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Reporting Requirements 2011 

 
The following information has been taken from the QCA 
Assessment and Reporting Arrangements 2011 for Early Years 
Foundation Stage, years 1 and 2. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
IMPORTANT NOTE ï CHILDREN TO BE INCLUDED IN THE RETURN 

 
 
 
 
 
 
 

PLEASE REFER TO SECTION 8:4 
 
PLEASE NOTE - The deadline for submitting data to Northamptonshire 
Local Authority is Friday 1st July 2011. 
 
These instructions will guide you through completion of the above requirements. 
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Overview of Early Years Foundation Stage Profile Procedures 

 
The Wizard Manager area of SIMS provides an easy to use way of managing the 
statutory Early Years Foundation Stage Profile Procedures.   
 
The Wizard guides you through selecting the required EYFS Pack; selecting the pupil 
group; entering, editing and validating the results in Marksheets.  
 
You will be able to export the Early Years Foundation Stage Profile scores in a Common 
Transfer File, through SIMS. 
 
It is important to mention that when you commence the process within the Wizard ï all 
tasks DO NOT need to be completed in one go.  As long as you save any work you have 
entered into Marksheets, the Wizard can be reactivated when appropriate or convenient 
to continue working. 
 

IMPORTANT NOTE 
The Wizard only deals with one Group at a time for the creation of Marksheets.  If you 
require Marksheets by Registration Groups you would need to reopen the Wizard and 
create Marksheets for each relevant group.  However, the Marksheets created can then 
be accessed either via the Marksheet navigator in Assessment Manager (and then could 
be exported if required) or by re-entering the wizard and selecting the relevant group you 
wish to work on.  

 
The wizard would need to be re-entered in order to print the reports for the relevant 
groups. 
 
It is recommended that you select Year Group R for the purpose of Early Years 
Foundation Stage Profile administration.   
 
 
 
 
 

Permissions 

 
Only Users with Assessment Co-ordinator or Assessment Operator permissions can 
use the Wizard Manager. 
 

SIMS Version check 

 
The SIMS System must have been upgraded to 7.138 to undertake the tasks within this 
guidance.  This can be checked in SIMS via the route: Help | About SIMS.net 
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Check SIMS for 2011 Key Stage Wizards 

 
Following the completion of the Spring Upgrade, the 2011 Key Stage Wizards may have 
been automatically imported.  Check in SIMS for their presence. 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

 

 
 
 
   

From the Home Page of SIMS select 
route: 
 
Tools | Performance | Assessment | 

Wizard Manager. 

Scroll down the list of imported Wizards and 
see if the required 2011 Wizard/s are listed. 
For the administration of Early Years 
Foundation Stage you require the Wizard: 

EYFS Profile Summary Wizard 2011 

If the 2011 Wizards are present, proceed to page 7 
Running The Early Years Foundation Stage 
Profile Wizard. 
 
If the 2011 Wizards are not present continue onto 
the next page Importing the Key Stage Pack. 

If you see the Import Assessment 
Manager Resources screen, ensure 
that both boxes are ticked and select 
Yes. This will ensure that the 2011 
Wizards and Templates are available for 
import into SIMS. 
On completion you will receive an 
Activity log, check that all is imported 
before closing.  If you do not see this 
screen, continue this section. 



Early Years Foundation Stage Profile 2011 

EYFSP 2011   4 

Importing the Early Years Foundation Stage Wizard 

 
The Early Years Foundation Stage Profile data entry requirements have been placed 
into a ñWizardò file for 2011 to simplify the process for users.  This file needs to be 
imported to Assessment Manager.  The file will contain the Aspects, Grade Sets, Result 
Sets and Templates that you need to complete the Early Years Foundation Stage Profile 
process. 
 
Open SIMS.net and log in with the appropriate access level (see permissions page 2). 
 
Select Routines | Data In | Assessment | Import 
 

 
 

 
 

 
 
 
 
 
 
 
 

Select the file browser button. 

If you see the Import Assessment 
Manager Resources screen, ensure that 
both boxes are ticked and select Yes. This 
will ensure that the 2011 Wizards and 
Templates are available for import into 
SIMS. 
On completion you will receive an Activity 
log ï this should be checked for any errors 
and closed if none..   
If you do not see this screen, continue 
below. 
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Ensure you have the 
Overwrite defaults box 
checked. 
 
Select Finish.   
 
Then select Yes to import 

Select Assessment Manager. 

From the AMPA area, select 
England Primary (and Middle 
Deemed Primary), by double-
clicking on it with your mouse. 

 
Navigate to C:\Program 

Files\SIMS\SIMS.net\AMPA 

 

Select EYFS Profile Summary 
Wizard 2011.  
 

Select Open to proceed. 
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When the wizard has been 
imported an Activity Log will be 
displayed.   
 
Check that this has all been 
imported correctly and if so, 
select Close. 
 
The EYFS Wizard has now been 
imported into SIMS. 

Ensure you have the 
Overwrite with Default 
Values box checked. 
 
Select Finish. 
Then select Yes to import 
the wizard. 
This process may take a 
few minutes to complete. 
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Running the Early Years Foundation Stage Profile Wizard  

 

Selecting the EYFS Wizard 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

In SIMS follow the route: 

¶ Tools 

¶ Performance 

¶ Assessment  

¶ Wizard Manager 

The drop-down list in the Filter box allows you to 
display Incomplete, Complete or All definitions.   
Note: Each time you open the Wizard the default view 
is set to Incomplete. 

The Complete 
check box can be 
selected to 
indicate that you 
have finished the 
procedures. 

Select EYFS 
Profile Summary 

Wizard 2011 . 

Select Next. 
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Selecting the Pupil Group 
 

This page allows you to select the Group whose Early Years Foundation Stage Profile 
scores you wish to input and or review.  You can also use this page to replace a 
currently selected Group. 

 
 
 
 
 
 
 
 

Note: For the creation of Marksheets the Wizard only deals with one Group at a time.  
If you require Marksheets for more than one Registration Group you would need to re-
open this Wizard and create Marksheets for each relevant group.  These can then be 
accessed either via the Marksheet navigator in Assessment (and can then be 
exported if required) or by re-entering the wizard and selecting the relevant group you 
wish to work on. It is recommended that you select Year Group R - Reception for the 
purpose of Early Years Foundation Stage Profile administration. 

 

 

 
 
 

 
 
 
 
 

 

 
 
 
 
 
 
 
  

Click on the Field Browser 
button to open the Group 
Selector.  The screen below 
will open. 

Expand Year Group by clicking on the + to 

the left of Year Group. 
 
Select Year R. 
 

Select Apply. 

Effective Group Date 
 
The Group From and To Dates default to the 
current Academic Year. 
 

Year R is now displayed In the 
Select Group box. 

 

Click Next. 
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Early Years Foundation Stage Profile Marksheets  
 

This page of the Wizard displays the Marksheets created from the Templates in the 
imported Early Years Foundation Stage Profile pack and the Group that you have 
selected.  You can open these Marksheets directly from this page and enter, edit and 
validate scores.   
 
If you entered Early Years Foundation Stage Profile data into eProfile, and ran the 
export/import CTF routine the data in these Marksheets will be updated. 
 
As with the first page of the Wizard you have the option to filter the display to show 
Incomplete, Complete or All Marksheets.   
 
The default filter is Incomplete.   
 
These Marksheets can be sorted on all but the Complete column by clicking on the 
column header. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

There is a 
Last Used 
column 
which 
displays the 
date the 
marksheet 
was last 
saved and 
the 
Complete 
check box 
can be 
selected to 
indicate that 
you have 
finished 
working on a 
particular 
Marksheet. 

There is a Last 
Used column 
which displays the 
date the 
marksheet was 
last saved and the 
Complete check 
box can be 
selected to 
indicate that you 
have finished 
working on a 
particular 
Marksheet. 

Choose the first Marksheet: PSE Summary Data Entry by either 
highlighting it and selecting the Edit Marksheet icon or by double-
clicking the required Marksheet. 
 

(The Marksheets are all labelled with a number 1, 2., 3., etc.   
And this indicates the step they should be completed in). 

There is a Last Used column which displays the date the Marksheet 
was last saved and the Complete check box can be selected to indicate 
that you have finished working on a particular Marksheet. 

 

The Marksheet step of the Wizard shows 6 
Templates for EYFS (EARLY YEARS 
FOUNDATION STAGE).  
 
The first 4 Marksheets allow data entry. 
 
The 5th and 6th Templates display all the 
information you have entered in ñView Onlyò 
format. 
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Marksheet Name 1: PSE Summary Data Entry 2011 

 
This Marksheet contains columns for you to enter PSE (Personal Social and Emotional 
Development) scores. 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

The Marksheet 
can be printed with 
blank columns for 
the collection of 
data from class 
teachers. 

The Marksheet 
can be exported to 
Excel, for data to 
be entered. 
 

Primarily, data should only be entered into the PSE Disp & Attitude, PSE 
Social Dev and PSE Emotional Dev columns.  
 

The acceptable score entries for each of these columns is between 0 - 9. 
 

Note: Columns with a f in the top right hand corner have formulas attached 

that will calculate data (based on what you have entered in other columns).   
 

In this Marksheet all of the Status Columns have formulas attached as well 

as the PSE Score column. 

The Notes section provides 
you with information regarding 
the completion of this 
Marksheet.   
 

You will need to scroll down to 
read all the information given. 
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The PSE Total Score will be calculated and the Status Columns filled with a 'Y' 
where there is a value greater than (>) 0.   There should be NO empty cells on the 
Marksheet ï see the notes on the next page regarding pupils that are disapplied or 
score 0. 
 

When you have finished 
inputting the data indicate that 
it is complete, by placing a tick 
in the Data Entry for this 

Marksheet is Complete field. 

Save the data you have 

entered by clicking on  
 
Notice your data has now 
changed from Red (unsaved) 
to Black. 

Once data has been 
entered select the 
Calculate button. 
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Children Who Were Assessed but Achieved 0 or are Not Assessed at 
any Stage of the Early Years Foundation Stage Profile. 
 
There should be no blank cells on the Marksheet.   
 

In SIMS Assessment, columns with Formulas attached (f) that have been made ñRead 
Onlyò are greyed outò to make it obvious that you do not need to manually enter data 
into the column as the Formula will do this for you, (as with the PSE Score Column).   
 
However, in the EYFS Templates although there are formulas attached to the Status 
columns you are still able to enter data, this is to accommodate pupils that score 0 
(zero). 
  
If any pupil scores zero on any section, this should be entered, but on selecting 
ñCalculate Allò the Status entry for these columns remains blank. 
 

 
 
 
 
 
 
 
 
 

You are required to indicate in the Status Column of each blank section whether or not 
the pupil was assessed or not - see below:- 
 

A score of 0 associated with a Status of 'Y' indicates the pupil HAS been assessed and 
HAS achieved a score of 0.          

              

A Score of 0 associated with a Status of 'N' indicates the pupil has NOT been assessed 
(for whatever reason).          

 
 
 
 
 
 
 
 
 
 
  

Click into each Status Column 
next to a Zero Score and 
indicate either Y ï the child was 
assessed but scored 0 or N ï 
the child was not assessed. 
 

DO NOT CALCULATE ALL 
again or this data will be lost. 
 

Indicate when the data entry on 
the Marksheet is complete and 
Save your entries as described 
previously. 

For example, the first child was not assessed in this section, the score shows Zero and 
the Status N.  The second child was assessed but did not score, therefore the score 

shows Zero but the Status shows Y. 
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Please note if any of the data has been entered incorrectly and requires amendments, 

please refer to Appendix 1. 

Select Close. 

Print the Marksheet 
and pass it onto the 
Reception Teachers 
for checking and 
verification. 

Select the Marksheet:  
2. CLL Summary Data Entry 

2011 

Remember: when you commence the processes within the Wizard ï all tasks DO NOT 
need to be completed in one go.  As long as you save any work you have entered into 
Marksheets created, the Wizard can be reactivated when convenient to continue 
working. 
 
If you wish to Close the Wizard and do further inputting at a later time, you should 
Cancel at the above screen.  
 
You can continue inputting data at a later time via the Wizard by following route: Tools 
| Performance | Assessment | Wizard Manager (as detailed in Section 2 - You will 
be shown the Group previously selected, select Next until you reach the Marksheet 
screen). 
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Marksheet Name 2:  CLL Summary Data Entry 2011 

 
This Marksheet contains columns for you to enter the CLL (Communication, Language 
and Literacy) scores. 
 

 
 
 
 
 
 
 
 

1. Enter the CLL Scores into the appropriate columns. 
 

2. Select Calculate, to input relevant data into the Status Columns and to calculate 
and enter the CLL Score, (as described in the previous section). 

 

3. Input the status details (N or Y) for pupils that scored 0 in any section (as 
described on page 12).  There should be no blank cells ï Remember DO NOT 
Calculate again or all your manual updates will be lost.. 

 
4. Indicate that you have completed the Data Entry in the Marksheet. 
 

5. Save the data entry.  
 

6. Print the Marksheet and pass it to your Reception Teacher(s) for checking. 
 

7. Close the current Marksheet to return to the Wizard. 
 
 

 

Primarily, data should only be entered into the Comm Lang Comm Think, Comm 
Link Sounds Letters, Comm Reading and Comm Writing columns. The 
acceptable entries for each of these columns is a score between 0 -9. 
 

Columns with a f in the top right hand corner have formulas attached that will insert 

data for you based on what you have entered in other columns.  In this Marksheet all 

of the Status Columns have formulas attached as well as the CLL Score column. 
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Tick to set the data entry is complete flag. 

Select Save. 
Close focus. 

Select the next Marksheet 
 

3. PSRN Summary Data Entry 2011. 

Print Marksheet. 
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Marksheet Name 3: PSRN Summary Data Entry 2011 

 
This Marksheet contains columns for you to enter the data for Problem Solving, 
Reasoning & Numeracy scores. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

 
1. Enter the PSRN Scores into the appropriate columns. 

 
2. Select Calculate to input relevant data into the Status Columns and to calculate 

and enter the PSRN Score. 
 

3. Input the Status details (N or Y) for pupils that scored 0 in any section (as 
described on page 12). There should be no blank cells. 
Remember DO NOT Calculate again or all your manual updates will be lost. 

 
4. Indicate that you have completed the Data Entry in the Marksheet. 
 
5. Save the data entry. 

 
6. Print the Marksheet and pass to your Reception Teacher(s) for checking. 
 
7. Close the current Marksheet to return to the Wizard. 

 

 

Primarily, data should only be entered into the Num Lab Count, Calculation, and 
Shape Space Measures columns. The acceptable entries for each of these 
columns is a score between 0 -9. 
 

Columns with a f  in the top right hand corner have formulas attached that will 

insert data for you based on what you have entered in other columns.  In this 
Marksheet all of the Status Columns have formulas attached as well as the 

Problem Solving, Reasoning & Numeracy Score column. 
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Marksheet Name 4: KUW PD & CD Summary Data Entry 2011 

 
This Marksheet contains columns for you to enter your Knowledge and Understanding of 
the World, Personal Development and Creative Development scores. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

1. Enter the Scores into the appropriate columns. 
 

2. Calculate to input relevant data into the Status Columns.  
 

3. Input the Status details (N or Y) for pupils that scored 0 in any section (as 
described on page 12). There should be no blank cells ï Remember DO NOT 
Calculate again as you will lose any updates. 

 

4. Indicate that you have completed the Data Entry in the Marksheet. 
 

5. Save the data entry.  
 

6. Print the Marksheet and pass to Reception Teachers for checking. 
 

7. Close the current Marksheet to return to the Wizard. 

Select the next Marksheet 

4. KUW PD & CD Summary Data Entry 2011. 

Primarily, data should only be entered into the KUW Score, Phys Dev Score and 
Create Dev Score columns. The acceptable entries for each of these columns is 
a score between 0 -9. 
 

Columns with a f  in the top right hand corner have formulas attached that will 

insert data for you based on what you have entered in other columns.  In this 
Marksheet all of the Status Columns have formulas attached.  

The Marksheet name is displayed 
here 4. KUW PD & CD Summary 

Data Entry 2011. 
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Marksheet Name 5: EYFS Totals 2011 

 
This Marksheet differs from the previous ones as all the columns are ñRead Onlyò and 
ñgreyed outò, which means you are unable to manually enter or amend data. 
 
The purpose of this Marksheet is to calculate the EYFS Total Score and the EYFS 
Status.  
 

There are 2 blank columns which have formulas attached (f).   
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
1.  Click on Calculate - the Total will 

be calculated and displayed 
together with the Status. 

 
2. Indicate that Data Entry has been 

completed on the Marksheet. 
 

3. Save the data entry.  
 

4. Print the Marksheet and pass to 
Reception Teachers for checking. 

 

5. Close the current Focus to return 
to the Wizard.   

Calculated data 
is now shown 
here. 

When data has been saved in this Marksheet, you will have completed all  the 
required data input for the EARLY YEARS FOUNDATION STAGE Profile 2011. 
 

Note: The data entered must be checked for accuracy by Reception Teachers. 

Select the next Marksheet. 
 

5. EYFS Totals 2011. 

Totals input in 
the previous 
Marksheets are 
shown. 

Totals input in the previous 
Marksheets are shown. 
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Marksheet Name 6: EYFS Summary 2011 

 
 
 
 
 
 
This Marksheet contains the Score for each section of the Early Years Foundation 
Stage.   
 
Each of the columns are ñRead Onlyò with no formula calculated or data input required. 
 
It is supplied for viewing the data entered only.  It can also be printed or exported if 
required.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 

  

Select the next Marksheet 

6. EYFS Summary 2011. 

When you close the 
Marksheet you will be returned 
to the Marksheet Screen of 
the Wizard.   

This Marksheet contains the Score 
for each section of the Early Years 
Foundation Stage Profile   
 
Note: Each of the columns are 
ñRead Onlyò. 

Close the focus to return 
to the Wizard 

Close the Wizard by selecting Cancel. 
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Sending Results to the Local Authority 

 
The Early Years Foundation Stage Profile data must be completed and sent to 
Northamptonshire LA by Friday 1st July 2011.  This is done by creating a Common 
Transfer File (CTF).  Schools are able to create CTFs where the destination ñschoolò is 
an LA.  Please note that all pupils require a UPN (Unique Pupil Number) before you are 
able to send CTFs. 
 

Creation of Common Transfer File for Year Reception  
 
Open SIMS.net and log in with the appropriate access level to create CTFs 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

Follow the route: 

¶ Routines 

¶ Data Out 

¶ CTF 

¶ Export CTF 

The Data to be Exported area 
shows the selection of fields 
for export -  

Export CTF Screen. 
 

 The default view displays all Current pupils who have not 
previously had a CTF created.  To ensure that you include all of 

the current Reception pupils in the CTF, indicate you wish to Include 
students already exported. 
 

Select Refresh Students. 
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Choose to only show Pupils in Year 
group Reception. 
 
However if you have included any Non 
Reception pupils in the Assessments 
they must also be included in the CTF 
ï Refer to Appendix 2. 
 
Only Reception Year pupils will be 
displayed on screen. 

The only data required to be exported 
is Student Basic Details and, 
Assessment Data. Deselect the other 
fields by clicking into the boxes, which 
removes the ticks. 

The Student selector by default, shows 
all pupils currently on roll, 
alphabetically by surname.   
 
Click the drop-down arrow in the Year 
Grp column. 
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Right click in the Destination LA/Other cell for the 
first pupil. 
 
Select All will appear, click on this to highlight the 
screen. 

Click on the down arrow in the first cell and a list of LAôs will appear,  
 
Start typing NORTHA - and this should take you to Northamptonshire. 
Click on Northamptonshire to select it as a destination for the CTF 

 

Click on Student Options hyperlink and 
this will make the Export CTF button 
visible. 
 
Select Export CTF. 
 
The production of the file may take 
some time, please be patient. 
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Upon completion an Exception Log will be displayed showing the number of 
pupils contained in the file and the number of pupils processed.  There should 
be no pupils not exported. 
 
Please note:- Information may appear in this box ï it does not normally mean 
that the pupilôs information has not been exported. It is alerting you to any 
information that may be incorrect in the pupilôs record. 
 
Check that the number of pupils in the file is correct 
 
 
The CTF file has now been created and is saved to the CTFOUT folder waiting 
for the AVCO routine to be run in order to despatch to the LA. 

Please ignore this message 

and select Yes 

Make a note of the file name 

and select OK 
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Run AVCO (Secure File Transfer Service)    

 
TO SEND EARLY YEARS FOUNDATION STAGE PROFILE RESULTS FILE TO 
THE Local Authority (NCC) 

 
 

The XML file containing the Early Years Foundation Stage Profile Results is 
located in N:\SIMS\STAR\CTFOUT folder. (where N is the location of the 
SIMS system). 
 
To send a Common Transfer File containing the Early Years Foundation Stage Profile  
Assessments to the LA click on the Start button and select the route as shown below. 
 

 
 

 
 
 
 
 
 
 
 
 
 

 
 
The AVCO software will now automatically detect any relevant files (LA Export files, 
Common Transfer Form files etc) and send/receive them directly from/to the LA. 
 

 

 
At this point you can follow the progress of the 
connection by watching for several visible 
indicators shown in the port status and the call 
status. 
 
 
 

 

Left click here. 

The progress of the transfer will be 
displayed here. 
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Once the files have been transferred, you will see a message similar (depending on the 
files you are sending/receiving) to the one displayed below. 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

The Early Years Foundation Stage Profile assessments will have been 
automatically sent to the LA. 
 
 
When the relevant information has been transferred the window can be closed. (You 
may want to print this log before closing the screen.) 
 
 
 
 
 
 
 
 
  

xxxx 

928xxxx_CTF_928xxxx_002.XML 

928xxxx2.MTS 

This will display the schoolôs 
Dfe number (xxxx denotes 
the four digit establishment 
number). 

Any CTF files transferred 
will be displayed here (if 
appropriate). (xxxx 
denotes your four digit 
establishment number 
and that of the 
receiving/contributory 
school/s. 

Any LA export files will be displayed here (if appropriate) 
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APPENDIX 1: AMENDING DATA ENTRY IN MARKSHEETS 

 
Care should be taken to ensure that all the data you have entered into the Marksheets is 
accurate.   
 
SIMS Assessment Marksheets with formulas attached do not work like Microsoft Excel 
formulas where when you change a figure the formulas automatically re-calculate. 
 
With SIMS Assessment if you change a Pupilôs result, you will need to ñCalculateò again 
in each applicable Marksheet to ensure that all of your formulas are up to date. 
 
BUT REMEMBER with the EYFS Templates once you ñCalculateò ALL the formulas will 
be activated again, including the Status formulas.  You will then need to manually re-
enter all of the Status Y or N for pupils who have scored 0. 
 

For example, if you change a score in the CLL template you would also need to redo the 
Totals Template to update the final EYFS Score.  
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APPENDIX 2:  INDIVIDUAL REPORTS TO THE DOCUMENT 
MANAGEMENT SERVER 

 

It is NOT recommended you print the report provided within the EYFS wizard.   
 
However Individual Reports can be built and saved to the SIMS Document Management 
Server allowing access via a Pupil/Students individual pupil record in SIMS. 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Once the upload has completed a message will be displayed in the bottom left corner 

Select pupils and select the Upload 
Report icon. 
 
This will save the Individual reports 
for the pupils selected to the 
Document Management Server 

Note:you can ñCherry Pickò pupils by 
holding down the CTRL key and 
selecting the pupil with the mouse. 

In SIMS follow the route: 

¶ Tools 

¶ Performance 

¶ Assessment  

¶ Wizard Manager 

Select EYFS 
Profile Summary 

Wizard 2011 . 

Select Next until 
you get to the 
Report Screen. 
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Viewing Reports in SIMS 

 

Select an Individual Pupil via Focus | Pupil | Pupil Details or by using the Pupil Details 
icon on the Shortcut bar. 
 

 
 
 
 

 
 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Select Links | 
Linked 

Documents. 

All linked documents will 
be displayed. 
 

Select the EYFS 
Individual report and click 

on Open. 

Select View. 






