cohort): WAT‘E&S,@RIMARV

Select Manage your work, followed

Admmrstrat@n ) Ass?ssrnt\er\t Ma::age )?Lr\'lﬂrk ) r.cpu!ulvg L{af? Conecton e, by EX p O rt d ata fo r m erg | n g Wlth
L ooy || mimncramane R " e | another eProfile.
wiork (‘3/‘. Createana;ﬁ:ssmeﬁs(j\/
Backup | Import/Export
i Confirm lﬁ
( %  This feature enables you to select pupils whose complete eProfile details you wish to pass on to another eProfile user.
\ Continue?
You will be asked to confirm that you
wish to select pupils to pass on to

another eProfile user? Select Yes.

Select the pupils to be included in the

¥ Early Years Foundation Stage eProfile (31] (2010 cohort): WATERS EDGE PRIMARY SCHOOL

o s Merging File and Close.
@, moumm N e e | Save the file to a location, this should
T T | be a Memory Stick which will allow you
e r———— ‘ to take the file to the Central Copy of

eProfile for import.
‘Choose a button, select from the list and then dlick on Select
" Class/Tutor groups
" My Groups "l
" Genders
" Individuals
All Pupils Select ? tep

Data a?pears to be complete V31 Mar 2010 (Rel. 501/02/10) 15:08:18

On the target computer (Central
f-? Early Years Foundation Stage eProfile [31] (2010 cohort): WATE&S@EI‘M;RT&OBLA v COpy); Open ePrOflle |n the usual

Administration Assessment Manage your vork Reporting Data Collecti Way SeIeCt the route
I[ Export data formergi Read indatafrom another _ ’ : .
(@, o || D wneroneemone | <prie Manage your work | Read in data
work { @ Create anassessments SV 1
| % fle from another eProfile.
Backup || Import/Export J

Locate your file to be merged in and
follow the prompts.

Repeat this process if necessary

11
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Exporting Results to SIMS

When all Assessments have been marked as all done, and merged (if necessary) to a
central version of eProfile it is necessary to export the final results from eProfile and
import them into SIMS. The results will then be included on any CTF exported from
SIMS for the pupils involved. This is necessary so that the end of EYFS results can be
sent to other schools and the Local Authority via AVCO..

To create the file:

Select Data Collection.

"—f Early Years Foundation Stage eProfil — .
Administration Assessment Manage your work Reporting Data Collection Help

|y seeaana [ R A

52 poritist' §3 S @, Ceste st Select Create results for your MIS.
[ [ G your LA
3.Jﬂ?f‘ﬁ;is.I“LP},’Pi[.@l'i‘?!f?ﬁ?,..:! Data Collection T

|

The system will check if there are any Information e
errors Wlth the data that WOUld prevent the "6“ There are no apparent €Irors or omissions
file from being successfully created. Any v
errors displayed should be investigated
and resolved where possible.

If the file is ready for creation the following screen will be displayed:

"

School details

Thisiz a

f* School " LEA funded zetting
Hame of zchool WwATERS EDGE PRIMARY SCHOO

] Ensure school data is entered

LE& | 820 Bediordshie ;
correctly and click OK.

School DIES no. 2001

? Help X Cancel W DK,|

E? CTF file name format |ﬂl

You can change the format of the file name of the Common Accept the default CTF filename
L= =tisiaa, choice, ensure that _CTF_is

The default text in the middle of the file name is _CTF_. To make Selected and CliCk OK

data collection processing easier this may be changed to _FSP_,
You must, however, chedk that your MIS supplier supports this
before making any changes.

CTF filename choice:
v CTF_

" _FsP_

W OK

12
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You will then be asked for a location to save the file.

It is suggested that the file be saved to a memory stick or floppy disk, enabling you to
move the file onto the SIMS MIS system.

Select the destination drive/folder For the data

<

= [ Deskiop

,D My Documents
=R §1 Computer
“g Local Disk (C:)
iy DVDJCO-RW Drive (D1}

“a# Removable Diska%/—l
=2 alfiles an ‘ict-Fil T

_"“z Trooms on ‘ick-filesryl' {5:)

_’ﬁ MEMIS - SIMS Team Data on 'ict-Filasrel,
_’ﬁ Sue on ‘ict-filesry 1 Home' {2

&0 My Metwark Places

w07 Carika

-
>

Cancel

Navigate to the location
you wish to save the
results file to.

Information

[

OB A CTF export data file has been copied to C:\USERS\JBAKER\DESKTOP.

I have also created a data file 8232001fsp2011.csv in the same folder for you to load into spreadsheet software such as Excel, if you wish, for your own
analysis (this file may be also required by your LA).

N Once the file has been

created a message will be
displayed confirming the
location of the saved file.
Click OK.

The file is now ready to be imported into SIMS.

13
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Check SIMS for 2011 Key Stage Wizards

Open SIMS.net and log in with the appropriate access level (see permissions page 2).

Following the completion of the Spring Upgrade, the 2011 Key Stage Wizards may have
been automatically imported. Check in SIMS for their presence.

IMS .net: WATERS EDGE PRIMARY SCHOOL

From the Home Page of SIMS.net select E i . o o
the route: | L = e lRC220s BRH

S Shortcuts | Homq Setups »

ications 2 Setup Message Options

Tools | Performance | Assessment |
Wizard Manager.

Bulletin D ate
rachers’ TV Schedules avalable 01/09/2008

Assessmen t Category |

Validate Memberships analysis O System Uilties »
Staff » Profiles » Wizard Manager ]
CAPITA Options Individual Report Template Conversion
SOLUS F

|10 1100 1130 1200 1z30 1300
Supporthist I I I i (R )

BkH

)
R
=

B Wizard (|
Select Wizard
Fiter IR ~
MName Edit Diate Complete K . .
EYFS Profle Detai Wizard 2010 |01/01/2010 ol Scroll down the list of imported Wizards and
R A ey AT RN check if the required 2011 Wizard/s is listed.
EYFS Profile Summary Wizard 2011 |01/01/2011 h d .. t t f E I Y
Key Stage 1 England 2010 01/01/2010 [} For t e a mlnls ra Ion 0 ar y ears
Key Stage 2 England 2010 01/01/2010 & Foundation Stage you require the Wizard:

EYFS Profile Summary Wizard 2011

If the 2011 Wizards are present, proceed to page 18
Importing the Common Transfer File into SIMS.

wa| If the 2011 Wizards are not present continue onto
the next page Importing the Key Stage Pack.

m Import Assessment Manager Resources Iil_g_hj If you see the Im port Assessment
Manager Resources screen, ensure
Th i ed A M R .
avalable for Bt DO you wiah 10 Update your system ? that both boxes are ticked and select
| /4 Please note that this may tske some time. Yes. This will ensure that the 2011
+ %, Do not close SIMS until this import process is complete. . .
|Jsing some areas of SIMS during import may cause a system crash, leards and Templates are avallable for
I AMPARK Resources

import into SIMS.

| Tracking Templates and Grids - On Comp|e'[lon yOU W|” receive an
{ Activity log, check that all is imported

J Yo ] [ o] [Remmim before closing. Then proceed to page 18

Importing the Common Transfer File

1 | into SIMS.

If the 2011 Wizard is not available or you do not see the Import Assessment
Manager Resources message, continue onto the next page.

14



EARLY YEARS FOUNDATION STAGE PROFILE 2011 USING eProfile and SIMS Assessment

Importing Results from eProfile Into SIMS

Import the Early Years Foundation Stage Profile Wizard

Before the CTF created by eProfile can be imported you must import the EYFS

templates into SIMS.

Open SIMS.net and log in with the appropriate access level (see permissions page 2).

Select Routines | Data In | Assessment | Import

i e HBCE30 QOS
(™
r .
e 74
o -

y
m Import Assessment Manager Resources Iil-g_hj

There are new/updated Assessment Manager Resources
available for import. Do you wish to update your system 7

,i, Please note that this may take some time.
+ %, Do not close SIMS until this import process is complete.

AMPARK Resources [l

Tracking Templates and Grids E‘

lUsing some areas of SIMS during import may cause & system crash.

If you see the Import Assessment
Manager Resources screen, ensure that
both boxes are ticked and select Yes. This
will ensure that the 2011 Wizards and
Templates are available for import into
SIMS.

On completion you will receive an Activity
log 1 this should be checked for any errors
and closed if none..

If you do not see this screen, continue
below.

[%x] Import

Select the file to import from

Header comments from the import file:

215 Select the file browser button.
== -

Dvemite defauts [

Cancel
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Navigate to C:\Program

Look ire | I Assessment Manager v
% My Recent Documents
= Desktop
t\ﬁ D My Documents
My Recant :J by Computer
Documents < SYSTEM ()
= |5 Program Files
[ 5
Desktop i

5 RN
|5) EnglandgPrimary (and Middle Deem)
o sment Manager
s DYD/CD-Rw Drive (]
) Makia Phane Browser
. My Netwark Places

My Documents

= = 2009m21
_‘}g I5) admissions
Wy Computer 1) ExamMIN 7
|.3) Program Files i} hd | [ Dpe/ ]
% Files of type: [ files [* sl | [ Cancel |
My Network [] Open as read-only

Files\SIMS\SIMS.net\AMPA

Look in: | £ AMPA

Y (&1 England Primary {and Middle e )
L“\ﬁ [C3England Secondary fand Middle Deemed Second
My Recent |53 England Special
Documnents [ Morthern Ireland Primary
= [CiMorthern Ireland Secondary
|_ [CWales Primary
Desktop (L) wales Secondary

g From the AMPA area, select
England Primary (and Middle
Deemed Primary), by double-
clicking on it with your mouse.

Select Assessment Manager.

Select EYFS Profile Summary
Wizard 2011.

Select Open to proceed.

=
i :) (D) Petformance Analkysis
My Recent |5) Tracking Progress
Documents
(
Desktop
My Documents
tdy Computer
File name: | A | [ Open ]
g Files of type: |><ml files [ xml] A4 | [ Cancel ]
My Natmork [] Open as read-only
ﬁ Cpen @
Look in: Assessment Manager - @ 5
I= Name’ Date modif... Type Size
""’y =] Av Pt Score Calc Templates AMT
Recent Places = EAL TA Aspects
=] En K51 Templates
! | En K52 Templates -
= EYFS Profile Detail Wizard 2011
Desktop
= EYFS Profile Summary Wizard 2011
=] Key Stage 1 Wizard England 2011
g ol =] Key Stage 2 Wizard England 2011
Baker,'Jackie =] P Scale Templates Key Stages1-3 2011
(CCS) || QCDA Test Templates K52 2011
A |
Computer e name EYFS Profile Summary Wizard 2011 - '
Fles oftype: [l files (“aml) -] [ Caneel |
_&' [l Open as read-onty
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Select the file to import from
|C'\Prngmm Files"5IMS'\SIMS net"Ampa"England Primary {and Middle Deemed Primary)'Assessment Manager\EYFS PI‘

Hezader comments from the import file:

Early Years Foundation Stage Profile Summary Results
This Wizard is for the input of Summary EYFS data. |t also produces a report suitable for sending to parents.

For a set of Templates that allow outcomes to be built up from detailed assessments within each scale. you need to use the
Templates held in the EYFS Profile Detail Wizard 2010.

Once the import is complete, select the Wizard Manager from the Tools menu option and run this Wizard, "EYFS Profile
| Summary Wizard 2010"

Please click "Finish" to complete the import process.

Overwrite with default values [

<Back Nexd > Finish

iﬂ Activity Log (LD 3

19l | £ Print [ Save

Activil
Azzezement Manager Import from KSM
Date : 12/04/2010 15:26:56

The following Gradeset(s) were successfully imported: <
Gradesst:EYFS Grade Set H‘

Gradeset EYFS Status

The following Aspect(s) were successfully imported:
Aspect:EYFS: Comm Score
Aspect:EYFS: Comm Status
Aspect:EYFS: Create Dev Score
Aspect:EYFS: Create Dev Status
Aspect:EYFS: Knowledge Score
Aspect:EYFS: Knowledge Status
Aspect:EYFS: LCT Status
Aspect:EYFS: LCT Subtotal
Aspect:EYFS: LSL Status
I Aspect:EYFS: LSL Subtotal
Aspect:EYFS: PSE SD Subtotal =

Ensure you have the
Overwrite with Default
Values box checked.

Select Finish.

Then select Yes to import
the wizard.

This process may take a
few minutes to complete.

When the wizard has been
imported an Activity Log will be
displayed.

Check that this has all been
imported correctly and if so,
select Close.

The EYFS Wizard has now been
imported into SIMS.
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Importing the Common Transfer File to SIMS

If you are a hosted school please contact the Technical Infrastructure Team on

01604 824999 before proceeding.

From within SIMS.net, go to Routines | Data In | CTF | Import CTF

The Import CTF screen will be displayed.

Import CTF

1 Datatobe Imported 2 Import Selection 3 Exception Log

1 Datato be Imporied
Student Basic Details m] Student Address (m]

SEN Information (m) Assessment Data =] School Histery
Aftendance Summary (m) Looked After O

Student Contacts

oo

2 Import Selection
CTFFile [C\Documerts and Seftings' Sus\Deskiop\2202001_CTF_8202001_00T XML |

Place new pupils in | Fr/ ~igsion v
A n
eception 2008,

3 Exception Log

Number of pupils in file: |:| Number of pupils processed |:| Number of new pupils: |:|

UPN Legal Sumame Legal Forename | Gender | Date of Bith | Emor Description j

4

Data to be imported - this
information carries through from that
setup in the CTF configuration
details. Tick the box so that Only
Student Basic Details and
Assessment Data is imported.

Use the CTF File Browse button to
locate the file you wish to import. It
will default to look in your
NASIMS\STAR\CTFIN box (where N
represents your SIMS directory).
Navigate to the location of the file
previously saved to memory stick.
Select the file and click Open.

~

Once the file has been selected click Import CTF.
VAN You may receive a message regarding Address
Tidy and Merge. Select Yes to continue

__/

The Exception Log at the bottom of the screen will give information

Import CTF

1 Data to be Imported 2 Import Selection 3 Exception Log

3 Exception Log

Number of pupils in file: Number of pupils processed: Number of new,

Legal Sumame Legal Forename Gender | Date of Bith | Emor Description
500 Andrews Paul M 2/0
2 Atkinson Ben M
Atkinson Ben M
Bradbury Christina F
Jeremy M
Emma F

03  Student already exists in th

J F

Matthew M Student already exists
Kaylsighanne F Student already exdsts in if
Jennifer F Student already exists in th

Details of the imported Pupils will be
displayed with the number of
processed and new Pupils. Any
messages relating to data anomalies
will be displayed. This report can be
saved or printed (if there are
exceptions) but all import information
can be viewed again via
Routines/Data In/CTF/View Import
History Log.

When importing a CTF for a child who is already on the system, the system checks that
the details in the file match those already on the system. (E.g. name, date of birth and
gender). You may get errors if the pupilsbnames have been changed in eProfile.
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When the CTF has been imported successfully the results will be available in the
Assessment Manager Early Years Foundation Stage Profile Wizard.

Running the Early Years Foundation Stage Profile Wizard to
view results

Selecting the EYFS Wizard

<Hs SIMS . net: WATERS EDGE PRIMARY SCHOOL
Focus  Reports  Routines @ndﬂw Help

b 1 - = A - (2=
Lok LN HMBCEZS 02 B0H

Other Schools

-

SIMS Shortcuts | Hom Sebups 9
Applicabions = Setup Message Options
Housekeeping »
Academic Management 4 SCHOOL
Maintain Medical Event
7a|n. ain Medical Even Bulletin Date
Gurrculum & Lesson Planner ¥ oo chers' T Schedules availsble 010942008
¥ Check for Update
System Diagnoskics »
| Petformance Assessment Cakegary
‘alidate Memberships Analysis 3 System Ukilities 4
Staff L4 Profiles 4 ‘Wizard Manager |
CAPITA Options Individual Report Template Conversion
SOLUS !
10:30 11:00 11:30 12:00 1230 1300
Supporthet i R L ia Lo 1 [ L i i [
I ] { P
B Texn EKH

The drop-down list in the Filter box allows you to
display Incomplete, Complete or All definitions.
Note: Each time you open the Wizard the default view
is set to Incomplete.

emeheome.

m Wizard |@—X|
Select Wizard

Filter Incomplete -

Mame Edit Date Complete
EYFS Profile Detail \wizard 2010 01/01/2010

EYFS Profile Summary \Wizard 2010 |01/01/2010

O
= I
EYFS Profile Summary \Wizard 2011 |01/01/2011 —
Key Stage 1 England 2010 01/01/2010 M\—\ SeleCt EYFS
Key Stage 2 England 2010 01/01/2010 [} PrOflle Summary
Wizard 2011 .
Select Next.

< Back Finish Cancel
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Selecting the Pupil Group

This page allows you to select the Group whose Early Years Foundation Stage Profile
scores you wish to input and or review. You can also use this page to replace a
currently selected Group.

I Wizard - EVFS Profile Summary Wizard 2010 2 =]
HIS“"""G""" 42 Click on the Field Browser

button to open the Group
Selector. The screen below
will open.

< Back le: Finis Cancel

Note: For the creation of Marksheets the Wizard only deals with one Group at a time.
If you require Marksheets for more than one Registration Group you would need to re-
open this Wizard and create Marksheets for each relevant group. These can then be
accessed either via the Marksheet navigator in Assessment (and can then be
exported if required) or by re-entering the wizard and selecting the relevant group you
wish to work on. It is recommended that you select Year Group R - Reception for the
purpose of Early Years Foundation Stage Profile administration.

% Group Selector 1.9 [ .
e Effective Group Date
Fom [DV0972008] (]  To [AMAN|[E] [ Rekesn ]
o | | The Group From and To Dates default to the
. current Academic Year.
- J Expand Year Group by clicking on the + to
e the left of Year Group.
e, -]
Aoply | [ Clear Selection | [ Cancel | SeleCt Year R-
Select Apply.
ﬂ Wizard - EYFS Profile Summary Wizard 2010 ‘i‘g
Select Group | | . .
" Year Risnowdisplayed In the
Select Group box.

<Back | [ Ne«wﬂ’(\ Cancel
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Early Years Foundation Stage Profile Marksheets

This page of the Wizard displays the Marksheets created from the Templates in the
imported Early Years Foundation Stage Profile pack and the Group that you have
selected. You can open these Marksheets directly from this page and enter, edit and
validate scores.

Since you entered Early Years Foundation Stage Profile data into eProfile, most of the
data in these Marksheets should be complete. The data has been brought from eProfile
into SIMS Assessment via the export/import CTF routine already completed.

As with the first page of the Wizard you have the option to filter the display to show
Incomplete, Complete or All Marksheets.

The default filter is Incomplete.

These Marksheets can be sorted on all but the Complete column by clicking on the
column header.

There is a Last Used column which displays the date the Marksheet
was last saved and the Complete check box can be selected to indicate
that you have finished working on a particular Marksheet.

Filter:  Incomplete - Please select a Marksh o
Template Group Last Used Compl

1 PSE Summary Data E. |Year R
2 CLL Summary Data E. |Year R
3 PSRN Summary Data. |Year R
4 KUwW PD & CD Summ. |Year R
5 EYFS Totals 2011 Year R

& EYFS Summary Year R

Choose the first Marksheet: PSE Summary Data Entry by either
highlighting it and selecting the Edit Marksheet icon or by double-
clicking the required Marksheet.

(The Marksheets are all labelled with a number 1, 2., 3., etc.
And this indicates the step they should be completed in).

Template

1 PsE summary Dat= £.| 1 NE Marksheet step of the Wizard shows 6
2 CLL Summary Data E.. Templates for EYFS (EARLY YEARS
3 PSEM Summary Data.. FOUNDATION STAGE)

4 KLUw FPD & CD Sumime. .
T The first 4 Marksheets allow data entry.

& EYFS Summany 2011
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Check Data

Marksheet 1. PSE Summary Data Entry 2011

All assessments entered in eProfile will be available in each of these Marksheets. It will
not only show positive assessments but also any child recorded as not assessed will
have an N displayed in the Status column on each of these Marksheets. If this
information is not displayed see Appendix 2 for guidance on entering the data manually.

" This Marksheet contains columns displaying the PSE (Personal Social and Emotional
Development) scores.

Check that there is no missing data. If children have no data entered this would indicate
that they were not in eProfile. The relevant scores and Status can be entered in this
Marksheet. You will need to Calculate to obtain the Subtotal score. You are able to
record a chil doatalatergateliftyomiwishn e Pr of i | e

% Marksheet Entry
M.

1PSE Year R
[ 5ave | &5 Undo (= Print ] Erpott - B Calcitass c re e @Help 45 Favouries 3% Close
1 Basic Details 2 Marksheet B
e Examll e g VBN » Indicates that the Marksheet is
U ‘N

complete. After completing all data
entry and calculation, click into the
Radio button to indicate completion

plte

Data entry for this M arksheet is com

QMarksheet

®oiship Date  [06/05/2009 {5 Refiesh (1) Summary 3 Nanow @ Zoom

The eProfile data should be displayed in the
o relevant columns: PSE Disp & Attitude, PSE
Social Dev, PSE Emotional Dev columns

it i Al ol and the PSE Score, together with the Status
e b oow —w for each assessment.

E‘STSST ) i il 2l 2” |

HarkshectEntry : 1. PSE Summary Data Entry: Year R

[ 5ave | ©)Unda =i Print 4] Export ~ [ Caloulate

1Basic{\etails 2 Marksheet
1B3| ils
= This Marksheet can be used ta enter summary oulcomes for Persanal, 5okl and Emotional Development. |~
[Wéhen all the Subtotal Columis are complete, click on the "Save’ button - the Total Score will be calculated
and the Status Columns fill with a " where there is 4 valug >0 |
Dat: eet is complete O
2 Mal
Fie (2] GroupMembership Date  [12/04/2007 ][] &5 Refiesh (1) Summary 2k Namow &) Zoom
Giro Show Groups e Al " Male " Female
! b s b A l—
Close the Marksheet.

Save the data by clicking on the Save
button at the top of the Marksheet.

3'-2 Cloze

Foundation Stage Profiie

PSE Score
Foundation Stage Profils
ips

El Save

e
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Template
1 PSE Summary Data E..

2 CLL Summary Data E.F__J SeleCt the MarkSheet:

3 PSRN Summary Data.. 2. CLL Summary Data Entry
4 KW PD & CD Summ. 2011

5 EYFS Totals 2011

& EYFS Summary 20171

Marksheet 2: CLL Summary Data Entry 2011

This Marksheet should display assessments for CLL (Communication Language and
Literacy.

Check that there is no missing data. i If children have no data entered this would
indicate that they were not in eProfile. The relevant scores and Status can be entered in
this Marksheet. You will need to Calculate to obtain the Subtotal score. You are able to
record a chil dbés r erdatelifyaommwishn ePr of il e at

4 Marksheet Entry

Calculate

=== | After completing all data

This Marksheet can be used o e

1. Using columns 1.3, 5 and 7, ents - -
« | entry and calculation, click
T sed :N . .
e into the Radio button to
2 Markshest i d 1 t pl t
Result Date Group Membership Date ) Refresh (1) Summary 2% Narom T Indicate completion
Group Fiter [ | &
f 7 B 7 7 |
i| Save the data you have
Z;| entered.
& G | G | SH 32
CTON, Jorden 8lv 8l 7lv 7l 28]
ADEBAYOR, Emmanuel 7Y 8y 7y 7y 29 ¥
AMERICANA, Kari 8y 7y 8y 7y 30y = S ave
ARIAND, Pistio 8y 8 gy 8 2
BACCINA, Tia 8l 8l 8y 8l a2y
BAKER, Jake 7Y EY 7Y 7Y 27
BALLINGER, Eden 5y 5l Bl sy 2y
BARBOUSCI, Harold EY 7Y Y EY 25
BAPNETT. Gy 7|y 7l 7w 7l 28y Close the Marksheet tO
BARNETT, Gemma 8lv sy 8y sy 2y )
0, i i B i B v return to the Wizard.
CONNGR, Joy 7|y 7y 7l 7y 25y
DOLEY, Peter 8lv 8ly 8y 8ly 2y
e i & i & 2 | | Close

Template

Select the next
1 PSE Summary Data E

Marksheet:
3. PSRN Summary
Data Entry 2011.

2 CLL Summary Data E .
L2 PSEMN Summary Data..
4 KL PD & CD Swrrvme.

\

5 EYFS Totals 20171
& EXYFS Summary 20171
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Marksheet 3: PSRN Summary Data Entry 2011

This Marksheet should display assessments for Problem Solving, Reasoning &
Numeracy.

Check that there is no missing data. i If children have no data entered this would
indicate that they were not in eProfile. The relevant scores and Status can be entered in
this Marksheet. You will need to Calculate to obtain the Subtotal score. You are able to
record a childbés results in eProfile at

Marksheel Entr: ﬁ .
ee “ After completing all data
I *{xa:mu entry and calculation, click

T into the Radio button to

This Marksheet can be used to enter summary outcomes for ‘Prablem Solving Reasoning & Numeragus H H H
i / indicate completion
sing columns 1, 3 and &, enter the scores for each of the scales
]

Data entry for this Marksheet is complete
Save the data you have
F\esullDatE- Graup Membership Dt [06/05/2008 ][ | &) Refresh (4) Summayy %% Nanaw &3 Zoom d
Graup Filter | ] entere *
K K 7 K ! E B
2 E i g T =t =2
A SR R PE Close the Marksheet to
5 5 i3 5 B o o5 return to the Wizard.
= 2= 23 & g &d@ | 38 | &F
ACTON, Jord: BY Bl 7Y 18y
ADEEAYDO;\,aEr:n mmmmm ] 7 Y 7 Y 7 Y 21 Y 9.2 Cloze
AMERICANA, Kari
ARIBND., Fietio n_n_—_—_
BACCINA, Ti 23)Y
BAKEH,Jak: 7 Y 7 Y 7 Y 2%
| | BALUNGER Eden v Y v e
Template
1 PSE Summary Data E
2 CLL Summary Data E- Select the next Marksheet:
2 PSEM Summary Data.. 4 KUW PD & CD Summary

5 EYFS Totals 2011
& EYFS Summary 20171

4 KU PD & CD 5un~.m--<\‘ Data Entry 2011.
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Marksheet 4. KUW PD & CD Summary Data Entry 2011

This Marksheet should display assessments for KUW PD and CD (Knowledge and
Understanding of the World, Physical Development and Creative Development).

Check that there is no missing data. i If children have no data entered this would
indicate that they were not in eProfile. The relevant scores and Status can be entered in
this Marksheet. You will need to Calculate to obtain the Subtotal score. You are able to
record a chi lrdfi@ ata laterslateliftyass wishn e P

i*s Marksheet Entr NeEAYOLD H
T — oy ‘ﬁrﬂe‘“ﬁ After completing all data
Marksheet Entry : 4 KUWPD £ CD | i . .
Srin BIE xa entry and calculation, click
1Basic Detalls 2 Marksheet Into the Radlo button tO

1 Basic Detaile i indication completion.
This Marksheet can be used to enter summary outcomes for "Creative Develg)
Notes and '¥.nowledge and Understanding of the ‘+orld",
1. Using columns 1, 3 and 5, enter the scores f
Last lsed [ ] /I
Data entry for this Marksheet is complete [
p—— Save the data you have
Result Date Group Membership Date {55 Refresh (1) Summary E Mar| e nte red .
Giroup Filter | | ¥ EI
: | Save
£ i S
= & & & & =]
3 b & & & &
§ 5 3 § : Close the Marksheet to
& .8 B2 3 i3 2 return to the Wizard.
< o D =53 W3- w3~ b
2 = = 2= Gz T D Cloge
g 28 | 23 | &8 | 83 | S 8E X
ACTON, Jordan Bl EY B|'Y
ADEBAYOR, Emmanuel 7Y T 7Y
AMERICANA, Kari gy gy a5y
ARIAND, Pietro ay ay gl
Template
1 PSE Summary Data E
2 CLL Summary Data E .
3 PSRM Summary Data.. Select the next Marksheet:
4 KUW PD & CD Summ._ 5. EYFS Totals 2011.
5 EYFS Totals 2071 ‘\I
& EYFS Summary 20171
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Marksheet 5: EYFS Totals 2011

This i s a fReadan®mldatadentiylean lkiecdmpleted here. It will (if all
calculations are done on the Marksheets 11 4 above) contain Summary Totals from
each section of the Early Years Foundation Stage Profile:

PSE Development

Communication Development

PSRN Development

Knowledge & Understanding of the World
Physical Development

Creative Development

s Marksheet Entry.

MarksheetEntry: SEYFS Totals 2009: Year R

=1 Piint ] Export + B Caculate
1 Basic Detals 2 Markshest “ c
1 Basic Detils Y r AV A" A H—
5 | ¥ ]
allow you
assessr at have been e

Mates
ore. The outcames of

iy Years Foundaiion Stage Pro
iously wil be displaped in the first six

Result Dats Group ) hbership Date 45) Refresh (1) Summary 35 Naow &1 Zoom
Group Fiker | [\

o the warld

Students
Knavledge
E arly ears Foundation Stage

ACTON, Jordan
ADEBAYOR, Emmanuel
AMERICANA, Kari
ARIAND. Pietro
BACCINA, Tia
BAKER, Jake
BALLINGER, Eden
BARBOUISCI, Harald
BARNETT., Gary
BARNETT, Gemma

EYFS Total Score is also shown.

If you have had to enter any data into
Assessment for pupils missing from
eProfile you will need to Calculate to
work out the Total EYFS score.

% Calculate

BARNETT, Jarie
BOND. . amie:

On completion of all data, indicate
that the Marksheet is complete

Template
1 PSE Summary Data E..

2 CLL Summary Data E .

Save the data you have entered.

EI Save

Close the Marksheet to return to the
Wizard.

3’-2 Cloze

3 PSEMN Summany Data..
4 KU PD & CD Swmime..
5 EYFS Totals 2011

-

& EYFS Summany 2071

]

Select the next Marksheet:
6. EYFS Summary 2011
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Marksheet 6: EYFS Summary 2011

This Marksheet contains the Score for each section of the Early Years Foundation Stage
Profile. Each of the columns are ARead Onl yc

No data is required to be entered or saved in this Marksheet. It is supplied for viewing
the data entered only. It can be printed or exported if required.

The Marksheet contains sores for each
section of the Early Years Foundation

] Stage Profile. Each of the columns are Ot < S22
ifiRead Onlyo and no =

- | are present in the Marksheet. Close the
Focus to return

. to the Wizard.

Data eny forthis Markshest i complete
'322 Cloze
embership Date ) Rer ' navg
[y

z

58 e 22 32 =
2k £§ 5§ &% 55
i a2 i 5%
K 25 BE EE SR BF &R BR 5
3 I I N 2 N
ACTON. Jodan T 1 T - A=
ADEBAYOR, Emmaniel 7 7 7 7 8] 7 7 7 7 7 21 2 21 7 7 7 2
AMERICANA, Kar E E E g 7 8 7 8 7 8 18 30 23 8 8 8 95
ARIAND. Pietro 7 7 7 8 8] 8] 8] 8 8 8 2 32 24 8 8 8 m
BACCINA, Tia E 7 E 8 g g g 7 L:] g 19 2 2 8 8 8 98
BAKER. Jake 7 7 7 7 B 7 7 7 7 7 21 27 21 7 7 7 a0
BALLINGER, Eden B 8 B 5 B 5] 5] 8 8 8 20 21 24 8 8 8 89
BARBOUSC, Harold B 8 B B 7 L} L} 7 7 7 0 il 21 7 7 7 &
BARNETT. Gary B 7 B 7 7 7 7 8 8 8 19 28 24 8 8 8 95
BARNETT, Gemmna B B B B B B B 8 8 8 18 24 24 7 7 7 87

[EE Wizard - £vFs profile Summary Wizard 2011 (% | S|

Markshests
Filter:  Incomplete - Please select a Marksheet and click on the pencil to enter/edit data.
Template Group Last Used Complete _//\

1 PSE Summary Data E.. "Year R || |
2 CLL Summary Data E.. |Year R
3 PSRN Summary Data. |Year R
4 KUw PD & CD Summ.. |Year R

5 EYFS Totals 2011 Year R
& EYFS Summary 2011 |Year R

Oooooo@E

Close the Wizard by selecting Cancel.

Vv

<Back | [ Newt> Finish

The Early Years Foundation Stage Profile routines are now complete in SIMS
Assessment.
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Sending Results to the Local Authority

The Early Years Foundation Stage Profile data must be completed and sent to

Northamptonshire LA by Friday 1st July 2011 this is done by creating a Common

Transfer File (CTF). Schools are able to create CTFs where the destination A school 0
an LA. Please note that all pupils require a UPN (Unique Pupil Number) before you are

able to send CTFs.

Creation of Common Transfer File for Year Reception

Open SIMS.net and log in with the appropriate access level to create CTFs

Routines [Tools  Window — He
Follow the route: \ pchmisson N
1 Routines chool >
:|> Data Cuk CTF Export CTF
ﬂ Data O U t DataIn 3 Assessment Manager 3 Wiew Export History Log
Statutory Returns 3 Performance Analysis
ﬂ CT F Student 3
1 Export CTF staff »
Documents 3
COMMEXIONS CARD 3
Data Synchronisation ¥
Data Exchange 3

Export CTF Screen.

tines Tools Window Help

@ Back - @ Forward -

£ -@+ &4 The Data to be Exported area
shows the selection of fields

Datato be Evported  Student Options  Students  Exception Log

Datatobe Exported

Student Basic Details 7} Student Address ] Student Cortacts bl fo r expo rt -
Assessment Data (%]
SEN Information Inelude KG1 T asks/Tasts O School Histary =]
Attendance Summary [l Loaked After [
Student Options
Wiew |Curent students = Include students already exported
Students
UPN | Prefened Sumame Freferied Forenags”” \ LE&/ther Deestination Schaal
» Agathocleous Joe
Allen Mg \

The default view displays all Current pupils who have not
previously had a CTF created. To ensure that you include all of
the current Reception pupils in the CTF, indicate you wish to Include
students already exported.

Select Refresh Students.
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Export CTF

Data to be Exported 2 Student Options 3 Students 4 Exception Log

1 Data to be Exported

Student Basic Details =} Student Address
Assessment Data

SEN Infarmaticn o Include KS1 Tasks/Tests

Attendance Summary O Looked After

O 0= O

& Links - @

The only data required to be exported
is Student Basic Details and,
Assessment Data. Deselect the other

Student Contacts O

Scheol History O

Optional Data Descriptor for a partial CTF - Please enter
free text & g. Update to K52 assessments for GCDA,
which will appear in the DataDescriptor tag within the CTF

fields by clicking into the boxes, which
removes the ticks.

header.
2 Student Options
Effective Date  [11/04/2011 4 | View Current students
3 Students

MB2020010 . |Ackton Sta

Grp column.

UPN Preferred Sur.. Preferred For.. R Year Grp Ye.. Previous Destinats DestinationL.. Destination...
» YB2020010.. |Aaron Chris ELM R

J82020010.. | Aaron Liz FINE

MB82020010... |Aaron Sop A

Include students -
Srendy axporied @ Refresh Students

. memn = The Student selector by default, shows
. e s all PUPIlS currently on roll,
smewe. win B glphabetically by surname. ad

Click the drop-down arrow in the Year

Export CTF

1Datatobe Exported 2 Student Options 3 Students 4 Exception Log

which will appear in the DataDescriptor tag within the CTF
header.

&l Links ~

2 Student Ophons

Effective Date  |11/04/2011 [ | View Current students

3 Studenis

UPN Preferred Sur.. PreferredFor.. R. Year Grp [=]
Q82020010 |Barnes Luey OAHT ]
BE2020010.. Barmes Tommy ETY e
EE2020010. Chappling  Martin ELmf enStanks
UB2020010... | Dickinson Sally ELM 3
HB2020010.. |Eagle Ruby ELM i
UB2020010.. |Fell Mia 04K :
HB2020010... |Glass Ella ELM| l;
VB2020010... |Idle Dylan ELM R
L82020010.. |Jump Freddy ELM R
AB2020010... |Kall Keith 0K | R
J82020010.. |Long Gemma ELM R
P82020010_. |Macabese George 0AK | R

Ed

-

Include students =

already exported

Choose to only show Pupils in Year
group Reception.

m @Dm|D W | D WD @M W m m| D

However if you have included any Non
Reception pupils in the Assessments
they must also be included in the CTF
i Refer to Appendix 2.

Only Reception Year pupils will be
displayed on screen.
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! Dot 1 b Evpetnd T Sttt b

s e

55 BrES BRECESD BRE

3 Shaderts 4 Encapbor Log

winch will npomer o P Duteloncrptor g withen e CTF
teade

e et BT

Freferoed Surrame Froberes Forerarre Pag Gep Yo Grog wl Toar Toght Foroun Devarebor Cromtmation Ly Criher Cmstrbor S

— cra |Em |r A J-_
= = .' =

— = | Right click in the Destination LA/Other cell for the

Gl = 1 first pupil.

Eaple Rl [

= -~ { Select All will appear, click on this to highlight the

= = | screen.

B e -
Expot CTF

2 Sedent Cptions
EfecsvaDute [T1002011

3 Stotents.
UPH

T YEN20M0N03
JE0EnMON0T
ME0200109034
GRI00N00%6
BANIZ00105035
ER020010%017
WEZOR0g
HEO00309035
L0000
HE02008 09041

1 SIMS net: WATERS EDGE PRIMARY SCHOOL
fooss Beports  Rgutines Tools  Window Bl

]

S Eerd MBCE2D GREB

10wt beExported  25eudent Optiors 35wdents 4 Exception Log
which will spomar in o Datalwncriptor tag within the CTF
header.

Inclde stuterss

T | View Cusrest stserss L T p——

Freleired Susrame Fraterred Fecename
aon Chia
cavon Lix
Amon Sophia
[ Ly
Earres Tomemy
Chappiing Martin
Dickinson Saty
Engle Ruby
Fell Mia
Glams Ells

Fleg Gep
ELM
FINE
25x
08
ELM
ELM
LM
ELM
O
ELM

2} Febesh Studerts

You Gip ] You Tought Preveea Destnston Destnsticn LACrher Deatranon Schecl

Va0

= Cl
=

ck on

t he

down arrow in the first

Start typing NORTHA - and this should take you to Northamptonshire.
Click on Northamptonshire to select it as a destination for the CTF

b ML et WATERS, EDGE PRIMARY SCHOOL

Epcs  Bepoms  Rputines
B e -

Export CTF

visible.

Toets

S5 EFred HRECRSD BRD

Select Export CTF.

Click on Student Options hyperlink and
this will make the Export CTF button o Yoo T Frecom Goimten ssirconti L]

The production of the file may take
some time, please be patient.
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Please ignore this message
and select Yes

Make a note of the file name
and select OK

Upon completion an Exception Log will be displayed showing the number of
pupils contained in the file and the number of pupils processed. There should
be no pupils not exported.

Please note:- Information may appear in this box i it does not normally mean
t hat the pupil ds information has not
i nformation that may be incorrect in
Check that the number of pupils in the file is correct

The CTF file has now been created and is saved to the CTFOUT folder waiting
for the AVCO routine to be run in order to despatch to the LA.
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