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Education Support Services  
Supporting our schools 

  
 

Salary Award Upgrade 2009 
 

Pay Awards (Essex, Thurrock and Southend)  
 
This describes the process to update SIMS.net Personnel 7 with Pay Awards as detailed below.  
 

Essex  Local Government Single Status LG  
 
Teachers *   
Teachers * – Fringe  

Effective 01 April 2009  
 
Effective 01 September 2009  

Southend  Local Government Services  - NJ   
 
Local Government Single Status – LG  
 
Teachers *  

Effective 01 April 2009   
 
Effective 01 April 2009   
 
Effective 01 September 2009 

Thurrock  Local Government  
Single Status  - LG  
 
Teachers *   
 
Teachers * – Fringe   

Effective 01 April 2009   
 
 
Effective 01 September 2009  

 
 
 
 * Teachers includes – Advanced Skills Teachers, Leadership, Teachers, Teachers Upper, Unqualified 
Teachers   
 
Allowances – The updates do not update any allowance amounts. These will have to be updated manually 
as required. This is done by updating the amount in the Service Term definition (Tools | Staff | Pay Related).  
 
If you are unsure of these processes please contact the Help Desk.   
 
Other Service Terms -  If you use any other Service Terms, these will have to be manually updated.   
 
IMPORTANT: This update applies to Personnel 7 (SIMS.net) only.  
 
It can be applied to SIMS.net versions 7.122 (August release) and later – you must be on one of these 
versions to apply the update – please ensure that you select the correct upgrade file (Local Authority) to 
download. 
  
Running the Salary Upgrade   
 
Note: The following screen shots are indicative of what you will see – the file names will vary according to 
your selection.   
 
Before running the salary upgrade ensure that: 

 You have a full back up of SIMS.net and FMS   

 All Personnel users have logged out.   
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Click on the required “Self extracting archive containing Pay Award files” link on our web site at 
www.capitaess.co.uk. Ensure that you select the correct link for your Authority.  
 
Click either [Run] or [Open] - whichever appears.  If a security warning is displayed, click [Run] to continue.    
 

 
 
A WinZip Self-Extractor window will appear.    
 
Ensure that the “Unzip to folder” path matches the location of your SIMS Drive folder (e.g. S: ) then click 
[Unzip]. If the Drive letter is different, amend as required.   
 

 
Click [OK] then [Close] to exit WinZip.   
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Login to SIMS.net  
 
Select Tools | Staff | Pay Related Import      

 
 

 
This will open the Import Service Terms page  
 
 
 
 
 
 
Click the Select File button to display a standard 
Windows® Open browser.   
 
 
 

  

 
 

Navigate to the location of the XML file (e.g. S:SIMS\Pay Related Import), select the XML file (e.g. 
SIMS_PayRelated0733316.xml) and click the Open button. 

   
To import the lookups, click the Import button. If no problems are found, the lookups file will be imported into 
SIMS .net and a message “Service Terms imported successfully” is displayed on the message bar (bottom 
left of the screen) . These lookups will immediately be available for use.  
 
Any errors in the XML file that prevent it from being imported successfully into SIMS .net will be displayed in 
the Exceptions Log panel.     
 
In the event of any errors being displayed please Save/Print the log file and contact the Help Desk.  
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FMS6 USERS ONLY:  
 
When the Salary Award have been imported, any uprates (the estimated pay awards) within FMS6 must be 
removed.  
 
To remove the estimated pay award click on the Personnel Links icon, then the Salary Projections icon.  The 
Annual Award Percentage icon will then be displayed on the right of the toolbar.  

 

  
  
  
  
  
   
  

  
Click on the Annual Award Percentage icon.   
 

 
 

  
  
  
Highlight a Service Term and click on the minus 
button to remove the estimated percentage 
increase.  

  
  
  
  

  
  

Click on Save to keep the changes.   

 
 
 
 
 
 
 

The salary commitments will now be re-calculated to include the actual rather than the estimated pay 
increase.   
 
This must be repeated for all non teaching service terms.  

Salary Projections   Personnel Links   


