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Early Years Foundation Stage Profile 2011 |Ct

Reporting Requirements 2011

The following information has been taken from the QCA
Assessment and Reporting Arrangements 2011 for Early Years
Foundation Stage, years 1 and 2.

LW Assessment and reporting
1 arrangements

3.4 Mational data submission

The fallewing tabla sets out tha requiremsnts for submission of EYFS profile data and

contaxtuzl dhild data ta local suthortties and tha OE.

What are the requirements for submitting data for the EYFS profile collection?

Chid In 3 mairkzinsd schacl

Chid in zr EYES prestsizn, wha &
nrasmipt of govemment funding!
Iritha 2011 summar tarm

Chid in zr EYFS prestsizn, wha
& riot In racapt of govemment
funding' In tha 2011 summear term

Child In ar academmy with EYFS
provision who 15 In raceipt of
government funding' in tha
2N summer tarm

Chid In & Indepanda mt schoal,
wha izIn recalpt of govammant
funding' in tha 2011 summer term

Chid n anindepandart
schal, wha Iz not In recaipt
of gevamment furding’ In the
207 surmmar tarm

Child with 3 registarcd
childmindar for tha miajority
of tha tma thay spand within

Statutory

Statutony

Sttutory fwhera requestad by
local suthartty)

Statutory

Statutory

Sttutery Wwhara requestad by
lecal autherty)

Statutory [whars requastad
by local authartty) or if the
child iz Inracaipt of

Sty

Statubory

Mot requirad

Statutory

Statutory

Mot raguirad

Moot ragquirad unlass child 1s in
racalpt of govemmant funding

' b
b

N .bl
Ib.!& .P
v R

National curticulum assassments

EYFS providon batwaan Bam govammant funding” In In the 2011 summer term
and Epmi) the 2011 summar tam
Child In EYFS prowision with
partial axsmetion from EYFS Statutory for thoss parts of Statatory for these parts of
pechla sssassmart In raceipt tha EYFS peofika not sbjoct 4o the EYFS profika nct subject to
of govamment furding’ In the Gxemption axemption
207 surmmar tarm
Child In EYFS prowision with
'Whar, ted by bocal
[ T S :uuu:m:::mb* arts of
profila asscssmert, notin b n Mot raguirad

tha EYFS prafila not subject 1o

recaiet of government furding’ o =

Irithe 2011 summir tarm

Gersmerimars ndng e 12 hndng pr O sartppamep
charge = 3 ik, prsancs =F fra ey impated onit bysecsen T the Chikz Aa 20

IMPORTANT NOTE T CHILDREN TO BE INCLUDED IN THE RETURN

m If 3 chid starts at 2 naw school durrg tha second half of tha summar tam, the
presous school must report tha child's rasults 1o the local suthority. This ndudas

chidren who transfar to 3 new schoaol during tha heliday.

m If 2 chid moves scheol within yaar 2, the rew school must report tha and of kay stage
rasubis totha dhild's parands or pasans with parantal resporsbility.

PLEASE REFER TO SECTION 8:4

PLEASE NOTE - The deadline for submitting data to Northamptonshire
Local Authority is Friday 1st July 2011.

These instructions will guide you through completion of the above requirements.
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Overview of Early Years Foundation Stage Profile Procedures

The Wizard Manager area of SIMS provides an easy to use way of managing the
statutory Early Years Foundation Stage Profile Procedures.

The Wizard guides you through selecting the required EYFS Pack; selecting the pupil
group; entering, editing and validating the results in Marksheets.

You will be able to export the Early Years Foundation Stage Profile scores in a Common
Transfer File, through SIMS.

It is important to mention that when you commence the process within the Wizard i all
tasks DO NOT need to be completed in one go. As long as you save any work you have
entered into Marksheets, the Wizard can be reactivated when appropriate or convenient
to continue working.

IMPORTANT NOTE

The Wizard only deals with one Group at a time for the creation of Marksheets. If you
require Marksheets by Registration Groups you would need to reopen the Wizard and
create Marksheets for each relevant group. However, the Marksheets created can then
be accessed either via the Marksheet navigator in Assessment Manager (and then could
be exported if required) or by re-entering the wizard and selecting the relevant group you
wish to work on.

The wizard would need to be re-entered in order to print the reports for the relevant
groups.

It is recommended that you select Year Group R for the purpose of Early Years
Foundation Stage Profile administration.

Permissions

Only Users with Assessment Co-ordinator or Assessment Operator permissions can
use the Wizard Manager.

SIMS Version check

The SIMS System must have been upgraded to 7.138 to undertake the tasks within this
guidance. This can be checked in SIMS via the route: Help | About SIMS.net

EYFSP 2011 2



Check SIMS for 2011 Key Stage Wizards

Following the completion of the Spring Upgrade, the 2011 Key Stage Wizards may have
been automatically imported. Check in SIMS for their presence.

IMS .net: WATERS EDGE PRIMARY SCHOOL

From the Home Page of SIMS select

route: IPEABRCREDS 308

— Other Schools

S Shoricuts | Hom Setups
Tools | Performance | Assessment | ' ]
leard Man ag er. » leschers TV Schedules availsble 01/08/2008
C Assgssmen 3 Categary ‘
upporthet \ll\\lllllll\|I\\\I‘\\\\\‘\\\\\W
I8 Wizard 4 . . .
Sem— 1 Scroll down the list of imported Wizards and
Fiter I ~ see if the required 2011 Wizard/s are listed.
Name Edit Date Complete For the administration of Early Years
zizij:ezemnmz\a;dzt:zm E?E?iglz / Foundation Stage you require the Wizard:
rofile Summary Wizare 1011 . .
EYFS Profile Summary Wizard 2011 |01/01/2011 |:|| EYFS PrOfIIe Summary leard 2011
Key Stage 1 England 2010 01/01/2010 (=]
Key Stage 2 England 2010 01/01/2010 1]

If the 2011 Wizards are present, proceed to page 7
Running The Early Years Foundation Stage
Profile Wizard.

If the 2011 Wizards are not present continue onto
the next page Importing the Key Stage Pack.

m Import Assessment Manager Resources @Iﬁ If you see the Import Assessment
Manager Resources screen, ensure
There zre newlupdated Assessment Manager Resources that both boxes are ticked and select
available for import. Do you wish to update your system 7 i K
|| Posse ot et e moy ke sameime. Yes. This will ensure that the 2011
Ugi:g ;;ieareas ;fnSIIMSISdLT;EinEmi;SCﬁ?ga :‘,:'stemcrash. leards and Templates are avallable for
i i e = import into SIMS.

On completion you will receive an
Activity log, check that all is imported
before closing. If you do not see this
screen, continue this section.

Tracking Templates and Grids

I )

No ] [ Remind me later

EYFSP 2011 3



Importing the Early Years Foundation Stage Wizard

The Early Years Foundation Stage Profile data entry requirements have been placed

nto a AWi zardo fil e

for 2011 to

imported to Assessment Manager. The file will contain the Aspects, Grade Sets, Result
Sets and Templates that you need to complete the Early Years Foundation Stage Profile
process.

Open SIMS.net and log in with the appropriate access level (see permissions page 2).

Select Routines | Data In | Assessment | Import

__;
‘B

iIct

simplify

ﬁ Import Assessment Manager Resources

There are new/updated Assessment Manager Resources
available for import. Do you wish to update your system 7

+ Please note that this may take some time.
=, Do not close SIMS until this import process is complete.
Using some areas of SIMS during import may cause a system crash.

bl

AMPARK Resources

Tracking Templates and Grids |E|

If you see the Import Assessment
Manager Resources screen, ensure that
both boxes are ticked and select Yes. This
will ensure that the 2011 Wizards and
Templates are available for import into
SIMS.

On completion you will receive an Activity
log i this should be checked for any errors
and closed if none..

If you do not see this screen, continue
below.

""" e B& Select the file browser button.
elect the file to impart from
| =
Header comments from the import file: \I
Overvite defauts O]

EYFSP 2011



Early Years Foundation Stage Profile 2011

Look i | ) Assessment Manager

v od o

My Recent Documents

Navigate to C:\Program

] i Desktop
L @ My Documents
My Recent :} My Computer
Drocuments < SYSTEM [T
T I5) Program Files
Desktop

; Nokia Phome Browser
‘3 My Metwark Places

— =) 2008m121

’jj).g ) admissions
My Camputer ) ExAMIN Y/
|5) Program Files iz} hd [ Dpen, ]

‘% Files of type: |><m| filers [, =ml) 4 | [

My Mehwork [ 0pen as read-only

Files\SIMS\SIMS.net\AMPA

Look jr: | £ AMPA,

& Enagland Prirary {and Middle Deemed Primarsy )
[C0)England Secondary fand Middle Deemed Seconda
|53 England Special
o) Morthern Ireland Primary
- |5y Morthern Ireland Secondary

|_ [y wales Primary

|y wales Secondary

My Recent
Documents

From the AMPA area, select
England Primary (and Middle
Deemed Primary), by double-
clicking on it with your mouse.

My Recent ETraEking Progress
Documents
G
Deskiop
by Documents
bdy Computer
File name: | A | [ Open I
% Files of bype: |><m| files [*.xml] v | [ Cancel ]
My Net‘wnrk [] 0pen as read-only
m Cpen @
I Look in: . Assessment Manager - @ ? ? [~
T Name Date modif.. Type Size
sl 2] Av Pt Score Calc Templates AM7
Recent Places [ EAL TA Aspects

= En K51 Templates

Select Assessment Manager.

! |2 En K52 Templates

= ] - L)
Desktop 12| EYFS Profile Detail Wizard 2011

2| EYFS Profile Summary Wizard 2011

|2 Key Stage 1 Wizard England 2011

|;‘- Y =] Key Stage 2 Wizard England 2011
Baker,”Jache |2 P Scale Templates Key Stages 1-3 2011

Select EYFS Profile Summary
Wizard 2011.

Select Open to proceed.

(CCs) 2| QCDA Test Templates K52 2011
A
Computer Fil - EYFS Profile Si Wizard 2011
le name lle summary VWizal hd :
_ Flescfyps: [ mfiles ("aami) ¥ [ Cance=T]

[ ™ ] Open as read-only

-

EYFSP 2011




Early Years Foundation Stage Profile 2011

Select the file to import from
|C'\Prngmm Files"5IMS'\SIMS net"Ampa"England Primary {and Middle Deemed Primary)'Assessment Manager\EYFS PI‘

Hezader comments from the import file:

Early Years Foundation Stage Profile Summary Results
This Wizard is for the input of Summary EYFS data. |t also produces a report suitable for sending to parents.

For a set of Templates that allow outcomes to be built up from detailed assessments within each scale. you need to use the
Templates held in the EYFS Profile Detail Wizard 2010.

Once the import is complete, select the Wizard Manager from the Tools menu option and run this Wizard, "EYFS Profile
| Summary Wizard 2010"

Please click "Finish" to complete the import process.

Overwrite with default values [

< Back Next > Finish Cancel

7l | = Print E Save

Activi
Assessment Manager Import from KSM
Date : 12/04,/2010 15:26:56

The following Gradeset(s) were successfully imported:
Gradesst:EYFS Grade Set
Gradeset: EYFS Status

N e o | (2 e
&

i
N

The following Aspect(s) were successfully imported:
Aspect:EYFS: Comm Score

Aspect:EYFS: Comm Status

Aspect:EYFS: Create Dev Score

Aspect EYFS: Create Dev Status

Aspect:EYFS: Knowledge Score

Aspect:EYFS: Knowledge Status

Aspect:EYFS: LCT Status

Aspect:EYFS: LCT Subtotal

Aspect:EYFS: LSL Status

Aspect:EYFS: LSL Subtotal

Aspect EYFS: PSE 5D Subtotal =

EYFSP 2011

Ensure you have the
Overwrite with Default
Values box checked.

Select Finish.

Then select Yes to import
the wizard.

This process may take a
few minutes to complete.

When the wizard has been
imported an Activity Log will be
displayed.

Check that this has all been
imported correctly and if so,
select Close.

The EYFS Wizard has now been
imported into SIMS.




iIct

Running the Early Years Foundation Stage Profile Wizard

Selecting the EYFS Wizard

si%s 5IMS . net: WATERS EDGE PRIMARY SCHOOL
Focus  Reports  Routines Window  Help

= Lookups 4
:

Other Schools

In SIMS follow the route:
M Tools

ke 112 1=

SIMS Shortcuts [Hom | oo . , 1 Performance
Applications = Setup Message Options
o , 1 Assessment
Acadernic Management 3 ﬂ

Wizard Manager

[Maintain Medical Event

(St e (e b leachers' TV Schedules avalable

P4 Checkfor Update
System Diagnostics 3
| Performance Assessment Categary

Walidate Memberships Analysis 4 System Utilities .3

sStaff J Profiles » ‘izard Manager |

CAPITA Options Individual Report Template Conversion

0L [ 10:30 11:00 11:30 1200 1230 1300

Supporthlet | vl Lvv v ay Lo vy Lo v L ) F’IM L

B Tes ] EKH
The drop-down list in the Filter box allows you to
display Incomplete, Complete or All definitions.
Note: Each time you open the Wizard the default view
is set to Incomplete.
Select Wizard

Filter  Incompl -
Name Edit Date Complete |
EYFS Profile Detail Wizard 2010 |01/01/2010 \.___,\ Select EYFS
EYFS Profile Summary Wizard 2010 |01/01/2010 T profi | e SU mm ary
EYFS Profile Summary Wizard 2011 |01/01/2011 WI Zard 2011
Key Stage 1 England 2010 01/01/2010 ’
Key Stage 2 England 2010 01/01/2010

Select Next.

_—

\ mjl=l{=ll=

EYFSP 2011 7



Selecting the Pupil Group

This page allows you to select the Group whose Early Years Foundation Stage Profile
scores you wish to input and or review. You can also use this page to replace a
currently selected Group.

B Wizard - EVFS Profile Summary Wizard 2010 2] = | i -
H,ﬁ.mm., _4,2 Click on the Field Browser

button to open the Group
Selector. The screen below
will open.

< Back lext > Finis! Cancel

Note: For the creation of Marksheets the Wizard only deals with one Group at a time.
If you require Marksheets for more than one Registration Group you would need to re-
open this Wizard and create Marksheets for each relevant group. These can then be
accessed either via the Marksheet navigator in Assessment (and can then be
exported if required) or by re-entering the wizard and selecting the relevant group you
wish to work on. It is recommended that you select Year Group R - Reception for the
purpose of Early Years Foundation Stage Profile administration.

I Group Selector 19 [

Select the effective Group date

From [01/0372003](F] To [1/082010](E] [ Refresh |

Effective Group Date

The Group From and To Dates default to the
current Academic Year.

J Expand Year Group by clicking on the + to
the left of Year Group.

-]
Apply | [ Clear Selection | [ Cancel | SE|eCt Yeal’ R

Select Apply.

B Wizard - E¥FS Profile Summary Wizard 2010 (9 ezl

Select Group |

— Year R is now displayed In the

\‘ Select Group box.
/|

Click Next.

EYFSP 2011 8



Early Years Foundation Stage Profile Marksheets

This page of the Wizard displays the Marksheets created from the Templates in the
imported Early Years Foundation Stage Profile pack and the Group that you have
selected. You can open these Marksheets directly from this page and enter, edit and
validate scores.

If you entered Early Years Foundation Stage Profile data into eProfile, and ran the
export/import CTF routine the data in these Marksheets will be updated.

As with the first page of the Wizard you have the option to filter the display to show
Incomplete, Complete or All Marksheets.

The default filter is Incomplete.

These Marksheets can be sorted on all but the Complete column by clicking on the
column header.

There is a Last Used column which displays the date the Marksheet
was last saved and the Complete check box can be selected to indicate
that you have finished working on a particular Marksheet.

Filter.  Incomplete - Please select a Marksh
Template Group Last Used Compl

1 PSE Summary Data E. |Year R
2 CLL Summary Data E. |Year R
3 PSRN Summary Data. |Year R
4 KUw PD & CD Summe. |Year R

5 EYFS Totals 2011 Year R

6 EYFS Summary Year R

Choose the first Marksheet: PSE Summary Data Entry by either
highlighting it and selecting the Edit Marksheet icon or by double-
clicking the required Marksheet.

(The Marksheets are all labelled with a number 1, 2., 3., etc.
And this indicates the step they should be completed in).

Template

1 psE summary Dat= £.| 1N€ Marksheet step of the Wizard shows 6
2 CLL Summary Data E._ Templates for EYFS (EARLY YEARS
3 PSEM Summary Data.. FOUNDAT|ON STAGE)

4 KLUw FPD & CD Sumime. .
= s The first 4 Marksheets allow data entry.

& EYFS Summany 2011

EYFSP 2011 9




Marksheet Name 1: PSE Summary Data Entry 2011

This Marksheet contains columns for you to enter PSE (Personal Social and Emotional
Development) scores.

The Marksheet The Marksheet The Notes section provides

can be printed with can be exported to you with information regarding

blank columns for Excel, for data to the completion of this

the collection of be entered. Marksheet.

data from class _

teachers. You will nee_d to scr(_)ll do_wn to
read all the information given.

i £
[ Save | ) Unda (= Piirt 4] Export + [ Caleulate @ Help 6 Favouites 5% Close
1 Basic Detais 2 Markshest 8
A
1 Basic Details
Xeten This Markshest can be ussd to enter summay outcomes for Persanal. Social and Emotional DevelopmeAt. | A
1. Using columns 1. 3 and 5. enter the scores for sach of the scales
v
LantUsed [ ]
Data eriry fo this Marksheet is complete. [
2 Marksheet
Result Dats [06/05/2003 Group Membershin Dats — [06/06/2009 £5) Refresh (1) Summary %5 Nanow £ Zoom
Group Fiker | |
# i i i ] ~
43 k] ] I
52 2 2 2
B 2 g e
H =5 i = &
z ki X =
& 248 2 .
ACTON, Jordan 8|y 8lv ar
ADEBAYOR, Emmanue 7 7y 7|y
AMERICANA, Kari 6l 5l B|Y
ARIAND. Fietro 7 7y 7|v
BACTIN, Tia 6| 70 57
BAKER.Jake 7 7y 7|y
BALLINGER, Eden 6l 8lv B|Y
BARBOLISCI, Harold 6" 8y 384 20[v
BARNETT, Giary 6l 70 384 18|
BARNETT. Gemma 6l 6|y 383 18|
BARNETT, Jamie 7l 8l 7| 22|v
BOND, Jamie: 7 7y 7| 21|y
CONNOR, Joy 7 70 7|y 21fv
DOLBY. Peter 8lv 8lv a[v 24|y
DBOGRS Manch n

Primarily, data should only be entered into the PSE Disp & Attitude, PSE
Social Dev and PSE Emotional Dev columns.

The acceptable score entries for each of these columns is between O - 9.

Note: Columns with a f in the top right hand corner have formulas attached
that will calculate data (based on what you have entered in other columns).

In this Marksheet all of the Status Columns have formulas attached as well
as the PSE Score column.

EYFSP 2011 10



s Marksheet Entry

Once data has been

MarksheetEntry - 1 PSE SummaryDataEntry 2009 Year R e nte red Se I eCt the
[ Save | ) Unda = Prirt %) Erport ~ [ Caloulate
1 Basic Detals 2 Markshest Cal cu I at e b UttO n
1 Basic Details
o [This Markshest can be used (o enter summary oulcomes for ‘Persanal, Social and Emalianal Developmen.
[1. Using calumns 1, 3 and 5, enter the scores for each of the scales
v
Last Used 1
Data eniry for this Marksheet is complete [
2 Markshest
Result Date [06/05/200) Group Membership Date ~[06/05/2003 &) Refiesh (@) Summay 2t Nanon @l Zoom
Group Fiker |
5 7 i s -~
z z z £ 2 2 5 =
2 3 3 3 @3 3 3 3
= 5 is 5 25 5 5 5
52 R K s I 2 £ 2
- ul mo ul = ol ze g2
= [ 238 a3 28 g8 3 a8 &3
& s & on | Bm Wm0 2% s o
2 BE  2F  BEF  aF | BEF  oF e o3
& £8 = g8 88 23 23 i i
ACTON, dordan 8|y 8|y alv 24|y
ADEBAYOR, Emmanel 7 7y 7|v 2|y
AMERICANS, Kar glv 8y ke 18|Y
ARIAND, Pietra 7 7 7| a1y
BACCINA, Tia 6l 7y 5[v 13|y
BAKER. Jake 7 7y 7|v 2|y
BALLINGER, Eden 6l 8ly 5|y 20|¥
BARBOUSCI, Harold 6l 8ly 5|y 20|y
BARNETT, Gary 6l 7l 5[v 19|y
BARNETT, Gemma 8 8y By 18y
BARNETT, Jamie 7|y 8ly 7|y 22|¥
BOND. Jamie: 7 7 7| 21|y
CONNGR, Joy 7l 7l 7| 21y
DOLBY, Peter gl 8y 3y 24|y
DEOGRA hand 4

score 0.

The PSE Total Score will be calculated and the Status Columns filled with a 'Y"
where there is a value greater than (>) 0. There should be NO empty cells on the
Marksheet i see the notes on the next page regarding pupils that are disapplied or

When you have finished
inputting the data indicate that
it is complete, by placing a tick
in the Data Entry for this
Marksheet is Complete field.

Save the data you have

E Save

entered by clicking on

Notice your data has now
changed from Red (unsaved)
to Black.

EYFSP 2011

sws Marksheet Entry.

Marksheet Entry- 1 PSE Summary Data Entry 2009-Year R
[ save | ) Undo = Print 4] Evport ~ [ Calculate
1BasicDetals 2 Markshest
1 Basic Details
s This Markshest can be used to enler summary outcomes for Persanal, Social and Emalional Development. |4
1. Using columns 1, 3 and 5, enter the scores for each of the scales
-
| cabllaca |
Data eriry for this Markshest is cnmn\@
2 Markshest
Fiesult Date [06/05/2003 Group Membership Date  [06/05/2009 ) Rafresh (@) Summery 5 Narrow & Zoom
Group Files | ] &
s 7 s s 7
8 g 8 5 5 g 4 4
L RS T H H H
agy w2 £ W2 s 5f oy £
2 23 23 33 43 g2 23 532 38
£ &= o | 5| &8s | B2 | &3 | &5 | &5
2 wy N 8% % P % @E @E
2 &8 T 23 83 23 23 238 238
ACTON, Jordan alv 8lv 8ly 24]v
ADEBAYOR, Emmanuel 7lv 7y 7y 21y
AMERICANA, Kar 6l 8y 8y 18]
ARIAND, Fietio 7|y 7y 7y a1y
BACCINA, Tia 6w 7y 5lv 18]y
BAKER, Jake 7w 7y 7y 21y
BALLINGER, Eden 6l gy 8y a0y
BAREQUSCI, Harold 6|y 8lv 5y 2|y
BARNETT. Gary 6w 7y 5lv 18]y
BARNETT. Gemma 8| 5lv 5lv 18]
BARNETT, Jarie 7l gy 7y 2|v
BOND, Janie 7y v 7y a1y
CONNDR. Joy 7|y v 7y 21y
DOLEY. Peter 8lv 8lv 8lv 24|y
DENGAA b and. 4
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Children Who Were Assessed but Achieved 0 or are Not Assessed at
any Stage of the Early Years Foundation Stage Profile.

There should be no blank cells on the Marksheet.

In SIMS Assessment, columns with Formulas attached ()t hat have been made
Onlyo are greyed outo to make it obvious that
into the column as the Formula will do this for you, (as with the PSE Score Column).

However, in the EYFS Templates although there are formulas attached to the Status
columns you are still able to enter data, this is to accommodate pupils that score O
(zero).

If any pupil scores zero on any section, this should be entered, but on selecting
fCalculate Al t he Status entry for these columns r

Z MarksnesT
Result Date [06/05/2009 Group Membership Date  |06/05/2009 5 Refresh (1) Summary 3ot Namow @] Zoam
Group Filter | |

Example Screel

rly r'ears Foundation Stage
rly Years Foundation Stage

E Score

rly Y'ears Foundation Stage
E Status

Students
ASE Dizp & Attitude
il 'ears Foundation
. Statuz
FEE Social Dev
brly Y'ears Foundation Stage
[ Status
Harly ¥ears Foundation Stage
ASE Emational Dev
birly “'ears Foundation Stage
Parly Y'ears Foundation Stage

ACTON, Jordan
ADEBAYOR, Emmanuel
AMERICANA, Kari ks Bl g 187

You are required to indicate in the Status Column of each blank section whether or not
the pupil was assessed or not - see below:-

A score of 0 associated with a Status of 'Y" indicates the pupil HAS been assessed and
HAS achieved a score of 0.

A Score of 0 associated with a Status of 'N' indicates the pupil has NOT been assessed
(for whatever reason).

o | Click into each Status Column
Ve o e el bty ] LetUssdDae m next to a Zero Score and
indicate either Y T the child was
assessed but scored 0O or N i

i the child was not assessed.

DO NOT CALCULATE ALL
Ve again or this data will be lost.

Notes

outcomes for Personal, Social aad Emational
Development',
Fesy xa m n WD

|

ndation Stage Profile

S
F
481‘.&&13

E Social Dev

‘?undation Stage Profile
N

Indicate when the data entry on
the Marksheet is complete and
T Save your entries as described

Studernts

Admission Mo.

PSE Disp & Aftitude
Foundation Stage P rofile
DA Status

Foundation Stage P rofile
PSE Emotional Dew
Foundation Stage P rofile
ED Status

Foundation Stage P rofile

AMEEL Tanzeel 000733 0N 0N
ARAUJO Hitesh 000817 B[ ks

BASRA Jil 000819 5y [
BLAND Rod 000836 LIRS

previously.

For example, the first child was not assessed in this section, the score shows Zero and
the Status N. The second child was assessed but did not score, therefore the score
shows Zero but the Status shows Y.




sus Marksheet Entry

[ Save | 5 Undo & Aint B8] Expor
1 Basic Detais 2 Marksf Bt

1 Basic Details

Notes

Last Used

Data ety complet

MarksheetEntry: 1 PSE Summary D ataEntry 2009: Year R

rt v B Caleulate

1. Sacial and Emotional Development. | A

te O

Print the Marksheet
and pass it onto the
Reception Teachers
for checking and
verification.

mbership Diate |06/05/2003 ) Retiesh (1) Summary % Nawow @ Zaom

5 7 B J ]

s
undation Stage
ation Stag
ation Stag

y
Early Years Foundation Stage
Eaily Years Foundation Stage
Eaily Years Foundation Stage
Eaily ears Faundation $tage

ED Status
PSE Scoie
PSE Status

21|y
21|y

8lr

DEEETOR, Ermmante]
AMERICANA, Kari
ARIANO, Fielro
BACCINA, Tia
BAKER. Jake

7
[0
7

18)y
a1l
REIRS
21|y

[0
7

Select Close.

Please note if any of the data has been entered incorrectly and requires amendments,
please refer to Appendix 1.

Template
1 PSE Summary Data E..

3 PSEM Summary Data..
4 KL PD & CD Swmme.
5 EYFS Totals 2011

& EYFS Summany 2011

2 CLL Summary Data EK—J Select the Marksheet:

2. CLL Summary Data Entry
2011

Remember: when you commence the processes within the Wizard 1 all tasks DO NOT
need to be completed in one go. As long as you save any work you have entered into

Marksheets created, the Wizard can be reactivated when convenient to continue

working.

If you wish to Close the Wizard and do further inputting at a later time, you should

Cancel at the above

screen.

You can continue inputting data at a later time via the Wizard by following route: Tools
| Performance | Assessment | Wizard Manager (as detailed in Section 2 - You will
be shown the Group previously selected, select Next until you reach the Marksheet

screen).

EYFSP 2011
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|Marksheet Name 2: CLL Summary Data Entry 2011 \

This Marksheet contains columns for you to enter the CLL (Communication, Language
and Literacy) scores.

5 Marksheet Entry 3]
Entry- 2CLL v ntiy 2009-Year R
=i Pint ] Expont - B Calculate @Help b Favourtes 5% Clase
1 Basic Details 2 Markshest %
-
1 Basic Details
Motos This Markshezt can be used to enter summary autcomes for Communication, Langwage and Lieracy’.
1. Using columns 1,3, 5 and 7, erter the scares for sach of the scales
Last Used |:|
Data entry for this Markshest is complete: O
2 Marksheet
Restt Date [06/05/2009 Gioup Membership Date  [06/05/ W e ;]z fri
Group Filer |
7 ~
» P 5 s 5 P o P
k] B 2 g 2 g g g
o &in i n i o @ o
= B = - = - < [
2 8 2 2 2 2 2 2
] ) 5 3 5 ] ] 3
RN i ¥ i ¥ i ¥
3 23 23 3 2 3 2
fisd SE £ s s il £
@ = o [ 2 =8 =5 2
z i 53 &8 23 23 I3 g
5 = i £ T e - =
3 z Ex ) Ex EE) E= £ z
= k) = o a gm L] gm = T
a & 88 a8 88 &8 i B d
ACTON, Jordan 6 6 7y 7y 26
ADEBAYOR, Emmanuel 7 Bl 7Y 7Y 2y
AMERICANS, Kari Bl 7 By 7Y 0y
4RLAND, Fietro Bl Bl By By 2y
BACLINA, Tia Bl Bl By By 2y
BAKER, Jake 7 BY 7Y 7Y 2y
BALLINGER, Eden 5 B 5Y 5y 21
BARBOUSCI, Harold B 7Y Y Y 28
BARMETT, Gary T 7Y 7N 7N 2y
BARMETT, Gemma B B Y Y 24
BARNETT, Jamie 7% 7Y 7Y 7Y 2y
BOND, Jarmie 8l 8l 8y 8y 2y
CONNOR. Jay 7% 7Y 7Y 7Y #)y
DOLBY, Peter 8l 8l 8y 8y 2y
DROGEA, Mandy 7 7 7 7 28 Y
EELANKI 1N Chiistar

Primarily, data should only be entered into the Comm Lang Comm Think, Comm
Link Sounds Letters, Comm Reading and Comm Writing columns. The
acceptable entries for each of these columns is a score between 0 -9.

Columns with a f in the top right hand corner have formulas attached that will insert
data for you based on what you have entered in other columns. In this Marksheet all
of the Status Columns have formulas attached as well as the CLL Score column.

1. Enter the CLL Scores into the appropriate columns.

2. Select Calculate, to input relevant data into the Status Columns and to calculate
and enter the CLL Score, (as described in the previous section).

3. Input the status details (N or Y) for pupils that scored 0 in any section (as
described on page 12). There should be no blank cells T Remember DO NOT
Calculate again or all your manual updates will be lost..

Indicate that you have completed the Data Entry in the Marksheet.
Save the data entry.

Print the Marksheet and pass it to your Reception Teacher(s) for checking.

A

Close the current Marksheet to return to the Wizard.

EYFSP 2011 14



Print Marksheet.

s Marksheet Entry

This Markshest can be used ftcomes for Commurication, Language and Literacy’
1. Using columns 1,3, 5, 7 scores for each of the scales
/
eﬁsiﬁ__r ere nm St Namow 3] Zoom
)

dalion Stage
dalion Stage

Early Years Foundation Stage
Ealy Years Foundation $tage

Early Years Foundation Stage

Cornm Lang Com

Early Years Fi
Comm Witing

\wite Status

6lY

Tick to set the data entry is complete flag.

@ Help &5 Favourited

Select Save.

]

Close focus.

Select the next Marksheet

3. PSRN Summary Data Entry 2011.

_

Template
1 PSE Summary Data E

2 CLL Summary Data E
== PSEMN Summary Data..
4 KL PD & CD Swmm.
5 EYFS Totals 2011

& EYFS Summany 2011

EYFSP 2011
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Marksheet Name 3: PSRN Summary Data Entry 2011

This Marksheet contains columns for you to enter the data for Problem Solving,

Reasoning & Numeracy scores.

sk Marksheet Entry

(=) Print @ Erporc =T A Calculate

Marksheet Entry: 3PSAN SummawDE‘x am l] I e s c r e e “

1 Basic Detail: 2 Markshest

1 Basic Details

Notes

Last Used

Thiz Marksheet can be uzed to enter summary outcomes for 'Problem Solving Reazoning & Mumeracy'

1. Using columns 1, 3 and 5, enter the scores for each of the scales

[ ]

Data entry for this Marksheet is complete O

2 Markshest
Fesult D ate Group tembership Date i":_‘_. Refresh

Giroup Filter | | &

E arly *ears Foundation Stage
E arly *ears Foundation Stage
E arly *Vears Foundation Stage
E arly *Vears Foundation Stage
E arly *Vears Foundation Stage

Students

Mum Lab Count

MLC Status

Calculation

CALL Status

Shape Space teasures

ACTOM, Jordan
ADEBAYOR, Emmaruel
AMERICANA, Kari
ARIANO, Pietro

BlY
7Y

B Y
FihS

i) Summary  2en Marrow &I Zoom

7Y
FihS

8l 7Y iy 23
T T

T,
[
[

E arly *Vears Foundation Stage
Prob Solv Reas Mum Score
E arly vears Foundation Stage
Prob Solv Reas Mum Status
E arly vears Foundation Stage

S5M Status

19
21|

columns is a score between 0 -9.

Primarily, data should only be entered into the Num Lab Count, Calculation, and
Shape Space Measures columns. The acceptable entries for each of these

Columns with a f in the top right hand corner have formulas attached that will
insert data for you based on what you have entered in other columns. In this
Marksheet all of the Status Columns have formulas attached as well as the
Problem Solving, Reasoning & Numeracy Score column.

1. Enter the PSRN Scores into the appropriate columns.

2. Select Calculate to input relevant data into the Status Columns and to calculate

and enter the PSRN Score.

3. Input the Status details (N or Y) for pupils that scored 0 in any section (as
described on page 12). There should be no blank cells.
Remember DO NOT Calculate again or all your manual updates will be lost.

5. Save the data entry.

Indicate that you have completed the Data Entry in the Marksheet.

6. Print the Marksheet and pass to your Reception Teacher(s) for checking.

7. Close the current Marksheet to return to the Wizard.

EYFSP 2011
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Templats
1 PSE Summary Data E

2 CLL Summary Data E...

3 PSEMN Summany Data..
Select the next Marksheet 4 KW PD & CD Summ.
4. KUW PD & CD Summary Data Entry 2011. 5 EYES Totals 2011

& EYFS Summany 2011

Marksheet Name 4: KUW PD & CD Summary Data Entry 2011

This Marksheet contains columns for you to enter your Knowledge and Understanding of
the World, Personal Development and Creative Development scores.

fsws Marksheet Entry
Marksheet Entry : 4 KUWPD & CD Summary Data Entry 2010 : Year R . .

e ko B 8 Bt - B Cocie The Marksheet name is displayed
1Basic Details 2 Markshest

here 4. KUW PD & CD Summary
1 Basic Details
otes 'ar:.ds r(ﬂ:mzig«e 2Tdbueﬂ\1dseerg‘ ; ;rnugemrlm‘irm;@comemr “Creative Development, Physical De: D at a E n t ry 20 1 1 .
1. Using columns 1. 3 and 5. enter the scores for each of the scales
Last Used :|

Data entry for this Marksheet is complete [

2 Markshest
Result Date [12/04/2000 |[[ | Group Membership Date  |12/04/2010 [l | & Refresh (3) Summary %k Narrow &l Zoom

Group Filter| | @

oundation Stage

F
CD Staus
Early Years Foundation Stage

Students

KUWY Score

Early Years Foundation Stage
KUY Status

Early Years Foundation Stage
Phys Dev Score

Early Years Foundation Stage
PD Status,

Early Years Foundation Stage
Create Dev Score

Early Years

ABRAHAM, Jane 7Y 7Y 7Y
ADAMS, Adam 6lY 6Y 7Y
ANDERSON, Neo 7Y 7Y 7Y
BAINS, Kirk gy 8y 8|y

BELLIC, Nico 7y 3lY =

Primarily, data should only be entered into the KUW Score, Phys Dev Score and
Create Dev Score columns. The acceptable entries for each of these columns is
a score between 0 -9.

Columns with a f in the top right hand corner have formulas attached that will

insert data for you based on what you have entered in other columns. In this
Marksheet all of the Status Columns have formulas attached.

1. Enter the Scores into the appropriate columns.
2. Calculate to input relevant data into the Status Columns.

3. Input the Status details (N or Y) for pupils that scored 0 in any section (as
described on page 12). There should be no blank cells T Remember DO NOT
Calculate again as you will lose any updates.

4. Indicate that you have completed the Data Entry in the Marksheet.
5. Save the data entry.
6. Print the Marksheet and pass to Reception Teachers for checking.

7. Close the current Marksheet to return to the Wizard.
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Select the next Marksheet.

Template
1 PSE Summary Data E

2 CLL Summary Data E..
3 PSEM Summarny Data..
4 KL PD & CD Swmim...

5. EYFS Totals 2011.

5 EYFS Totals 2011
& EYFS Summanry 2011

Marksheet Name 5: EYFS Totals 2011

s Mar ksheet di

T
f eyed outo, whi

hi f f
gr ch

ers

from

means you are unabl e

The purpose of this Marksheet is to calculate the EYFS Total Score and the EYFS

Status.

There are 2 blank columns which have formulas attached (f).

e Esy Ve Foundmen Stags Probls Seoee

This Maskshest wil allow you 8 cak e a Early Years Foundabon Stage Profie score. The outoomes of
thet hsve besn i colums.

1. Click on Calculate - the Total will
be calculated and displayed
together with the Status.

2. Indicate that Data Entry has been
completed on the Marksheet.

3. Save the data entry.

4. Print the Marksheet and pass to
Reception Teachers for checking.

5. Close the current Focus to return
to the Wizard.

Totals input in the previous
Marksheets are shown.

7

Ee Marksheet Entry

Marksheet Entry : 5 EYFS Totals 2010 Year R
Save do () Print 48] Export ~ [ Caleulate
1 Basic Details 2 Marksheet
1 Basic Delails
== [The Eatly Years Foundafion Stage Profle Score
[This Markshast wil alow you to caloulats  Early Years Foundation Stage Proile score. The outcomes of
lassessments that have been entered previously wil be displayed in the fist sx columns. i
L —
Data entry for this Marksheet is complete [
2 Markshest
Result Date:[12/04/2010 |[[ | Group Membership Date |12/04/2010 |[El | &) Refresh (1) Summary 3t Narrow @l Zoom
Group Filer | @
& & & &
£ £2 g 2
ES 8= gc H
0 s ol o
82 a8 35 £B
H 23 35 ££ e o
2 . = £z 2 EE
@ ] s+ ad =a ] o] ft] ]
ABRAHAM, Jane 7 7 7 sy |
ADAMS, Adam 21 2% P} 6 5 7 2|
ANDERSON, Neo 19 0 2 7 7 7 91|y
BAINS, Kirk ] 2 2 8 8 3 %]y
BELLIC. Nico 20 2 2 7 8 7 %]y
BELLIC. Roman 2 0 2 7 7 7 3|y
CADILIA, Celia 2 0 2 g 3 3 %)Y
CARLSEN, Neville 2 0 2 6 5 5 %]y
CHARLES, Harry 2 0 19 7 7 7 2]y
DANNY, Abbey. 21 2 2 7 7 7 %Y
DASKALOS, Carl =] 0 2 8 8 8 3|y
DAWSON-SMITH, Jessica 2 0 2 8 8 8 3y

When data has been saved in this Marksheet, you will have completed all the
required data input for the EARLY YEARS FOUNDATION STAGE Profile 2011.

Note: The data entered must be checked for accuracy by Reception Teachers.

t heRgad @nlyd oasd on e s
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Marksheet Name 6: EYFS Summary 2011

Template
1 PSE Summary Data E

2 CLL Summary Data E..
Select the next Marksheet 3 PSRN Summary Data..

6. EYFS Summary 2011. 4 KUw PD & CD Summ..

5 EYFS Totals 2011

& EYFS Summany 2071

This Marksheet contains the Score for each section of the Early Years Foundation
Stage.

Each of the columnsarei Read Onlyo with no formula cal

It is supplied for viewing the data entered only. It can also be printed or exported if
required.

Marksheet Entry : 6 EYFS Summary 2010 Yoar R

2 Pt 8] Expert ~ B Colcite @t & vt R Close
| Basic Dt 2 Markshest

T Tempiate alowa youto Tosks ertered i the T Scale and the

nication Score
Early Yoars Foundaticn Stage

Commu

slerisssisnys s
igpizsielzsie s

When you close the
Marksheet you will be returned
to the Marksheet Screen of
the Wizard.

B Wizard - EYFS Profile Summal

Marksheets
Filter: all - Please selecta and click on the pencil to enter/edit data

Template Group Last Used Complete
1PSE Summary Data E_. |Year R 12/04/2010

2 CLL Summary Data E.. |Year R 12/04/2010

3 PSRN Summary Data. |Year R

4 KU PD & CD Summ. |Year R

%

5 EYFS Totals 2010 Year R

Oioooo®E

§EYFS Summary 2010 [Year R | |

Close the Wizard by selecting Cancel.

N
[ <Back ][ Nem> ][ Finsn || Came\vTI’
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Sending Results to the Local Authority

The Early Years Foundation Stage Profile data must be completed and sent to
Northamptonshire LA by Friday 1st July 2011. This is done by creating a Common
Transfer File (CTF). Schoolsare abl e to create CTFs where
an LA. Please note that all pupils require a UPN (Unique Pupil Number) before you are
able to send CTFs.

Creation of Common Transfer File for Year Reception

Open SIMS.net and log in with the appropriate access level to create CTFs

Routines |Tools  Window  He
FO"OW the rOUte \\ Admission 4
1 Routines sthoal >

:,> [Draka Cuk CTF Export CTF
ﬂ Data O U t Drata In Assessment Manager  # View Export Histary Log
1‘[ CTF Statutory Returns Performance Analysis
Student
1 Export CTF Staff

Documents

COMMEAIONS CARD

Drata Synchronisation

r vr T YT v v v v

Data Exchange

Export CTF Screen.

Bs - @res The Data to be Exported area
shows the selection of fields
Stdend Coniacts @ for export -

DatatobeExported  Student Options  Students  E:

Datatobe Exported
Student Basic Delals ] Student Address

Assessment Data
Inchide K51 Tasks/Tests

Attendance Summary =] Looked Altes

SEN Information ]

B 08 &

Student Options.

View [Cunent students -

UPN | Prefened Sumame oienap hdl) LEA/Dthes Destination School

The default view displays all Current pupils who have not
previously had a CTF created. To ensure that you include all of
the current Reception pupils in the CTF, indicate you wish to Include
students already exported.

Select Refresh Students.

EYFSP 2011 20
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Export CTF

Data to be Exported 2 Student Options 3 Students 4 Exception Log

1 Data to be Exported

El Links - @

The only data required to be exported

1Datatobe Exported 2 Student Options 2 Students 4 Exception Log

which will appear in the DataDescriptor tag within the CTF
header.

Student Basic Details z itsu:eesr:::tn;s;a S Student Contacts E iS Student BaSiC Details and’
SEN Information School History
[ e e 2 ‘ Assessment Data. Deselect the other
fields by clicking into the boxes, which
Optional Data Descriptor for a partial CTF - F'Ieasehenler .
P opee i e Go=Den 5t e CTE removes the ticks.
2 Slu::llt.ﬂnions Include students e
ective Date Wiew Current students *  already exported @
3 Studenis
UPH Preferred Sur... Preferred For.. R Year Grp Ye.. Previous D i D L. D -
» Y82020010.. |Aaron Chris ELM R
J82020010.. |Aaron Liz FINE
ME2020010... |Aaron Sof L
=xwman. m=em® The Student selector by default, shows
ME2020010_.. |Ackton St; .
ez s s @ll pUPIlS currently on roll,
e, weken Bl glphabetically by surname. Wad
Click the drop-down arrow in the Year
Grp column.
Export CTF

&l Links ~

2 Student Ophons

Effective Date  11/04/2011 VWiew Current students

Include students =
¥ already exported

Choose to only show Pupils in Year
group Reception.

However if you have included any Non
Reception pupils in the Assessments
they must also be included in the CTF
i Refer to Appendix 2.

Only Reception Year pupils will be
displayed on screen.

3 Studenis
UPN Preferred Sur.. PreferredFor.. R. Year Grp [=] 15
Q82020010.. |Bames Lucy OAKT [ary R
BE2020010.. Barmes Tommy ELm| o R
EB2020010.. Chappling  Martin ELm| MherStarkal § g
U82020010... | Dickinson Sally ELM 3 R
HB82020010.. |Ezgle Ruby ELM 1 R
UB2020010... |Fell Mia OAK] : R
HB2020010... |Glass Ella ELM l; R
VB2020010... |Idle Dylan ELM R R
L82020010.. |Jump Freddy ELM R R
AB2020010... |Kall Keith OAK | R R
JB82020010.. |Long Gemma ELM R R
P82020010_. |Macabee George 0AK | R R

%]

EYFSP 2011
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Early Years Foundation Stage Profile 2011 m

fores [eports  Bgutinm  Jool  findos  Hep
B e - Sl ErEd BBCESD LD
Fapant CTT

Dt b bn Evprted T Stcdest Opibormt 0 Shaderts & Emewpios Lig

e
[

b =il ngenar o e Cotelmscripion tag st e CTF

Fogiprpd Corrare Fratprras § orpepme Rag Grp Your G wl Towr Tought Fepoos Devmpbor Crontmaton LA T Lmvarabor Scmomd
[ (= |eum [ R =

e La PNE [ R — -

o Sophe

Flsvatd Lt

- — Right click in the Destination LA/Other cell for the
ety first pupil.

= - Select All will appear, click on this to highlight the

= = screen.

b SIS et WATERS EDGE PRIMARY SCHOOH

Bocss Beports  Aputines  Took ndow  Baeip

B @ - Sl erdd BBCEEO OEE
Expont CTF

10wt beExported  25eudent Optiors 35wdents 4 Exception Log

which will appear in o Datallencripior tag mithin the (TF
hasdar

2 Sedent Cptions

Eectve Oute [T |[[5] View Curentsnders v e, @ [B) Rekewh Suern

A Sthatertn
UPH Freleired Susname Freterred Fererame g Gep Yew Gip ] ot Tausght Precson Deatnstson Destnaticn LAGHer Testnanin Schoc

T YE20200105033 Aaen =" ELM A ]
SEI00A0E Savon Liz FINE & B
MO0 1 Amon Sophia A5 R R
QE0NI0N036 [ Lay [T & l
BAXI200105035 Barrea Tomemy ELM & R
ER020010%017 Chappling Myt ELM o (]
WESOE00 Cchirpon Fally LM R R
HERR00MS3S Engle: Fluby ELM i R
LIE0C00N a0 Fall M O R R
B0 a0 Olass Ells LM R R

Va0

s Click on the down arrow in the first

Start typing NORTHA - and this should take you to Northamptonshire.
Click on Northamptonshire to select it as a destination for the CTF

b ML et WATERS, EDGE PRIMARY SCHOOL

T o B BRPEE BBOR20 BRB
Click on Student Options hyperlink and
this will make the Export CTF button o Yoo T Frecom Goimten Dair AR | et
visible. : '
Select Export CTF.
The production of the file may take _ —
some time, please be patient. ' —
| & EqgenCTF
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SIMS.Net B

&% CTFExport can cause problems where addresses are untidy or

_,-‘I duplicated.

You may want te check with your System Manager that Address Tidy
and Merge has been run recently before you proceed with CTF Export.

Please ignore this message
and select Yes

Do you want to continue with CTF Export?

_ |

Export complete. CTF file(s) creat... (. ]

8232001_CTF_928LLLL_001.xml

Make a note of the file name
and select OK

oK 3’ n

iIct

M820200109034  Aaron Sophie
M820200109034  Aaron Sophie
M320200109034  Aaron
M320200103034  Aaron
M820200109034  Aaror

3
3
Sophi F
Sophie F
n Sophie F 01/09/2005  Ag FS: PSRN SSM Subtotal .. 2232001_CTF_928LLLL 001
VE20200108001  Idle Dylan " 08/03/20 SE DA Subtotal : No .. 8232001_CTF_828LLLL_001
GB20200103048  Oval Amanda F 1 SM Subtotal .. 8232001_CTF_S28LLLL 001
G Oval Amanda F btotal 8232001 CTF 928LLLL 001 &

01/09/2005  Aspect EYFS: LSL Subtotal : No statu... 8232001_CTF_928LLLL_001
01/09/2005  Aspect EYFS: Read Subtotal : No sta... 8232001_CTF_928LLLL_001
01/09/2005  Aspect EYFS: Write Subtotal : Nostat . 8232001_CTF_928LLLL_001
01/08/2005  Aspect EYFS: PSRN Cale Subtotal 8232001_CTF_828LLLL_001

Export CTF
&l Links
Datstobe Exported 2 StudentOptions 3 Students 4 Exception Log
4 Exception Log
Number of students in file:@20 | Humber of students processed: (20| Number of students notexported: [0 |
UPN Prefered Sumame Prefered Forename ~ Gender  Date of Bith  Emor Description File: Name: i u Save
M820200109034  Aaron Sophie F 01/09/2005  Aspect EYFS: LCT Subtotal : No stat. 8232001_CTF_928LLLL_001 5 Print

Upon completion an Exception Log will be displayed showing the number of
pupils contained in the file and the number of pupils processed. There should
be no pupils not exported.

Please note:- Information may appear in this box i it does not normally mean

that the pupilds information has not

i nformation that may be incorrect i

Check that the number of pupils in the file is correct

The CTF file has now been created and is saved to the CTFOUT folder waiting
for the AVCO routine to be run in order to despatch to the LA.

n
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Run AVCO (Secure File Transfer Service)

TO SEND EARLY YEARS FOUNDATION STAGE PROFILE RESULTS FILE TO

THE Local Authority (NCC)

The XML file containing the Early Years Foundation Stage Profile Results is
located in N:\SIMS\STAR\CTFOUT folder. (where N is the location of the

SIMS system).

To send a Common Transfer File containing the Early Years Foundation Stage Profile
Assessments to the LA click on the Start button and select the route as shown below.

Ruri...

Log OFf jonathan. ..

T b ;’| Accessories L4
=) Sunrise Enterprise ¥
Documents » (3 5IMS Applications ¥ Left click here.
& s LS
Settings 3 L — |
E Microsoft Visio
Search 3 ¥ 6 Anycomms Client
ﬁ Finance
Help

&0 R &E LY

Ejeck PC

ndows 2000 Professional

Shut Down. .,

&

om Ln 3 Col 1

NCE4E &-4-A-==

EﬂStart o = B & || [Enbox - Microsoft ... | 3 wco software | ®)avco 2.4

The AVCO software will now automatically detect any relevant files (LA Export files,
Common Transfer Form files etc) and send/receive them directly from/to the LA.

3 AnyComms Win32 Client

. ............................ 'ﬁ't":lrt I:a" E:':It |

..............................

Status Meszages

Fuort Statuz Socket Connected
Call Statuz D Check
Last Errar Mo Errar
File Transfer
0% Ocps =

— displayed here.

EYFSP 2011

At this point you can follow the progress of the
connection by watching for several visible
indicators shown in the port status and the call
status.

The progress of the transfer will be

24



Once the files have been transferred, you will see a message similar (depending on the

files you are sending/receiving) to the one displayed below.

Thi s

number).

File Edit Search Help

Dfe number (xxxx denotes
the four digit establishment

will disp

[Lo& FoR PUPIL.BB1 w1

Report of transfers for XXXX

/

The 928xxxx2.MTS

Upload file(s) have been uploaded to the LEA:

928xxxx_CTF_928xxxx_002.XM
0 4 N
iI.ehx i re

G WPV RR loaded From the LEA:

Ho CTFDownload files

The follow xalmﬂ
92821975 . 1!

Any CTF files transferred
will be displayed here (if
appropriate). (Xxxx
denotes your four digit
establishment number

and that of the
Thank you. receiving/contributory
Please close this wind school/s.
] 2

] \

Any LA export files will be displayed here (if appropriate)

The Early Years Foundation Stage Profile assessments will have been

automatically sent to the LA.

When the relevant information has been transferred the window can be closed. (You

may want to print this log before closing the screen.)

EYFSP 2011
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APPENDIX 1: AMENDING DATA ENTRY IN MARKSHEETS

Care should be taken to ensure that all the data you have entered into the Marksheets is
accurate.

SIMS Assessment Marksheets with formulas attached do not work like Microsoft Excel
formulas where when you change a figure the formulas automatically re-calculate.

With SIMS Assessment if you chanGaleulatedo Pagal 6 s
in each applicable Marksheet to ensure that all of your formulas are up to date.

BUT REMEMBER with the EYFCGlculatemp Abhteshenter yal
be activated again, including the Status formulas. You will then need to manually re-
enter all of the Status Y or N for pupils who have scored 0.

For example, if you change a score in the CLL template you would also need to redo the
Totals Template to update the final EYFS Score.
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Early Years Foundation Stage Profile 2011 m

APPENDIX 2: INDIVIDUAL REPORTS TO THE DOCUMENT
MANAGEMENT SERVER

I